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y o
th

e
r to

u
rism

 re
late

d
 ag

e
n

cies. 
 

4
.1.5 T

o
 strive

 to
 im

p
ro

ve
 th

e
 im

ag
e

, q
u

ality an
d

 re
p

u
tatio

n
 o

f 

th
e

 
m

e
m

b
e

rs 
as 

to
u

rist 
g

u
id

es 
an

d
 

th
e

 
to

u
rist 

g
u

id
in

g
 

p
ro

fe
ssio

n
, as w

e
ll as to

 p
ro

m
o

te
 g

e
n

d
e

r e
q

u
ality in

 th
e

 

to
u

rist g
u

id
in

g
 p

ro
fe

ssio
n

. 

 
4

.1.6
 T

o
 assist an

d
 co

llab
o

rate
 w

ith
 th

e
 G

o
ve

rn
m

e
n

t ag
en

cies an
d

 

th
e

 to
u

r o
p

e
rato

rs to
 p

ro
m

o
te

 th
e

 g
ro

w
th

 o
f d

o
m

e
stic an

d
 

in
b

o
u

n
d

 to
u

rism
. 

 

4
.1

.7
 T

o
 facilitate

 an
d

 assist leg
ally licen

se
d

 to
u

r o
p

erato
rs an

d
/o

r 

an
y o

th
e

r au
th

o
rize

d
 cu

sto
m

e
rs o

r co
m

p
an

ie
s b

y p
ro

vid
in

g
 

th
e

m
 w

ith
 leg

ally lice
n

se
d

 to
u

rist 
g

u
id

e
s fo

r fre
e

lan
ce

 o
r 

fu
ll-tim

e
 assig

n
m

e
n

ts. 

3. 
O

B
JE

C
T

S
 

3.1 
T

h
e

 o
b

je
cts o

f th
e

 A
sso

ciatio
n

 sh
all b

e
: 

3.1.1 
T

o
 assist th

e
 G

o
ve

rn
m

en
t to

 p
ro

m
o

te
 T

o
u

rist T
rad

e
. 

3.1.2 
T

o
 

facilitate
 

to
u

r 
o

p
e

rato
rs 

an
d

/o
r 

an
y 

cu
sto

m
e

r 
b

y 
p

ro
vid

in
g

 th
e

m
 w

ith
 q

u
alifie

d
/lice

n
se

d
 T

o
u

rist G
u

id
e

s fo
r 

fre
e

lan
ce

 assig
n

m
e

n
ts. 

3.1.3
 

T
o

 
co

lle
ct, 

fro
m

 
o

fficial 
an

d
 

o
th

e
r 

re
liab

le 
so

u
rces, 

in
fo

rm
atio

n
 u

se
fu

l to
 th

e
 A

sso
ciatio

n
 an

d
 its m

e
m

b
e

rs, 
an

d
 

to
 

co
n

d
u

ct 
su

rve
ys, 

e
n

q
u

irie
s, 

an
d

 
ke

e
p

 
reco

rd
s 

calcu
lated

 to
 p

ro
m

o
te

 d
ire

ctly o
r in

d
irectly an

y asp
e

ct o
f 

th
e

 
to

u
rist 

in
d

u
stry 

an
d

 
an

y 
o

f 
th

e
 

o
b

jects 
o

f 
th

e
 

A
sso

ciatio
n

. 

3.1.4
 

T
o

 
p

ro
vid

e
 

co
m

p
lim

e
n

tary 
g

u
id

in
g

 
service

s 
to

 
trave

l 
w

riters, 
so

cial 
w

e
lfare

 
w

o
rke

rs, 
e

d
u

catio
n

ists 
an

d
 

u
n

ive
rsity stu

d
e

n
ts fro

m
 o

ve
rse

as o
n

 o
fficial visits, o

r 
an

y o
th

e
r re

le
van

t to
u

rists o
n

 a case
-b

y-case
 b

asis w
h

e
re

 
th

e
 

E
x

e
cu

tive
 

C
o

m
m

itte
e

 
o

f 
th

e
 

A
sso

ciatio
n

 
sh

all 
co

n
sid

e
r as ap

p
ro

p
riate

 fro
m

 tim
e

 to
 tim

e
. 

3.1.5
 

T
o

 assist to
u

rists in
 th

e
ir re

q
u

ire
m

e
n

ts d
u

rin
g

 th
e

 to
u

r, 
su

ch
 as p

u
rch

ase
 o

f g
o

o
d

s. 

3.1.6
 

T
o

 arran
g

e
 fo

r allian
ce

 o
r affiliatio

n
 an

d
 to

 co
-o

p
e

rate
 

w
ith

 an
y in

stitu
tio

n
, asso

ciatio
n

 o
r so

ciety w
ith

 o
b

je
cts 

sim
ilar to

 th
o

se
 o

f th
is A

sso
ciatio

n
 o

n
 su

ch
 term

s an
d

 
co

n
d

itio
n

s as m
ay b

e
 in

 th
e

 in
te

re
st o

f th
e

 A
sso

ciatio
n

 
an

d
 its m

e
m

b
e

rs. 

3.1.7 
T

o
 assist 

in
 

an
y 

w
ay 

p
o

ssib
le

, 
an

d
 

fo
r 

th
e

 
b

en
e

fits 
o

f 
th

e
 

to
u

rist, 
th

e
 im

p
ro

ve
m

e
n

t o
f acco

m
m

o
d

atio
n

, 
cate

rin
g

, 
tran

sp
o

rt, 
e

n
tertain

m
e

n
t 

an
d

 
o

th
e

r 
re

le
van

t 
am

e
n

itie
s in

 M
alaysia. 

3.1.8
 

T
o

 p
ro

m
o

te
 in

te
rn

atio
n

al u
n

d
e

rstan
d

in
g

, frie
n

d
sh

ip
 

an
d

 trave
l. 
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4
.1.8

 
T

o
 tran

sm
it an

d
 d

isse
m

in
ate

 to
 m

e
m

b
e

rs u
se

fu
l in

fo
rm

atio
n

 
co

lle
cte

d
 fro

m
 o

fficial o
r o

th
e

r re
liab

le
 an

d
 accre

d
ited

 so
u

rce
s 

re
late

d
 to

 th
e

 m
e

m
b

e
rs, asso

ciatio
n

 o
r th

e
 to

u
rism

 in
d

u
stry to

 
ke

e
p

 th
e

 m
em

b
e

rs p
o

ste
d

 ab
o

u
t th

e
 late

st d
e

ve
lo

p
m

e
n

t th
at 

m
ay h

ave
 a b

e
arin

g
 o

r re
late

d
 to

 th
e

ir p
ro

fe
ssio

n
 o

r th
e

 to
u

rism
 

trad
e

. 

4
.1.9

 
T

o
 p

ro
vid

e
 co

m
p

lim
e

n
tary g

u
id

in
g

 se
rvice

s to
 trave

l w
rite

rs, 
so

cial w
e

lfare
 w

o
rke

rs, ed
u

catio
n

ists, g
o

ve
rn

m
e

n
t ag

en
cie

s, 
fo

re
ig

n
 u

n
ive

rsity stu
d

en
ts o

n
 stu

d
y-visits o

r an
y o

th
e

r se
le

cte
d

 
to

u
rists at th

e
 d

iscretio
n

 o
f th

e
 E

X
C

O
. 

4
.1.10

 
 T

o
 affiliate

 an
d

 to
 co

-o
p

e
rate

 w
ith

 an
y in

stitu
tio

n
, asso

ciatio
n

 
o

r so
cie

ty sh
arin

g
 sim

ilar o
b

je
ctive

s w
ith

 th
e A

sso
ciatio

n
 o

n
 

su
ch

 
te

rm
s 

an
d

 
co

n
d

itio
n

s 
th

at 
m

ay 
b

e
 

b
e

n
e

ficial 
to

 
th

e
 

A
sso

ciatio
n

 an
d

 its m
em

b
e

rs 

4
.1.11 

T
o

 act as a catalyst in
 p

ro
m

o
tin

g
 to

u
rism

 b
y e

n
co

u
rag

in
g

 an
d

 
in

flu
e

n
cin

g
 m

e
m

b
e

rs to
 d

e
ve

lo
p

 in
te

rn
atio

n
al co

m
m

u
n

icatio
n

 
w

ith
 to

u
rists th

at m
ay in

cre
ase

 to
u

rist arrivals, in
te

rn
atio

n
al 

u
n

d
e

rstan
d

in
g

 an
d

 th
e

 fo
ste

rin
g

 o
f frie

n
d

sh
ip

. 

4
.1

.1
2
 

T
o

 liaise
 w

ith
 th

e M
alaysian

 T
o

u
rist G

u
id

e
s C

o
u

n
cil o

r an
y o

th
e

r 
g

o
ve

rn
m

en
tal o

r n
o

n
-g

o
ve

rn
m

e
n

tal b
o

d
y to

 p
u

rsu
e e

sse
n

tial 
m

atte
rs 

p
e

rtain
in

g
 

to
 

th
e

 
to

u
rist 

g
u

id
e

s, 
to

u
rist 

g
u

id
in

g
 

p
ro

fe
ssio

n
 an

d
 all asp

e
cts o

f to
u

rism
 re

late
d

 m
atte

rs w
ith

 th
e

 
re

le
van

t 
g

o
ve

rn
m

en
tal 

d
e

p
artm

en
ts 

an
d

 
n

o
n

- 
g

o
vern

m
en

tal 
o

rg
an

izatio
n

s 

4
.1.13 

T
o

 assist an
d

 to
 co

o
rd

in
ate

 in
 th

e
 o

rg
an

izatio
n

 o
f th

e
 M

alaysian
 

to
u

rist 
g

u
id

es 
train

in
g

 
co

u
rse

s 
in

 
co

n
ju

n
ctio

n
 

w
ith

 
th

e 
re

q
u

ire
m

en
t o

f th
e

 M
in

istry o
f T

o
u

rism
 

4
.1.14

 
T

o
 

d
iscu

ss, 
re

so
lve

 
an

d
 

co
o

rd
in

ate
 

w
ith

 
th

e
 

C
o

u
n

cil, 
th

e 
M

in
istry 

o
f 

T
o

u
rism

 
(o

r 
its 

su
cce

sso
rs-in

-title), 
o

th
e

r 
g

o
ve

rn
m

en
tal 

d
e

p
artm

en
ts 

an
d

 
n

o
n

- 
g

o
ve

rn
m

en
tal 

o
rg

an
izatio

n
s o

n
 th

e re
so

lu
tio

n
s p

asse
d

 at an
y co

n
fe

re
n

ce
, 

co
n

ven
tio

n
 

o
r 

se
m

in
ar 

an
d

 
o

n
 

all 
o

th
e

r 
re

le
van

t 
m

atte
rs 

asso
ciate

d
 w

ith
 th

e
 to

u
rist g

u
id

in
g

 p
ro

fe
ssio

n
 an

d
 th

e
 to

u
rism

 
in

d
u

stry. 

3.1.9
 

T
o

 assist T
o

u
rist G

u
id

es to
 g

e
t e

xp
e

rie
n

ce
 in

 th
e

 fie
ld

 o
f 

g
u

id
in

g
. 

3.1.10
 

T
o

 w
o

rk fo
r th

e
 im

p
ro

ve
m

e
n

t o
f th

e
 q

u
ality an

d
 re

p
u

tatio
n

 
o

f th
e

 T
o

u
rist G

u
id

e
s' p

ro
fe

ssio
n

. 

3.1.11 
T

o
 re

p
re

se
n

t all T
o

u
rist G

u
id

e
s o

f th
e

 A
sso

ciatio
n

 in
 liaiso

n
 

w
ith

 
th

e
 

M
alaysian

 
T

o
u

rist 
G

u
id

e
s 

C
o

u
n

cil 
(h

e
re

in
afte

r 
re

fe
rre

d
 

to
 

as 
"th

e
 

C
o

u
n

cil"), 
all 

o
th

e
r 

g
o

ve
rn

m
e

n
tal 

d
e

p
artm

e
n

ts 
an

d
 

n
o

n
-g

o
ve

rn
m

en
tal 

o
rg

an
izatio

n
s 

p
e

rtain
in

g
 to

 th
e

 to
u

rist g
u

id
in

g
 p

ro
fessio

n
 an

d
 all asp

e
cts 

o
f to

u
rism

. 

3.1.12 
T

o
 assist an

d
 co

o
rd

in
ate

 in
 o

rg
an

izin
g

 T
o

u
rist G

u
id

es' train
in

g
 

co
u

rse
s in

 co
n

ju
n

ctio
n

 w
ith

 th
e

 M
in

istry o
f T

o
u

rism
, A

rts &
 

C
u

ltu
re

, 
M

alaysia 
(o

r 
its 

su
ccesso

rs- 
in

-title
) 

an
d

/o
r 

th
e

 
C

o
u

n
cil. 

3.1.13
 

T
o

 o
rg

an
ize

 an
y co

n
fere

n
ce

, co
n

ve
n

tio
n

, e
xp

o
sitio

n
, se

m
in

ar, 
T

o
u

rist 
G

u
id

es 
train

in
g

 
co

u
rse

 
o

r 
to

u
rism

 
re

late
d

 
e

d
u

catio
n

al p
ro

g
ram

m
e eith

e
r o

n
 its o

w
n

 o
r in

 co
n

ju
n

ctio
n

 
w

ith
 

th
e

 
C

o
u

n
cil, 

o
th

e
r 

g
o

ve
rn

m
e

n
tal 

d
e

p
artm

e
n

ts 
an

d
 

n
o

n
- g

o
ve

rn
m

e
n

tal o
rg

an
izatio

n
s. 

3.1.14
 

T
o

 co
o

rd
in

ate
 an

d
 d

iscu
ss w

ith
 th

e
 C

o
u

n
cil, th

e
 M

in
istry o

f 
T

o
u

rism
, A

rts &
 C

u
ltu

re
, M

alaysia (o
r its su

cce
sso

rs-in
-title

), 
o

th
e

r g
o

ve
rn

m
en

tal d
e

p
artm

e
n

ts an
d

 n
o

n
-g

o
ve

rn
m

e
n

tal 
o

rg
an

izatio
n

s o
n

 th
e

 reso
lu

tio
n

s p
asse

d
 at an

y co
n

fe
re

n
ce

, 
co

n
ve

n
tio

n
 o

r se
m

in
ar. 

3.1.15
 

T
o

 d
iscu

ss an
d

 re
so

lve
 w

ith
 th

e
 C

o
u

n
cil, th

e
 M

in
istry 

o
f 

T
o

u
rism

, A
rts &

 C
u

ltu
re

, M
alaysia (o

r its su
cce

sso
rs-in

-title
), 

o
th

e
r g

o
ve

rn
m

en
tal d

e
p

artm
e

n
ts an

d
 n

o
n

-g
o

ve
rn

m
e

n
tal 

o
rg

an
izatio

n
s 

o
n

 
all 

asp
e

cts 
o

f 
th

e
 

to
u

rist 
g

u
id

in
g

 
p

ro
fe

ssio
n

 an
d

 th
e

 to
u

rism
 in

d
u

stry. 

3.2 
T

h
e

 A
sso

ciatio
n

 sh
all n

o
t in

 an
y w

ay e
n

g
ag

e
 o

r atte
m

p
t to

 
e

n
g

ag
e

 in
 T

rad
e

 U
n

io
n

 activitie
s as d

e
fin

e
d

 in
 th

e
 T

rad
e

 
U

n
io

n
 O

rd
in

an
ce

 19
59

. 
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5. 
M

E
M

B
E

R
S

H
IP

 

5.1 T
h

e
 A

sso
ciatio

n
 sh

all h
ave

 fo
u

r (4
) cate

g
o

rie
s o

f m
em

b
e

rsh
ip

 as 
fo

llo
w

s: 

5.1.1 
H

o
n

o
rary 

M
e

m
b

e
r: 

T
h

is 
cate

g
o

ry 
o

f 
m

e
m

b
e

rsh
ip

 
is 

co
n

fe
rred

 b
y th

e
 A

sso
ciatio

n
 to

 th
o

se
 p

e
rso

n
s w

h
o

 h
ave

 
re

n
d

e
re

d
 o

u
tstan

d
in

g
 se

rvice
s to

 th
e

 A
sso

ciatio
n

. H
o

n
o

rary 
m

e
m

b
e

rs sh
all h

ave
 n

o
 vo

tin
g

 rig
h

ts. 
5.1.2 

P
ro

visio
n

al m
em

b
er: Th

is categ
o

ry o
f m

e
m

b
ersh

ip
 is o

p
en

 to
 

an
y 

p
erso

n
 

w
h

o
 

is 
re

fe
rre

d
 

to
 

an
d

 
p

o
sse

sse
s 

an
 

au
th

o
rizatio

n
 

le
tter 

fro
m

 
th

e
 

M
in

istry 
o

f 
T

o
u

rism
, 

A
 

P
ro

visio
n

al m
e

m
b

e
r m

ay atte
n

d
 th

e
 A

G
M

/E
G

M
 b

u
t sh

all 
h

ave
 n

o
 vo

tin
g

 rig
h

ts 
5.1.3 

O
rd

in
ary m

e
m

b
e

r: T
h

is cate
g

o
ry o

f m
e

m
b

e
rsh

ip
 is o

p
e

n
 to

 
a P

ro
visio

n
al m

e
m

b
e

r w
h

o
 p

o
sse

sse
s a valid

 T
o

u
rist G

u
id

e 
Lice

n
se

 issu
e

d
 b

y th
e

 M
in

istry o
f T

o
u

rism
, h

as atten
d

e
d

 th
e

 
K

LT
G

A
 O

rie
n

tatio
n

 p
ro

g
ram

m
e

 w
ith

in
 o

n
e

 (1) ye
ar o

f jo
in

in
g

 
th

e
 

A
sso

ciatio
n

 
as 

a 
P

ro
visio

n
al 

m
e

m
b

e
r 

an
d

 
w

h
o

 
h

as 
co

m
p

le
te

d
 o

n
e

 ye
ar o

f m
em

b
ersh

ip
 as a P

ro
visio

n
al m

e
m

b
e

r. 
A

n
 o

rd
in

ary m
e

m
b

e
r sh

all h
ave

 fu
ll m

e
m

b
e

rsh
ip

 b
e

n
e

fits 
in

clu
d

in
g

 
vo

tin
g

 
rig

h
ts 

at 
a 

G
e

n
e

ral 
M

e
e

tin
g

 
o

f 
th

e
 

A
sso

ciatio
n

 

5.1.4
 

A
sso

ciate
 M

em
b

e
r: 

a. 
T

h
e

re
 sh

all b
e 2 su

b
-cate

g
o

rie
s o

f A
sso

ciate
 m

e
m

b
e

r 
n

am
e

ly: 

i) 
"T

rad
e A

sso
ciate M

e
m

b
er" w

h
ich

 is a d
u

ly reg
iste

re
d

 
e

n
tity in

 to
u

rism
 re

lated
 b

u
sin

e
sse

s O
R

 

ii) "In
d

ivid
u

al A
sso

ciate
 M

e
m

b
e

r" w
h

o
 is an

 in
d

ivid
u

al 
w

h
o

 su
b

scrib
e

s to
 th

e
 o

b
je

ctive
s o

f th
e

 A
sso

ciatio
n

 
as state

d
 h

e
re

in
. 

b
. A

n
 A

sso
ciate

 M
e

m
b

e
r sh

all h
ave

 n
o

 
vo

tin
g

 
rig

h
ts 

an
d

 
m

ay n
o

t 
se

rve
 

in
 th

e
 E

X
C

O
 o

f th
e

 A
sso

ciatio
n

 b
u

t sh
all b

e
 

e
n

title
d

 to
 all o

th
e

r p
rivile

g
e

s o
f an

 O
rd

in
ary M

e
m

b
e

r 

4
. M

E
M

B
E

R
S

H
IP

 
4

.1 T
h

e
 

A
sso

ciatio
n

 
sh

all 
h

ave
 

fo
u

r 
(4

) 
categ

o
rie

s 
o

f 
m

e
m

b
e

rsh
ip

 as fo
llo

w
s: 

4
.1.1 

H
o

n
o

rary M
e

m
b

e
rs 

C
o

n
fe

rre
d

 b
y th

e
 M

e
m

b
e

rs o
f th

e
 E

x
ecu

tive
 C

o
m

m
itte

e
 

to
 

th
o

se
 

p
erso

n
s 

w
h

o
 

h
ave

 
re

n
d

e
re

d
 

o
u

tstan
d

in
g

 

se
rvice

s 
to

 th
e

 A
sso

ciatio
n

. H
o

n
o

rary 
m

e
m

b
e

rs sh
all 

h
ave

 n
o

 vo
tin

g
 rig

h
ts. 

4
.1.2

 
O

rd
in

ary M
em

b
e

rs 

T
h

o
se

 w
h

o
 h

ave
 u

n
d

e
rg

o
n

e
 a co

u
rse

 b
y an

y re
g

iste
re

d
 

train
in

g
 

in
stitu

te
 

lice
n

sed
 

b
y 

th
e

 
re

le
van

t 
M

alaysian
 

G
o

ve
rn

m
e

n
t D

e
p

artm
en

t, an
d

 d
u

ly issu
ed

 a valid
 T

o
u

rist 

G
u

id
e

 lice
n

se
 b

y th
e

 M
in

istry o
f T

o
u

rism
, A

rts &
 C

u
ltu

re
, 

M
alaysia (o

r its su
ccesso

rs-in
-title

). 

4
.1.3 

A
sso

ciate
 M

em
b

e
rs 

a
. 

T
h

o
se

 p
erso

n
s o

r b
u

sin
e

sse
s th

at are
 E

IT
H

E
R

 

i. "T
rad

e
 

A
sso

ciate 
M

e
m

b
e

rs" 
w

h
ich

 
are

 
d

u
ly 

re
g

iste
re

d
 

firm
s/co

m
p

an
ie

s 
in

 
to

u
rism

 re
late

d
 

b
u

sin
e

sses O
R

 

ii. 
“In

d
ivid

u
al 

A
sso

ciate
 

M
e

m
b

e
rs" 

w
h

o
 

are
 

p
e

rso
n

s w
h

o
 su

b
scrib

e
 to

 th
e

 o
b

jects o
f   th

e
 

A
sso

ciatio
n

 as stated
 h

e
re

in
. 

b
. 

A
sso

ciate
 M

e
m

b
e

rs sh
all h

ave
 n

o
 vo

tin
g

 rig
h

ts n
o

r 

can
 

se
rve 

in
 

th
e

 
E

x
e

cu
tive

 
C

o
m

m
itte

e
 

o
f 

th
e

 

A
sso

ciatio
n

 b
u

t sh
all e

n
jo

y all o
th

e
r p

rivile
g

e
s as 

O
rd

in
ary M

e
m

b
ers. 

4
.1.4

 
Life

 M
e

m
b

e
rs 

O
rd

in
ary 

M
e

m
b

ers 
h

avin
g

 
at 

le
ast 

TE
N

 
(10

) 
ye

ars 

co
n

tin
u

o
u

s m
e

m
b

ersh
ip

 in
 th

e
 A

sso
ciatio

n
 sh

all b
e

 e
lig

ib
le

 

to
 ap

p
ly an

d
 sh

all h
ave th

e
 sam

e
 p

rivile
g

e
s as O

rd
in

ary 

M
e

m
b

e
rs. 
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5.1.5 
Life

 M
e

m
b

e
r: A

n
 O

rd
in

ary M
e

m
b

er w
h

o
 h

as m
ain

tain
e

d
 TE

N
 

(10
) 

ye
ars 

co
n

tin
u

o
u

s 
m

e
m

b
e

rsh
ip

 
w

ith
 

th
e

 
A

sso
ciatio

n
 

is 
e

lig
ib

le
 to

 ap
p

ly to
 b

e
 a Life

 M
e

m
b

e
r an

d
 u

p
o

n
 accep

tan
ce

 as a 
Life

 
M

e
m

b
e

r 
sh

all 
h

ave
 

th
e

 
sam

e
 

p
rivile

g
e

s 
as 

an
 

O
rd

in
ary 

M
e

m
b

e
r. 

5.2 
M

E
M

B
E

R
S

H
IP

 A
P

P
LIC

A
T

IO
N

 
5.2.1 

A
n

 
ap

p
licatio

n
 

fo
r 

m
e

m
b

e
rsh

ip
 

sh
all 

b
e

 
m

ad
e

 
o

n
 

th
e

 
A

sso
ciatio

n
’s 

o
fficial 

m
em

b
e

rsh
ip

 
ap

p
licatio

n
 

fo
rm

. 
T

h
e

 
ap

p
licatio

n
 fo

rm
 sh

all b
e

, d
u

ly co
m

p
le

te
d

 an
d

 sig
n

e
d

 b
y 

th
e

 
in

d
ivid

u
al 

ap
p

lyin
g

 
fo

r 
m

e
m

b
e

rsh
ip

 
(fo

r 
P

ro
visio

n
al/O

rd
in

ary, 
In

d
ivid

u
al 

A
sso

ciate
 

an
d

 
Life

 
m

e
m

b
e

rsh
ip

) o
r th

e
 re

p
re

se
n

tative
 o

f th
e

 e
n

tity ap
p

lyin
g

 
(fo

r 
T

rad
e

 
A

sso
ciate

 
m

e
m

b
e

rsh
ip

); 
an

d
 

th
e

 
ap

p
licatio

n
 

sh
all b

e
 su

p
p

o
rte

d
 b

y tw
o

 m
e

m
b

e
rs as p

ro
p

o
sers w

h
o

 are
 

n
o

t 
p

ro
visio

n
al 

m
e

m
b

e
rs 

w
h

o
se

 
n

am
e

s, 
m

e
m

b
e

rsh
ip

 
n

u
m

b
e

rs an
d

 sig
n

atu
res sh

all ap
p

e
ar o

n
 th

e
 ap

p
licatio

n
 

fo
rm

 

5.2.2 
A

ll su
p

p
o

rtin
g

 d
o

cu
m

e
n

ts e
ith

e
r in

 th
e

 fo
rm

 o
f h

ard
 o

r so
ft 

co
p

y as re
q

u
ire

d
 fo

r e
ach

 cate
g

o
ry o

f m
e

m
b

e
rsh

ip
 m

u
st 

also
 b

e
 su

b
m

itted
 to

g
e

th
e

r w
ith

 th
e

 ap
p

licatio
n

 fo
rm

. 

5.3 
D

E
C

IS
IO

N
 O

N
 M

E
M

B
E

R
S

H
IP

 A
P

P
LIC

A
T

IO
N

S
 

5.3.1 
T

h
e

 
E

X
C

O
 

o
f 

th
e

 
A

sso
ciatio

n
 

m
ay 

acce
p

t 
o

r 
re

je
ct 

an
y 

ap
p

licatio
n

 fo
r m

e
m

b
e

rsh
ip

 w
ith

 th
e

 A
sso

ciatio
n

 an
d

 is n
o

t 
o

b
lig

e
d

 to
 p

ro
vid

e
 an

y re
aso

n
 fo

r an
y su

ch
 d

e
cisio

n
. 

5.3.2 
W

h
e

n
 an

 ap
p

licatio
n

 is re
je

cte
d

, all m
o

n
ie

s p
aid

 at th
e

 tim
e

 
o

f m
e

m
b

e
rsh

ip
 ap

p
licatio

n
 

b
y th

e
 ap

p
lican

t w
ill b

e
 d

u
ly 

re
fu

n
d

e
d

 u
p

o
n

 re
tu

rn
 o

f th
e

 o
rig

in
al rece

ip
t(s) issu

ed
 b

y th
e

 
A

sso
ciatio

n
 b

y th
e

 ap
p

lican
t 

5.3.3 In
 th

e case
 o

f re
jectio

n
 o

r n
o

n
-acce

p
tan

ce
 o

f th
e

 ap
p

licatio
n

 fo
r 

O
rd

in
ary o

r Life
 m

e
m

b
e

rsh
ip

, th
e

 A
sso

ciatio
n

 sh
all in

fo
rm

 th
e

 
M

in
istry o

f To
u

rism
 th

e
 d

ecisio
n

(s)m
ad

e
 o

n
 su

ch
 m

e
m

b
e

rsh
ip

 
ap

p
licatio

n
(s). 

4
.2

 M
E

M
B

E
R

S
H

IP
 A

P
P

LIC
A

T
IO

N
 

 
4

.2.1 
A

ll 
ap

p
licatio

n
s 

m
u

st 
b

e
 

o
n

 
th

e
 

A
sso

ciatio
n

’s 

o
fficial fo

rm
s, d

u
ly co

m
p

le
te

d
 an

d
 sig

n
e

d
 b

y th
e

 in
d

ivid
u

al (fo
r 

O
rd

in
ary, In

d
ivid

u
al A

sso
ciate

 an
d

 
Life

 m
e

m
b

e
rsh

ip
) o

r th
e

 

re
p

rese
n

tative
 

o
f 

th
e

 
o

rg
an

izatio
n

 
co

n
cern

e
d

 
(fo

r 
Trad

e
 

A
sso

ciate
 m

e
m

b
ersh

ip
). 

 4
.2.2 

A
ll su

p
p

o
rtin

g
 d

o
cu

m
en

ts re
q

u
ire

d
 fo

r e
ach

 categ
o

ry 

o
f 

m
e

m
b

e
rsh

ip
 

m
u

st 
also

 
b

e
 

su
b

m
itte

d
 

to
g

e
th

e
r 

w
ith

 
th

e
 

ap
p

licatio
n

 fo
rm

s. 

 
4

.3 
D

E
C

IS
IO

N
 O

N
 M

E
M

B
E

R
S

H
IP

 A
P

P
LIC

A
T

IO
N

S
 

 4
.3.1 

T
h

e
 E

x
ecu

tive
 C

o
m

m
ittee

 o
f th

e
 A

sso
ciatio

n
 sh

all b
e

 

e
n

title
d

 to
 re

fu
se

 to
 accep

t o
r re

je
ct an

y ap
p

licatio
n

 to
 b

eco
m

e
 

a m
e

m
b

e
r an

d
 is n

o
t o

b
lig

e
d

 to
 p

ro
vid

e
 an

y re
aso

n
 fo

r su
ch

 

d
e

cisio
n

. 

 4
.3.2 

W
h

e
n

 su
ch

 d
e

cisio
n

 is m
ad

e
, all m

o
n

ie
s p

aid
 at th

e
 

tim
e

 o
f m

e
m

b
e

rsh
ip

 ap
p

licatio
n

 b
y th

e
 ap

p
lican

t w
ill b

e d
u

ly 

re
fu

n
d

ed
 

o
n

 re
tu

rn
 

o
f 

th
e

 
o

rig
in

al 
rece

ip
t(s) 

issu
e

d
 

b
y 

th
e

 

A
sso

ciatio
n

. 

 4
.3.3

 
C

o
n

cu
rren

tly, in
 th

e
 case

 o
f O

rd
in

ary an
d

 A
ctive

 Life
 

m
e

m
b

e
rsh

ip
s n

o
t ap

p
ro

ve
d

, th
e

 A
sso

ciatio
n

 w
ill in

fo
rm

 th
e

 

M
in

istry o
f T

o
u

rism
, A

rts &
 C

u
ltu

re
, M

alaysia (o
r its su

cce
sso

rs-

in
-title

) 
th

e
 

d
e

cisio
n

(s) 
m

ad
e

 
o

n
 

su
ch

 
m

e
m

b
e

rsh
ip

 

ap
p

licatio
n

(s). 
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 5
.4

 M
EM

B
ER

SH
IP

 U
P

D
A

TE 
It sh

all b
e

 th
e

 d
u

ty o
f e

ach
 m

e
m

b
e

r to
 n

o
tify in

 w
ritin

g
 to

 th
e

 H
o

n
. 

S
e

cre
tary o

f th
e

 A
sso

ciatio
n

 as so
o

n
 as p

o
ssib

le
 o

f an
y ch

an
g

es o
f 

h
is/h

e
r statu

s, p
o

stal/m
ailin

g
 ad

d
ress(es), co

n
tact d

e
tails, an

d
 h

is/h
e

r 
b

e
n

e
ficiary(ie

s). 

6
. S

U
B

S
C

R
IP

T
IO

N
 

6
.1 

E
ve

ry 
ap

p
lican

t 
fo

r 
m

em
b

e
rsh

ip
 

fo
r 

O
rd

in
ary 

o
r 

A
sso

ciate
 

M
e

m
b

e
r as th

e
 case

 m
ay b

e
 sh

all p
ay th

e
 ap

p
licab

le
 S

u
b

scrip
tio

n
 

p
re

scrib
ed

 in
 th

is co
n

stitu
tio

n
 (w

h
ich

 co
m

p
rises o

f E
n

tran
ce

 Fe
e

, 
A

n
n

u
al M

e
m

b
ersh

ip
 Fe

e
 o

r O
n

e
 T

im
e

 Life
 M

e
m

b
e

r Fe
e

, as w
e

ll as 
O

rie
n

tatio
n

 Fe
e

) to
 th

e
 A

sso
ciatio

n
, th

e
 am

o
u

n
t o

f w
h

ich
 sh

all b
e 

d
e

cid
e

d
 

b
y 

th
e

 
m

e
m

b
e

rs 
d

u
rin

g
 

a 
G

e
n

e
ral 

M
e

etin
g

 
an

d
 

as 
ap

p
ro

ve
d

 b
y th

e
 R

e
g

istrar o
f S

o
cie

tie
s. 

6
.2

 U
n

le
ss o

th
e

rw
ise

 re
vise

d
 an

d
 d

e
te

rm
in

e
d

 b
y th

e
 m

e
m

b
e

rs at a 
G

e
n

e
ral 

M
e

e
tin

g
, 

an
d

 
d

u
ly 

am
e

n
d

e
d

 
in

 
th

is C
o

n
stitu

tio
n

 
th

e
 

S
u

b
scrip

tio
n

 fe
es sh

all b
e

 as fo
llo

w
s: 

6
.2.1 

O
rd

in
ary M

e
m

b
e

r 

i. 
E

n
tran

ce
 Fe

e
: R

M
30

.0
0

 

ii. 
A

n
n

u
al M

e
m

b
e

rsh
ip

 Fe
e

: R
M

6
0

.0
0

 

iii. 
 O

rie
n

tatio
n

 Fe
e

: R
M

30
.0

0
 

6
.2.2 

In
d

ivid
u

al A
sso

ciate
 M

e
m

b
e

r 

i. 
E

n
tran

ce
 Fe

e
: R

M
50

.0
0

 

ii. 
A

n
n

u
al M

e
m

b
ersh

ip
 Fe

e
: R

M
6

0
.0

0
 

6
.2.3 

T
rad

e
 A

sso
ciate

 M
e

m
b

e
r 

i. 
E

n
tran

ce
 Fe

e
: R

M
10

0
.0

0
 

ii. 
A

n
n

u
al M

e
m

b
e

rsh
ip

 Fe
e

: R
M

250
.0

0
 

6
.2.4

    Life
 M

em
b

e
r 

O
n

e
 T

im
e

 Life
 M

e
m

b
er Fee

: R
M

5,0
0

0
.0

0
 

 

4
.4

 M
E

M
B

E
R

S
H

IP
 U

P
D

A
T

E
 

It sh
all b

e
 th

e
 d

u
ty o

f e
ach

 m
e

m
b

e
r, w

h
e

re
 ap

p
licab

le
, to

 n
o

tify 
in

 w
ritin

g
 to

 th
e

 H
o

n
. S

ecre
tary o

f th
e

 A
sso

ciatio
n

 as so
o

n
 as 

p
o

ssib
le

 
o

f 
an

y 
ch

an
g

e
 

o
f 

h
is/h

e
r 

statu
s, 

p
o

stal/m
ailin

g
 

ad
d

re
ss(es), 

co
n

tact 
d

e
tails, 

p
lace 

o
f 

e
m

p
lo

ym
e

n
t 

(w
h

e
re

 
re

le
van

t) an
d

 h
is/h

e
r b

e
n

e
ficiary(ies). 

5 
S

U
B

S
C

R
IP

T
IO

N
, M

E
M

B
E

R
S

H
IP

 R
E

N
E

W
A

L, P
E

R
 C

A
P

IT
A

 D
U

E
 &

 
O

R
IE

N
T

A
T

IO
N

 P
R

O
G

R
A

M
M

E
 

5.1  E
ve

ry O
rd

in
ary an

d
 A

sso
ciate

 m
e

m
b

e
r sh

all p
ay a su

b
scrip

tio
n

 
to

 th
e

 A
sso

ciatio
n

, 
th

e
 

am
o

u
n

t 
o

f 
w

h
ich

 
sh

all 
b

e
 

fixe
d

 
b

y 
th

e
 

m
e

m
b

e
rs 

in
 

a 
G

e
n

e
ral M

e
e

tin
g

. 

5.2 
U

n
le

ss o
th

e
rw

ise
 re

vise
d

 an
d

 d
e

te
rm

in
e

d
 b

y th
e

 m
e

m
b

e
rs 

at a 
G

e
n

e
ral M

e
e

tin
g

, th
e su

b
scrip

tio
n

 sh
all b

e
 as fo

llo
w

s: 

5.2.1 
O

rd
in

ary M
e

m
b

e
r 

a
. A

n
n

u
al M

e
m

b
e

rsh
ip

 fe
e

: R
M

6
0

.0
0

 

b
. E

n
tran

ce
 Fe

e
: R

M
30

.0
0

* 

c
. O

rie
n

tatio
n

 Fe
e

: R
M

30
.0

0
*

 

            (* P
ayab

le
 fo

r th
e

 first ye
ar o

f ap
p

lyin
g

 to
 jo

in
/re

-jo
in

 
th

e
 A

sso
ciatio

n
) 

d
. P

e
r C

ap
ita D

u
e

s 

i. 
In

 
ad

d
itio

n
 

to
 

A
n

n
u

al 
M

e
m

b
ersh

ip
 

fe
e

, 
e

ach
 

O
rd

in
ary m

e
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h
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st b
e

 
p

h
ysically p

re
se

n
t at th

e
 G

e
n

e
ral M

e
e

tin
g

 to
 acce

p
t/d

eclin
e 

th
is p

o
sitio

n
 o

ffe
red

. 

9
.2

 
T

h
is ap

p
o

in
tm

e
n

t sh
all b

e fo
r a ten

u
re

 o
f th

re
e

 (3) ye
ars fro

m
 

th
e

 
G

e
n

e
ral 

M
e

e
tin

g
 

o
r 

u
n

til 
th

e
 

e
le

ctio
n

 
o

f 
th

e
 

n
e

xt 
E

x
e

cu
tive

 C
o

m
m

itte
e

, w
h

ich
e

ver p
e

rio
d

 co
m

e
s first, an

d
 it 

d
o

e
s n

o
t in

clu
d

e
 a m

o
n

th
ly stip

en
d

. S
u

b
se

q
u

e
n

tly if a vacan
cy 

arises d
u

rin
g

 th
e

 said
 p

erio
d

, th
e

n
 su

ch
 a vacan

cy sh
all b

e 
fille

d
 at its n

e
xt G

e
n

e
ral M

e
e

tin
g

. 
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15.2 T
h

e
 

A
d

viso
ry 

B
o

ard
 

sh
all 

co
m

p
rise

 
o

f 
a 

m
in

im
u

m
 

o
f 

th
re

e
 

p
e

rso
n

s o
r a m

axim
u

m
 o

f five
 p

e
rso

n
s 

15.3 M
e

m
b

e
rs w

h
o

 are
 p

ro
p

o
se

d
 to

 se
rve

 o
n

 th
is A

d
viso

ry B
o

ard
 

sh
all b

e
 p

h
ysically p

re
sen

t at th
e

 A
n

n
u

al G
e

n
e

ral M
e

e
tin

g
 to

 
acce

p
t/d

eclin
e

 
th

e
 

p
ro

p
o

se
d

 
an

d
 

o
ffe

re
d

 
p

o
sitio

n
 

to
 

th
e

 
A

d
viso

ry B
o

ard
 

15.4
 M

e
m

b
ers o

f th
e

 A
d

viso
ry B

o
ard

 sh
all se

rve
 as A

d
viso

rs to
 th

e
 

E
X

C
O

 co
n

cu
rre

n
tly w

ith
 th

e
 te

n
u

re
 o

f th
e e

le
cted

 E
X

C
O

. 

15.5 If a vacan
cy in

 th
e

 A
d

viso
ry B

o
ard

 arise
s d

u
rin

g
 th

e
 p

e
rio

d
 in

 o
ffice

 
o

f an
 E

X
C

O
 su

ch
 a vacan

cy m
ay o

n
ly b

e
 filled

 at th
e

 n
e

xt A
n

n
u

al 
G

e
n

e
ral M

e
e

tin
g

. 

15.6
 T

h
e

 m
e

e
tin

g
 q

u
o

ru
m

 fo
r th

e
 A

d
viso

ry B
o

ar sh
all b

e
 at le

ast th
re

e
 

m
e

m
b

e
rs an

d
 th

e
 A

d
viso

ry B
o

ard
 m

ay m
e

e
t to

 d
e

lib
e

rate
 o

n
 

m
atte

rs u
n

d
e

r C
lau

se
 11 an

d
 fo

rw
ard

 th
e

ir re
co

m
m

e
n

d
atio

n
/s in

 
w

ritin
g

 to
 th

e
 E

X
C

O
 w

ith
in

 se
ve

n
 d

ays o
f an

y m
ee

tin
g

 o
f th

e
 

A
d

viso
ry B

o
ard

. 

16
 

G
E

N
E

R
A

L M
E

E
T

IN
G

 C
H

A
IR

M
A

N
 

16
.1 

Th
e G

en
eral M

eetin
g

 w
ill elect as th

e C
h

airm
an

 fo
r th

e G
en

eral M
eetin

g
 

a m
em

b
er fro

m
 th

e
 flo

o
r w

h
o

 is n
e

ith
er h

o
ld

in
g

 an
 o

ffice
 in

 th
e

 
E

X
C

O
 n

o
r se

rvin
g

 as an
 A

u
d

ito
r n

o
r in

te
n

d
in

g
 to

 see
k o

ffice
 in

to
 

th
e

 E
X

C
O

. 
16

.2 
A

n
y m

e
m

b
e

r atte
n

d
in

g
 th

e
 G

e
n

e
ral M

e
e

tin
g

 sh
all p

ro
p

o
se

 an
yo

n
e

 
e

lig
ib

le
 to

 b
e

 ap
p

o
in

te
d

 as C
h

airm
an

 fo
r th

e
 G

e
n

e
ral M

e
e

tin
g

 an
d

 
e

ach
 

p
ro

p
o

sal 
sh

all 
b

e
 

se
co

n
d

e
d

 
b

y 
an

o
th

e
r 

m
e

m
b

e
r 

at 
th

e
 

G
e

n
e

ral M
e

e
tin

g
 

16
.3

 
A

n
 e

lectio
n

 fo
r th

e
 C

h
airm

an
 fo

r th
e

 G
e

n
e

ral M
e

e
tin

g
 sh

all b
e

 
co

n
d

u
cte

d
 b

y a sh
o

w
 o

f h
an

d
s w

ill b
e

 co
n

d
u

cte
d

 if m
o

re
 th

an
 o

n
e

 
m

e
m

b
e

r is p
ro

p
o

se
d

 an
d

 seco
n

d
e

d
 to

 b
e

 th
e

 C
h

airm
an

 fo
r th

e
 

G
e

n
e

ral M
e

e
tin

g
 

1
6
.4

 
Th

e
 C

h
airm

an
 fo

r th
e

 G
e

n
e

ral M
eetin

g
 C

h
airm

an
 sh

all h
ave

 th
e

 p
o

w
e

r 
to

 co
n

d
u

ct th
e

 G
e

n
e

ral M
ee

tin
g

 in
 an

 o
rd

e
rly m

an
n

e
r in

 acco
rd

an
ce 

w
ith

 th
e

 se
t ag

en
d

a fo
r th

e
 G

en
e

ral M
e

e
tin

g
 an

d
 in

 co
m

p
lian

ce
 w

ith
 

th
e

 p
ro

visio
n

 o
f th

e
 A

sso
ciatio

n
’s C

o
n

stitu
tio

n
 an

d
 b

y-law
s 

9
.3

 T
h

e
 

A
d

viso
ry 

B
o

ard
 

sh
all 

su
p

p
o

rt 
th

e
 

A
sso

ciatio
n

 
an

d
 

m
e

m
b

e
rs in

 d
e

lib
eratin

g
 an

d
 p

ro
vid

in
g

 its reco
m

m
e

n
d

atio
n

s 
fo

r th
e

 E
x

e
cu

tive
 C

o
m

m
itte

e
 to

 d
ecid

e o
n

 all ap
p

e
als fro

m
 

m
e

m
b

e
rs as state

d
 in

 C
lau

se
 11.10

 b
e

lo
w

. S
u

ch
 d

e
lib

e
ratio

n
 

sh
all b

e
 b

y e
ith

e
r th

re
e

 (3) o
r five

 (5) m
e

m
b

e
rs o

f th
e

 A
d

viso
ry 

B
o

ard
 

fo
r 

m
ajo

rity 
d

e
cisio

n
 

an
d

 
reco

m
m

e
n

d
atio

n
 

to
 

th
e

 
E

x
e

cu
tive

 C
o

m
m

itte
e

. 
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 17. 
 E

X
E

C
U

T
IV

E
 C

O
M

M
IT

T
E

E
 

 

17.1 C
o

m
p

o
sitio

n
 - T

h
e

 E
X

C
O

 w
ill b

e
 co

m
p

o
sed

 o
f a m

in
im

u
m

 o
f 13 

an
d

 a m
axim

u
m

 o
f 15 m

em
b

e
rs d

u
ly e

lecte
d

 to
 b

e m
e

m
b

e
rs o

f 
th

e
 

E
X

C
O

 
at 

a 
G

e
n

e
ral 

M
e

e
tin

g
 

an
d

 
sh

all 
co

m
p

rise
 

o
f 

th
e

 
fo

llo
w

in
g

: 

17.1.1 
P

rin
cip

al O
ffice

 B
e

are
rs (P

O
B

) 
a. 

O
n

e
 (1) H

o
n

. C
h

airm
an

 
b

. 
O

n
e

 (1) H
o

n
. V

ice
 C

h
airm

an
 I 

c. 
O

n
e

 (1) H
o

n
. V

ice
 C

h
airm

an
 II 

d
. 

O
n

e
 (1) H

o
n

. S
e

cretary 
e

. 
O

n
e

 (1) H
o

n
. Tre

asu
re

r 

 

17.1.2 
O

th
e

r C
o

m
m

itte
e

 M
e

m
b

ers 
a. 

O
n

e
 (1) H

o
n

. A
ssistan

t S
e

cre
tary 

b
. 

O
n

e
 (1) H

o
n

. A
ssistan

t T
reasu

re
r 

c. 
S

ix (6
) o

r E
ig

h
t (8

) O
rd

in
ary E

X
C

O
 m

e
m

b
e

rs 
 17.1.3

 T
e

n
u

re
 - T

h
e

 te
rm

 o
f o

ffice
 o

f th
e

 E
X

C
O

 an
d

 th
e

 D
E

C
 an

d
 

e
ach

 m
e

m
b

e
r o

f th
e

 E
X

C
O

 an
d

 D
E

C
 e

le
cted

 at th
e

 G
e

n
e

ral 
M

e
e

tin
g

 sh
all b

e
 th

re
e

 (3) ye
ars an

d
 e

ach
 E

X
C

O
 an

d
 D

EC
 

m
e

m
b

e
r sh

all b
e e

lig
ib

le
 fo

r re
-e

le
ctio

n
 in

to
 th

e
 E

X
C

O
 at 

th
e

 G
e

n
e

ral M
e

e
tin

g
 h

e
ld

 afte
r th

e
 e

xp
iry o

f th
e

 te
rm

 o
f 

o
ffice

 o
f th

e
 E

X
C

O
 o

r th
e

 D
E

C
. 

17.2
 

A
 m

e
m

b
e

r w
h

o
 is a P

rin
cip

al O
ffice B

e
are

r sh
all n

o
t b

e
 e

lig
ib

le 
fo

r re
- e

le
ctio

n
 in

to
 th

e
 sam

e
 o

ffice
 afte

r h
o

ld
in

g
 o

ffice
 fo

r tw
o

 
(2) co

n
se

cu
tive

 te
rm

s. 

 

17.3
 

A
 m

e
m

b
e

r o
f th

e
 D

E
C

 sh
all n

o
t b

e
 e

lig
ib

le
 fo

r re
-e

le
ctio

n
 in

to
 

th
e

 D
E

C
 afte

r se
rvin

g
 in

 th
e

 D
E

C
 fo

r tw
o

 (2) co
n

secu
tive

 te
rm

s 
b

u
t is e

lig
ib

le
 fo

r re
-e

le
ctio

n
 in

to
 th

e
 D

E
C

 after an
 in

te
rval o

f 
o

n
e

 te
rm

 o
f o

ffice
 o

f th
e

 D
E

C
. 

 

10
 

E
X

E
C

U
T

IV
E

 C
O

M
M

IT
T

E
E

 

10
.1 S

T
R

U
C

TU
R

E
 

T
h

e
 E

xe
cu

tive
 C

o
m

m
itte

e
 sh

all co
n

sist o
f fifte

e
n

 (15) 
e

le
cte

d
 m

e
m

b
ers m

ad
e

 u
p

 o
f:  

O
n

e
 (1) H

o
n

. C
h

airm
an

 (P
rin

cip
al O

ffice
 B

e
are

r) 

O
n

e
 (1) V

ice
 C

h
airm

an
 I (P

rin
cip

al O
ffice

 B
e

arer)  

O
n

e
 (1) V

ice
 C

h
airm

an
 II (P

rin
cip

al O
ffice

 B
e

arer)  

O
n

e
 (1) H

o
n

. S
e

cre
tary (P

rin
cip

al O
ffice

 B
e

are
r)  

O
n

e
 (1) H

o
n

. T
re

asu
rer (P

rin
cip

al O
ffice

 B
e

are
r)  

O
n

e
 (1) D

e
p

u
ty S

e
cre

tary 

O
n

e
 (1) D

e
p

u
ty T

re
asu

re
r 

E
ig

h
t (8

) o
th

e
r C

o
m

m
itte

e M
e

m
b

e
rs. 

10
.2

 T
E

N
U

R
E

 

A
ll E

x
e

cu
tive

 C
o

m
m

itte
e

 m
e

m
b

e
rs are

 to
 b

e
 e

le
cte

d
 o

n
ce

 in
 

e
ve

ry 
th

re
e 

(3) 
ye

ars 
at 

th
e

 
G

e
n

e
ral 

M
e

e
tin

g
 

o
f 

th
e

 
A

sso
ciatio

n
. 
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17.4
 E

X
E

C
U

T
IV

E
 P

O
W

E
R

S
 

 

17.4
.1 T

h
e

 
affairs 

o
f 

th
e

 
A

sso
ciatio

n
 

sh
all 

b
e

 
m

an
ag

e
d

 
an

d
 

co
n

d
u

cte
d

 b
y th

e
 E

X
C

O
 su

b
je

ct to
 su

ch
 ru

le
s an

d
 b

ye
-law

s 
se

t o
u

t in
 th

is C
o

n
stitu

tio
n

 an
d

 d
e

cisio
n

s an
d

 re
so

lu
tio

n
s 

m
ad

e
 b

y th
e

 A
sso

ciatio
n

 at th
e

 G
e

n
e

ral M
e

e
tin

g
. 

17.4
.2 

T
h

e
 E

X
C

O
 w

ill h
ave

 th
e

 au
th

o
rity to

 re
g

u
late

, m
an

ag
e

 an
d

 
co

n
tro

l all th
e

 affairs 
o

f 
th

e
 

A
sso

ciatio
n

 
in

 
acco

rd
an

ce
 

w
ith

 th
e

 p
ro

visio
n

s in
 th

is C
o

n
stitu

tio
n

 an
d

 d
ecisio

n
s an

d
 

re
so

lu
tio

n
s m

ad
e

 at th
e

 G
e

n
e

ral M
e

e
tin

g
. 

17.4
.3

 
In

 carryin
g

 o
u

t th
e

 o
b

jectives o
f th

e
 A

sso
ciatio

n
, th

e
 E

X
C

O
 

sh
all e

xe
rcise

 all su
ch

 p
o

w
e

rs an
d

 actio
n

s u
ltim

ately o
r th

e
 

b
e

n
e

fit o
f th

e
 A

sso
ciatio

n
. 

17.4
.4

 
T

h
e

 E
X

C
O

 sh
all co

m
m

u
n

icate
 w

ith
 

th
e

 m
e

m
b

e
rs o

f th
e

 
A

sso
ciatio

n
 b

y N
e

w
sle

tte
r an

d
/o

r e
lectro

n
ic m

e
an

s to
 ke

e
p

 
th

e
m

 in
fo

rm
e

d
 o

f activitie
s in

 th
e

 A
sso

ciatio
n

 an
d

 m
atte

rs 
re

le
van

t to
 m

e
m

b
e

rs as an
d

 w
h

e
n

 re
q

u
ire

d
. 

17.4
.5

 
A

n
y m

atter th
at h

as to
 b

e
 acte

d
 u

p
o

n
 o

n
 b

e
h

alf o
f th

e
 

A
sso

ciatio
n

 sh
all first b

e
 tab

le
d

 at its E
X

C
O

 M
e

e
tin

g
 an

d
 

su
ch

 d
ecisio

n
s w

ill o
n

ly b
e

 e
xe

cu
te

d
 w

ith
 a m

ajo
rity vo

te
 

take
n

 b
y th

e
 E

X
C

O
. 

17.4
.6

 
T

h
e

 E
X

C
O

 at its first m
e

etin
g

 w
ill ap

p
o

in
t a m

e
m

b
e

r to
 b

e
 

an
 ad

m
in

istrato
r fo

r: 

i. 
O

rie
n

tatio
n

 C
o

u
rse

 

ii. 
C

o
n

firm
atio

n
 C

o
u

rse
 

iii. 
C

T
R

E
 P

ro
g

ram
m

e
s &

 T
rain

in
g

 P
ro

g
ram

m
e

s 

17.4
.7

 T
h

e
 E

X
C

O
 fro

m
 tim

e
 to

 tim
e

 m
ay cre

ate su
b

-co
m

m
itte

e
s 

to
 

u
n

d
e

rtake
 

sp
ecific 

tasks 
th

at 
are

 
essen

tial 
fo

r 
th

e
 

e
ffe

ctive
 m

an
ag

e
m

en
t an

d
 o

p
e

ratio
n

 o
f th

e
 A

sso
ciatio

n
. 

 

10
.3

 E
X

E
C

U
T

IV
E

 P
O

W
E

R
S

     
     

10
.3.1 

T
h

e
 affairs o

f th
e

 A
sso

ciatio
n

 sh
all b

e
 co

n
d

u
cte

d
 b

y 
th

e
 E

xe
cu

tive
 C

o
m

m
itte

e
 su

b
je

ct to
 su

ch
 re

g
u

latio
n

s 
as 

m
ay 

fro
m

 
tim

e
 to

 
tim

e
 

as 
d

e
te

rm
in

e
d

 
b

y 
th

e 
A

sso
ciatio

n
 at th

e
 G

e
n

e
ral M

e
e

tin
g

. 

1
0
.3

.2
 T

h
e

 E
x

e
cu

tive
 C

o
m

m
itte

e
 sh

all h
ave

 d
iscre

tio
n

ary p
o

w
e

rs 
to

 issu
e

 a w
ritte

n
 cau

tio
n

 to
 an

y m
e

m
b

e
r b

ased
 o

n
 th

e
 

fin
d

in
g

s o
f th

e
 D

iscip
lin

e
 &

 E
th

ics C
o

m
m

itte
e

 e
m

p
o

w
e

re
d

 
u

n
d

e
r C

lau
se

 11 o
f th

is C
o

n
stitu

tio
n

. 

10
.3.3

 
T

h
e

 
E

x
e

cu
tive

 
C

o
m

m
itte

e
 

sh
all 

h
ave

 
ab

so
lu

te
 

p
o

w
e

r 
to

 
re

g
u

late
, 

m
an

ag
e

 an
d

 co
n

tro
l all th

e
 affairs o

f th
e

 
A

sso
ciatio

n
 an

d
 to

 carry o
u

t its O
b

jects an
d

 m
ay e

xe
rcise 

all su
ch

 p
o

w
e

rs an
d

 d
o

 all su
ch

 acts an
d

 th
in

g
s if th

e
y are

 
fo

r th
e

 b
e

n
e

fit o
f th

e
 A

sso
ciatio

n
. 

10
.3.4

 
T

h
e

 E
x

e
cu

tive
 C

o
m

m
itte

e
 sh

all co
m

m
u

n
icate

 w
ith

 th
e

 
m

e
m

b
e

rs 
o

f 
th

e
 

A
sso

ciatio
n

 
b

y 
N

e
w

sle
tter 

an
d

/o
r 

e
le

ctro
n

ic m
e

an
s to

 ke
e

p
 th

e
m

 in
fo

rm
e

d
 o

f activitie
s in

 
th

e
 A

sso
ciatio

n
 an

d
 in

 th
e

 T
o

u
rism

 in
d

u
stry. 

1
0

.3
.5

  T
h

e
 

E
x

ecu
tive

 
C

o
m

m
itte

e
 

m
ay 

co
n

sid
e

r 
an

d
 

p
ass 

a 
re

so
lu

tio
n

 
b

y 
circu

latio
n

 
to

 
its 

E
x

e
cu

tive
 

C
o

m
m

itte
e

 
m

e
m

b
e

rs (P
ro

p
o

sed
 an

d
 S

e
co

n
d

ed
) via 

e
le

ctro
n

ic m
e

an
s 

p
ro

vid
e

d
 th

at se
ve

n
 (7) d

ays' n
o

tice
 h

as b
e

e
n

 g
iven

 fo
r 

d
iscu

ssio
n

, an
d

 a m
ajo

rity vo
te

 take
n

. 
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17.5 
D

u
tie

s o
f P

rin
cip

al O
ffice

 B
e

are
rs (P

O
B

) 

17.5.1 H
o

n
. C

h
airm

an
: 

a. 
T

h
e

 H
o

n
. C

h
airm

an
 sh

all act as ch
airm

an
 at all g

e
n

e
ral an

d
 

co
m

m
itte

e
 m

e
e

tin
g

s. H
e

 sh
all also

 re
p

re
se

n
t th

e
 A

sso
ciatio

n
 in

 
its d

e
alin

g
s w

ith
 o

u
tsid

e
 p

e
rso

n
s 

b
. T

h
e

 p
rin

cip
al re

sp
o

n
sib

ility o
f th

e
 H

o
n

. C
h

airm
an

 is to
 e

n
su

re 
th

at all actio
n

s taken
 fo

r th
e

 A
sso

ciatio
n

 are
 in

 co
n

sisten
t 

w
ith

 th
e

 A
sso

ciatio
n

's C
o

n
stitu

tio
n

, g
o

als an
d

 m
issio

n
. Th

e
 

o
th

e
r resp

o
n

sib
ilities o

f th
e

 H
o

n
. C

h
airm

an
, in

clu
d

e
: - 

i. 
T

o
 serve

 as a p
rim

ary p
o

in
t o

f co
n

tact fo
r th

e
 A

sso
ciatio

n
. 

ii. 
T

o
 fu

lfil all co
m

m
itm

e
n

ts d
u

rin
g

 h
is/h

e
r term

 o
f o

ffice
 as 

state
d

 in
 h

is/h
e

r “V
isio

n
 an

d
 M

issio
n

 state
m

e
n

t” th
at w

ere
 

liste
d

 in
 h

is/h
e

r e
le

ctio
n

 m
an

ife
sto

 fo
r th

e
 p

o
sitio

n
 o

f H
o

n
. 

C
h

airm
an

. 

iii. T
o

 p
ro

p
o

se
, d

rive
 an

d
 e

xe
cu

te
 tim

e
ly activitie

s, cam
p

aig
n

s 
o

r 
p

ro
g

ram
m

e
s 

w
h

ich
 

w
ill 

raise
 

th
e

 
im

ag
e

 
o

f 
th

e 
A

sso
ciatio

n
 in

 th
e

 to
urism

 industry an
d

 w
h

ich
 are

 b
e

n
e

ficial 
to

 A
sso

ciatio
n

 m
e

m
b

ers. 

iv. T
o

 re
p

o
rt o

n
 th

e
 o

ve
rall p

e
rfo

rm
an

ce
 o

f th
e

 E
X

C
O

 an
d

 th
e

 
affairs o

f th
e

 A
sso

ciatio
n

 at th
e

 A
n

n
u

al G
e

n
e

ral M
e

e
tin

g
. 

v. T
o

 re
p

o
rt o

n
 th

e
 A

sso
ciatio

n
’s co

m
in

g
 ye

ar p
lan

s fo
r th

e
 

A
sso

ciatio
n

 at th
e A

n
n

u
al G

e
n

e
ral M

e
e

tin
g

. 

vi. T
o

 p
re

sid
e

 o
ve

r all m
o

n
th

ly E
X

C
O

 m
e

e
tin

g
s. 

vii. T
o

 
su

p
e

rvise
 

th
e

 
affairs o

f 
th

e
 

A
sso

ciatio
n

 
an

d
 

e
n

su
re

 
p

ro
g

re
ss o

n
 th

e
 p

erfo
rm

an
ce

 o
f th

e
 E

X
C

O
 fo

r m
em

b
e

rs’ 
b

e
n

e
fit. 

viii. T
o

 fill p
o

sitio
n

s in
 

vario
u

s su
b

co
m

m
itte

e
s 

fro
m

 am
o

n
g

 
E

X
C

O
 m

e
m

b
ers fo

r th
e

 d
u

ratio
n

 o
f th

e
 E

X
C

O
’s term

. 

ix
. 

T
o

 assig
n

 o
r re

m
o

ve an
d

/o
r re

p
lace

 an
y E

X
C

O
 m

e
m

b
er o

f 
th

e
 portfolio of w

h
ich

 h
e

/sh
e

 m
ayb

e alre
ad

y assig
n

e
d

 w
ith

 
valid

 re
aso

n
s. 

10
.4

 
D

U
T

IE
S

 O
F P

R
IN

C
IP

A
L O

FFIC
E

 B
E

A
R

E
R

S
 (P

O
B

) 

   10
.4

.1
 H

o
n

. C
h

airm
an

 

a
. 

T
h

e
 H

o
n

. C
h

airm
an

 sh
all p

re
sid

e
 o

ve
r: 

i. 
A

ll 
G

e
n

e
ral 

M
e

e
tin

g
 

ag
en

d
a 

u
p

 
to

 
an

d
 

b
e

fo
re

 
th

e
 

E
le

ctio
n

 o
f O

ffice
 B

e
arers, In

te
rn

al A
u

d
ito

r an
d

 H
o

n
. 

A
d

viso
rs o

f th
e

 A
sso

ciatio
n

 

ii. 
M

e
e

tin
g

s o
f th

e
 E

xe
cu

tive C
o

m
m

itte
e

. 

b
. E

x
e

rcise
 su

p
e

rvisio
n

 o
ve

r th
e

 affairs o
f th

e
 A

sso
ciatio

n
 

an
d

 p
e

rfo
rm

 su
ch

 o
th

e
r fu

n
ctio

n
s as are

 in
cid

en
tal to

 

h
is/h

e
r o

ffice
. 

c
. 

T
h

e
 H

o
n

. C
h

airm
an

 sh
all d

e
cid

e sp
ecific p

o
rtfo

lio
s relate

d
 

to
 th

e
 O

b
je

cts o
f th

e
 A

sso
ciatio

n
 stated

 in
 C

lau
se

 3 ab
o

ve
 

an
d

 
ap

p
o

in
t 

an
y 

E
x

e
cu

tive
 

C
o

m
m

itte
e

 
m

e
m

b
e

r 
to

 

m
an

ag
e

 su
ch

 p
o

rtfo
lio

s fo
r an

y sp
ecific d

u
ratio

n
 o

f th
e

 

E
x

e
cu

tive
 C

o
m

m
itte

e
’s term

. 

d
. T

h
e

 H
o

n
. C

h
airm

an
 sh

all h
ave

 au
th

o
rity, su

b
je

ct to
 th

e
 

ratificatio
n

 
o

f 
th

e
 

E
x

ecu
tive

 
C

o
m

m
itte

e
, 

to
 

ap
p

o
in

t, 
d

irect, 
su

sp
e

n
d

 
o

r 
rem

o
ve

 
an

y 
e

m
p

lo
ye

e
 

o
f 

th
e

 
A

sso
ciatio

n
 as h

e
/sh

e
 m

ay d
e

e
m

 n
e

ce
ssary. 

e
. T

h
e

 H
o

n
. C

h
airm

an
 sh

all m
ake

 fu
ll re

p
o

rts o
f th

e
 

ad
m

in
istratio

n
 o

f h
is/h

e
r o

ffice
 an

d
 o

f th
e

 affairs o
f 

th
e

 A
sso

ciatio
n

 to
 th

e
 E

xe
cu

tive
 C

o
m

m
itte

e
 at e

ve
ry 

m
e

e
tin

g
 o

f th
e

 said
 b

o
d

y, an
d

 to
 th

e
 m

e
m

b
e

rs at th
e

 

A
n

n
u

al G
e

n
e

ral M
e

e
tin

g
. 

f. 
T

h
e

 
H

o
n

. 
C

h
airm

an
, 

w
ith

 
th

e 
co

n
se

n
t 

o
f 

th
e

 
E

xe
cu

tive
 

C
o

m
m

itte
e

 
m

e
m

b
e

rs, 
is 

au
th

o
rize

d
 

to
 

assig
n

 
o

r 
w

ith
d

raw
 

an
y 

m
e

m
b

e
r/m

e
m

b
e

rs 
to

 
re

p
re

se
n

t 
th

e
 

A
sso

ciatio
n

 
at 

an
y 

m
e

e
tin

g
, 

co
n

fe
re

n
ce

, 
in

vitatio
n

, 
an

d
/o

r 
in

d
ivid

u
al 

p
o

rtfo
lio

 
th

at assists in
 th

e
 o

p
e

ratio
n

 o
f th

e
 A

sso
ciatio

n
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x. 
T

o
 assig

n
 o

r re
m

o
ve

 an
d

/o
r re

p
lace

 an
y m

e
m

b
er w

h
o

 is 
re

p
re

se
n

tin
g

 th
e

 A
sso

ciatio
n

 at any m
eeting, co

n
fe

re
n

ce
 

an
d

 in
vitatio

n
. 

xi. 
T

o
 ad

h
e

re
 to

 all th
e

 stip
u

late
d

 b
y-law

s re
latin

g
 to

 H
o

n
. 

C
h

airm
an

’s p
o

sitio
n

. 

17.5.2 H
o

n
. V

ice
-C

h
airm

an
 I (V

C
I) 

a. 
T

h
e

 
p

rin
cip

al 
d

u
ties 

o
f 

th
e

 
V

C
 

I 
are

 
o

n
 

m
em

b
e

rsh
ip

 
m

atte
rs, m

e
m

b
ers’ w

e
lfare

 an
d

 b
e

n
e

fits d
u

e
 to

 m
e

m
b

e
rs. 

T
h

e
se

 in
clu

d
e

- 
i. 

M
e

m
b

e
rsh

ip
 affairs in

clu
d

in
g

 H
o

n
o

rary M
e

m
b

e
r, Life

 
M

e
m

b
e

r, 
O

rd
in

ary 
M

em
b

e
r, 

In
d

ivid
u

al 
A

sso
ciate

 
M

e
m

b
e

r an
d

 Trad
e

 A
sso

ciate
 M

e
m

b
e

r. 
ii. 

M
e

m
b

e
rs’ 

w
e

lfare
 

in
clu

d
in

g
 

m
e

m
b

e
rs 

B
e

re
avem

e
n

t 
&

 
H

o
sp

italizatio
n

. 
iii. 

M
e

m
b

e
rs’ b

e
n

e
fits in

clu
d

in
g

 K
LT

G
A

 P
e

rso
n

al A
ccid

e
n

t 
(P

.A
.), K

LT
G

A
 M

e
d

ical W
e

lfare
 Fu

n
d

, M
T

G
C

 P
e

rso
n

al 
A

ccid
en

t 
(P

.A
.), 

M
T

G
C

 
B

e
n

e
vo

le
n

t 
Fu

n
d

 
an

d
 

M
T

G
C

 
M

e
d

ical A
ssistan

ce
, w

h
e

re
 ap

p
licab

le
. 

iv. 
R

e
p

o
rtin

g
 o

n
 th

e
 p

ro
g

re
ss an

d
 p

erfo
rm

an
ce

 o
f V

C
 I’s 

re
sp

o
n

sib
ilities at th

e
 E

X
C

O
 m

e
e

tin
g

 an
d

 th
e

 A
n

n
u

al 
G

e
n

e
ral M

e
e

tin
g

. 
v. 

R
ep

o
rtin

g
 o

n
 th

e
 V

C
I’s p

lan
s fo

r th
e

 co
m

in
g

 ye
ar u

n
d

e
r 

th
e

 sco
p

e
 o

f th
e

 V
C

 l’s  re
sp

o
n

sib
ility at th

e A
n

n
u

al 
G

en
eral M

eetin
g

. 
vi. 

A
ssu

m
in

g
 th

e
 C

h
airm

an
’s d

u
tie

s an
d

 ro
le

 an
d

 
re

sp
o

n
sib

ilities as stip
u

late
d

 in
 C

la
u

s
e

17
.6

 in
 th

e
 

ab
se

n
ce

 o
f th

e
 H

o
n

. C
h

airm
an

, fo
r w

h
ate

ver re
aso

n
s. 

vii. 
A

d
h

e
rin

g
 to

 all th
e

 stip
u

late
d

 b
y-law

s re
latin

g
 to

 
H

o
n

. V
ice

 C
h

airm
an

’s I p
o

sitio
n

. 

b
. 

C
arryin

g
 o

u
t su

ch
 re

sp
o

n
sib

ilitie
s as m

ay b
e

 d
e

le
g

ated
 b

y th
e

 
H

o
n

. C
h

airm
an

. 
   

1
0

.4
.2

 V
ice-C

h
airm

an
 I (V

C
 I) 

a
. 

T
h

e
 

V
ice

-C
h

airm
an

 
I 

sh
all 

b
e

 
re

sp
o

n
sib

le
 

fo
r 

th
e

 

in
te

rn
al 

ad
m

in
istratio

n
 

o
f 

th
e

 A
sso

ciatio
n

 an
d

 sh
all 

h
ave

 ad
m

in
istrative

 co
n

tro
l o

ve
r su

ch
 O

ffice
rs an

d
 all 

o
th

e
r salarie

d
 staff o

f th
e

 A
sso

ciatio
n

. 

b
. In

 th
e

 ab
se

n
ce

 o
f o

r te
m

p
o

rary d
isq

u
alificatio

n
 o

f th
e

 

H
o

n
. C

h
airm

an
, th

e
 V

ice
- C

h
airm

an
 I sh

all assu
m

e
 th

e
 

C
h

airm
an

sh
ip

 
an

d
 

is 
au

th
o

rize
d

 
to

 
e

xe
cu

te
 

fu
ll 

fu
n

ctio
n

s o
f th

at o
ffice

. 

c. 
T

h
e

 
V

ice
-C

h
airm

an
 

I 
sh

all 
also

 
carry 

o
u

t 
su

ch
 

re
sp

o
n

sib
ilitie

s 
as 

m
ay 

b
e

 
d

e
le

g
ate

d
 

b
y 

th
e

 
H

o
n

. 

C
h

airm
an

 



                                   P
R

O
P

O
SED

 A
M

EN
D

M
EN

TS                                                                                           C
U

R
R

EN
T K

LTG
A

 C
O

N
STITU

TIO
N

 

Page 2
1

 o
f 5

2
 

 

17.5.3 
H

o
n

. V
ice

-C
h

airm
an

 II (V
C

 II) 

a. 
T

h
e

 p
rin

cip
al d

u
tie

s o
f th

e
 V

C
 II co

ve
r th

e
 m

an
ag

em
e

n
t o

f th
e

 
o

ffice
 ad

m
in

istratio
n

 o
f th

e
 A

sso
ciatio

n
. T

h
e

se
 in

clu
d

e
: - 

i. 
P

e
rfo

rm
in

g
 h

u
m

an
 re

so
u

rce
s fu

n
ctio

n
 o

n
 all e

m
p

lo
ye

e
s o

f th
e

 
A

sso
ciatio

n
. 

ii. 
M

an
ag

in
g

 th
e

 In
fo

rm
atio

n
 T

e
ch

n
o

lo
g

y (IT) o
f th

e
 A

sso
ciatio

n
 

in
clu

d
in

g
 so

cial m
ed

ia p
latfo

rm
s o

p
e

rated
 b

y th
e

 A
sso

ciatio
n

. 

iii. 
E

n
su

rin
g

 all o
ffice

 p
ro

ce
d

u
re

s fo
r staff are

 cle
arly d

e
taile

d
. 

iv. 
E

n
su

rin
g

 
all 

o
ffice

 
e

q
u

ip
m

e
n

t, 
statio

n
e

ry 
h

ard
 

w
are

 
an

d
 

so
ftw

are
 an

d
 secu

rity e
q

u
ip

m
e

n
t are

 su
fficie

n
t an

d
 u

sab
le

 

an
d

/o
r in

 p
ro

p
e

r w
o

rkin
g

 co
n

d
itio

n
. 

v. 
E

n
su

rin
g

 th
at th

e
 o

ffice
 o

f th
e

 A
sso

ciatio
n

 an
d

 all asse
ts o

f 

th
e

 A
sso

ciatio
n

 ke
p

t in
 th

e
 o

ffice
 an

d
 th

e
 A

sso
ciatio

n
 

b
u

ild
in

g
 are

 se
cu

re
 at all tim

e
s. 

vi. 
R

e
p

o
rtin

g
 

o
n

 
th

e
 

p
ro

g
re

ss 
an

d
 

p
erfo

rm
an

ce
 

o
f 

V
C

 
II’s 

re
sp

o
n

sib
ilities at th

e
 E

X
C

O
 m

e
e

tin
g

 an
d

 th
e

 A
n

n
u

al G
e

n
e

ral 

M
e

e
tin

g
. 

vii. A
t th

e
 G

e
n

e
ral M

e
e

tin
g

 re
p

o
rtin

g
 o

n
 th

e
 V

C
 ll’s fu

tu
re

 
p

lan
s fo

r th
e

 co
m

in
g

 ye
ar co

m
in

g
 ye

ar p
lan

s. 

viii. A
d

h
e

rin
g

 
to

 
all 

th
e

 
stip

u
late

d
 

b
y-law

s 
re

latin
g

 
to

 
V

C
 

II’s 
p

o
sitio

n
. 

b
. 

C
arryin

g
 o

u
t su

ch
 re

sp
o

n
sib

ilities as m
ay b

e
 d

e
le

g
ate

d
 b

y 
th

e
 

H
o

n
. C

h
airm

an
 

10
.4

.3
 

V
ice

-C
h

airm
an

 II (V
C

 II) 

 
a

. T
h

e
 V

ice
-C

h
airm

an
 II is resp

o
n

sib
le

 fo
r: 

i. 
T

h
e

 w
e

lfare
 o

f th
e

 m
e

m
b

e
rs, 

ii. 
M

ain
tain

in
g

 
g

o
o

d
 

e
xte

rn
al 

re
latio

n
s 

am
o

n
g

st 
th

e
 

A
sso

ciatio
n

, th
e

 M
in

istry o
f T

o
u

rism
, A

rts &
 C

u
ltu

re
 

M
alaysia (o

r its su
cce

sso
r-in

-title), th
e

 C
o

u
n

cil an
d

 

o
th

e
r g

o
ve

rn
m

e
n

tal b
o

d
ies/N

G
O

. 

iii. 
C

o
n

d
u

ctin
g

 
o

u
tre

ach
 

p
ro

g
ram

m
es 

an
d

 
p

u
b

lic 

re
latio

n
s b

e
tw

e
en

 th
e

 A
sso

ciatio
n

 an
d

 m
e

m
b

e
rs o

f 

th
e

 A
sso

ciatio
n

, o
th

e
r T

o
u

rist G
u

id
e

s' A
sso

ciatio
n

s, 

m
e

m
b

e
rs 

o
f 

trave
l 

trad
e

 
o

rg
an

isatio
n

s 
an

d
 

th
e

 

m
e

m
b

e
rs o

f p
u

b
lic. 

b
. 

T
h

e
 V

ice
-C

h
airm

an
 II, w

ith
 th

e
 co

n
se

n
t o

f th
e

 E
x

e
cu

tive
 

C
o

m
m

itte
e

, sh
all p

lan
, cre

ate
, p

re
p

are
 an

d
 e

xecu
te

 tim
e

ly 

activitie
s, cam

p
aig

n
 o

r p
ro

g
ram

m
es o

f su
ch

 n
atu

re
 th

at 

w
ill b

e
n

e
fit th

e
 m

e
m

b
ers o

f th
e

 A
sso

ciatio
n

 an
d

/o
r is ab

le 

to
 

raise
 

th
e

 
im

ag
e

 
o

f 
th

e
 

A
sso

ciatio
n

 
in

 
th

e
 

to
u

rism
 

in
d

u
stry. 

c
. 

T
h

e
 V

ice
-C

h
airm

an
 II sh

all b
e

 resp
o

n
sib

le
 fo

r g
ivin

g
 to

u
rist 

in
fo

rm
atio

n
, re

p
lyin

g
 en

q
u

irie
s co

n
ce

rn
in

g
 trave

l an
d

 sh
all 

also
 carry o

u
t su

ch
 resp

o
n

sib
ilitie

s, as m
ay b

e
 d

e
le

g
ate

d
 b

y 

th
e

 H
o

n
. C

h
airm

an
 o

r th
e

 E
x

e
cu

tive
 C

o
m

m
itte

e
. 

d
. 

T
h

e
 V

ice
-C

h
airm

an
 II sh

all alw
ays o

b
tain

 p
rio

r co
n

se
n

t o
f 

th
e

 E
x

e
cu

tive
 C

o
m

m
itte

e
 b

e
fo

re
 issu

in
g

 an
y p

re
ss re

le
ase

 

o
r p

u
b

lic state
m

e
n

t o
r 

g
ran

tin
g

 in
te

rview
 in

 an
y p

rin
te

d
 

m
e

d
ia o

r so
cial m

e
d

ia in
 th

e
 cap

acity o
f re

p
re

se
n

tin
g

 th
e

 

A
sso

ciatio
n

. 
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H
o

n
. S

e
cre

tary 
 

a. 
T

h
e

 H
o

n
. S

e
cre

tary sh
all u

n
d

e
rtake

 all se
cre

tarial d
u

ties 
fo

r th
e

 A
sso

ciatio
n

 including th
e

 fo
llo

w
in

g
: 

i. 
R

e
co

rd
in

g
 th

e
 p

ro
ce

ed
in

g
s o

f all G
e

n
e

ral M
e

etin
g

s (A
G

M
), 

E
x

trao
rd

in
ary G

e
n

e
ral M

ee
tin

g
s (E

G
M

) an
d

 m
e

e
tin

g
s o

f th
e

 

E
X

C
O

. 

ii. 
P

re
se

rvin
g

 
th

e
 

b
o

o
ks, 

re
co

rd
s, 

file
s, 

th
e

 
m

e
m

b
e

rsh
ip

 
re

g
iste

r 
an

d
 

all 
o

fficial 
co

m
m

u
n

icatio
n

s o
f th

e
 A

sso
ciatio

n
. 

iii. 
P

re
p

arin
g

 an
d

 co
n

so
lid

atin
g

 th
e

 re
p

o
rts o

f th
e

 E
X

C
O

 

fo
r th

e
 A

s
s

o
c

ia
t

io
n

’s
 A

G
M

. 

iv. 
P

re
p

arin
g

 th
e

 ag
e

n
d

a &
 n

o
tice

s o
f th

e
 A

sso
ciatio

n
’s 

A
G

M
, E

G
M

 an
d

 E
X

C
O

 m
e

e
tin

g
s 

v. 
A

ctin
g

 as co
m

m
u

n
icatio

n
 liaiso

n
 w

ith
 th

ird
 p

arties o
n

 all 

A
sso

ciatio
n

 m
atters 

vi. 
U

n
d

e
rtakin

g
 p

u
b

lic re
latio

n
s fu

n
ctio

n
 o

n
 b

e
h

alf o
f th

e 

A
sso

ciatio
n

 
in

clu
d

in
g

 
issu

in
g

 
an

y 
p

re
ss 

re
le

ase
s, 

an
n

o
u

n
ce

m
en

ts o
r g

ran
tin

g
 o

f in
te

rvie
w

s in
 an

y p
rin

te
d

 

m
e

d
ia o

r so
cial m

e
d

ia. 

vii. 
A

ll 
p

re
ss 

re
le

ases 
o

r 
p

u
b

lic 
state

m
e

n
ts 

o
r 

g
ran

tin
g

 

in
te

rview
s in

 an
y p

rin
t m

e
d

ia o
r so

cial m
ed

ia m
u

st b
e 

acte
d

 u
p

o
n

 o
n

ly w
ith

 th
e

 ap
p

ro
val o

f th
e

 E
X

C
O

. 

viii. 
E

n
su

rin
g

 th
e

 H
o

n
. A

ssistan
t S

e
cre

tary carrie
s o

u
t h

is/h
e

r 
re

sp
o

n
sib

ilities e
fficie

n
tly, p

ro
m

p
tly &

 d
ilig

e
n

tly. 
 

b
. 

C
arryin

g
 o

u
t an

y o
th

e
r resp

o
n

sib
ilitie

s as m
ay b

e d
e

le
g

ate
d

 b
y 

th
e

 H
o

n
. C

h
airm

an
 

   

10
.4

.4
 

H
o

n
. S

e
cre

tary 
 

a
. T

h
e

 
H

o
n

. 
S

e
cre

tary 
sh

all 
cau

se
 

to
 

b
e

 
re

co
rd

e
d

 
th

e
 

p
ro

ce
e

d
in

g
s 

o
f 

all 
G

e
n

e
ral M

e
e

tin
g

s 
an

d
 

m
e

e
tin

g
s 

o
f 

th
e

 

E
x

e
cu

tive
 C

o
m

m
itte

e
. 

b
. T

h
e

 
H

o
n

. 
S

e
cre

tary 
sh

all 
h

ave
 

ch
arg

e
 

o
f 

an
d

 
p

re
se

rve
 

th
e

 

b
o

o
ks, reco

rd
s, file

s, d
o

cu
m

e
n

ts an
d

 e
ffe

cts o
f th

e
 A

sso
ciatio

n
. 

c
. T

h
e

 H
o

n
. S

e
cre

tary sh
all also

 carry o
u

t su
ch

 resp
o

n
sib

ilities as 

d
e

le
g

ated
   b

y th
e

 H
o

n
. C

h
airm

an
 o

r th
e

 E
xecu

tive
 C

o
m

m
itte

e
. 
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H
o

n
. T

re
asu

re
r 

 
a. 

T
h

e
 H

o
n

. T
re

asu
re

r sh
all b

e
 re

sp
o

n
sib

le
 fo

r th
e

 ke
e

p
in

g
 

o
f 

co
rre

ct 
fin

an
cial 

re
co

rd
s an

d
 

tran
sactio

n
s 

o
f 

th
e 

A
sso

ciatio
n

 an
d

 h
is/h

e
r d

u
tie

s in
clu

d
e

: 
 

i. 
Issu

in
g

 
n

o
tice

s 
o

f 
d

u
es 

p
ayab

le
, 

re
sp

o
n

sib
le 

fo
r 

acco
u

n
ts 

p
ayab

le
 

an
d

 
to

 
ke

e
p

 p
ro

p
e

r 
acco

u
n

tin
g

 

re
co

rd
s b

ase
d

 o
f th

e
 A

sso
ciatio

n
 co

m
m

o
n

 acco
u

n
tin

g
 

p
ractice

s. 

ii. 
P

re
p

arin
g

 
th

e
 

A
sso

ciatio
n

's 
A

n
n

u
al 

Fin
an

ce
 

R
e

p
o

rt 

co
m

p
risin

g
 a B

alan
ce

 S
h

ee
t an

d
 In

co
m

e
 &

 E
xp

e
n

d
itu

re
 

A
cco

u
n

t fo
r th

e
 p

re
ce

d
in

g
 Fin

an
cial Y

e
ar. 

iii. 
P

re
p

arin
g

 
th

e
 

A
sso

ciatio
n

’s 
A

n
n

u
al 

B
u

d
g

e
t 

fo
r 

th
e 

co
m

in
g

 
ye

ar 
co

n
sistin

g
 

o
f 

p
ro

p
o

se
d

 
in

co
m

e
 

&
 

e
xp

e
n

d
itu

re
 fo

r th
e

 ap
p

ro
val o

f th
e

 G
e

n
e

ral M
e

e
tin

g
. 

iv. 
R

e
p

o
rtin

g
 o

n
 th

e
 fin

an
cial state

 an
d

 co
n

d
itio

n
 o

f th
e

 

A
sso

ciatio
n

 fo
r th

e
 A

n
n

u
al G

e
n

e
ral M

e
e

tin
g

. 

v. 
R

e
p

o
rtin

g
 o

n
 th

e
 m

o
n

th
ly e

xp
e

n
d

itu
re

 an
d

 p
ro

fit an
d

 

lo
ss state

m
e

n
t fo

r th
e

 E
x

co
 m

e
e

tin
g

. 

vi. 
E

n
su

rin
g

 
th

e
 

H
o

n
. 

A
ssistan

t 
T

re
asu

re
r 

carrie
s 

o
u

t 

h
is/h

e
r 

re
sp

o
n

sib
ilitie

s 
e

fficie
n

tly, 
p

ro
m

p
tly 

&
 

d
ilig

e
n

tly. 

vii. 
C

arryin
g

 o
u

t an
y o

th
e

r re
sp

o
n

sib
ilitie

s as m
ay b

e
 

d
e

le
g

ate
d

 b
y th

e
 H

o
n

. C
h

airm
an

. 

b
. 

T
h

e
 H

o
n

. Tre
asu

re
r m

ay b
e

 allo
w

e
d

 a p
e

tty cash
 flo

at o
f 

R
in

g
g

it 
M

alaysia 
O

n
e

 Th
o

u
san

d
 (R

M
1,0

0
0

.0
0

) o
n

ly at an
y 

tim
e

. 

10
.4

.5
 

H
o

n
. T

re
asu

rer 

 
a

. T
h

e
 H

o
n

. T
re

asu
re

r sh
all b

e
 re

sp
o

n
sib

le
 fo

r th
e

 fin
an

cial affairs 

o
f th

e
 A

sso
ciatio

n
. 

b
. T

h
e

 
H

o
n

. 
Tre

asu
rer 

sh
all 

issu
e

 
n

o
tice

s 
o

f 
d

u
es 

p
ayab

le
, 

b
e 

re
sp

o
n

sib
le

 fo
r th

e
ir co

lle
ctio

n
 an

d
 ke

e
p

 b
o

o
ks o

f acco
u

n
t o

f 

th
e

 A
sso

ciatio
n

. 

c
. 

T
h

e
 H

o
n

. Tre
asu

re
r sh

all p
re

p
are

: 

i. 
T

h
e

 A
sso

ciatio
n

’s A
n

n
u

al Fin
an

ce
 R

e
p

o
rt co

m
p

risin
g

 a B
alan

ce
 

S
h

e
e

t 
an

d
 

In
co

m
e

 &
 

E
xp

e
n

d
itu

re
 A

cco
u

n
t 

as w
e

ll 
as 

th
e 

R
e

p
o

rt 
as 

to
 

th
e

 
fin

an
cial 

state
 

an
d

 
co

n
d

itio
n

 
o

f 
th

e
 

A
sso

ciatio
n

 fo
r th

e
 p

re
ce

d
in

g
 fin

an
cial ye

ar, to
 b

e
 p

re
se

n
te

d
 

at th
e

 G
en

e
ral M

e
e

tin
g

. 

ii. T
h

e
 q

u
arte

rly S
tate

m
e

n
t o

f A
cco

u
n

ts fo
r p

re
sen

tatio
n

 in
 th

e
 

E
x

e
cu

tive
 C

o
m

m
itte

e
 M

e
etin

g
. 

d
. 

T
h

e
 H

o
n

. T
re

asu
re

r sh
all b

e
 th

e
 cu

sto
d

ian
 o

f th
e

 fu
n

d
s o

f th
e

 

A
sso

ciatio
n

 as p
re

scrib
ed

 
in

 
C

lau
se

 
7 

ab
o

ve
 

an
d

 
sh

all 
m

ake
 

d
isb

u
rse

m
e

n
ts in

 acco
rd

an
ce

 w
ith

 su
ch

 ru
le

s as w
e

ll as b
y-law

s 

as m
ay b

e
 p

re
scrib

e
d

 b
y th

e
 E

xe
cu

tive
 C

o
m

m
itte

e
 

e
. 

T
h

e
 

H
o

n
. 

Tre
asu

re
r 

sh
all 

in
itiate

, 
co

-o
rd

in
ate

 
an

d
 

co
m

p
le

te
 

b
y 31 D

e
ce

m
b

er o
f th

e
 cu

rre
n

t fin
an

cial ye
ar, th

e
 A

sso
ciatio

n
’s 

te
n

tative
 A

n
n

u
al In

co
m

e
 

an
d

 E
x

p
e

n
d

itu
re

 fo
re

cast fo
r th

e
 n

e
xt 

fin
an

cial ye
ar to

 b
e

 ap
p

ro
ve

d
 b

y th
e

 E
x

ecu
tive

 C
o

m
m

itte
e

 fo
r 

su
b

se
q

u
e

n
t p

re
se

n
tatio

n
 at th

e
 G

e
n

eral M
e

e
tin

g
. 

f. 
T

h
e

 H
o

n
. T

re
asu

re
r m

ay b
e

 allo
w

ed
 a p

e
tty cash

 ad
van

ce
 o

f 

R
in

g
g

it M
alaysia O

n
e

 T
h

o
u

san
d

 (R
M

1,0
0

0
.0

0
) o

n
ly at an

y tim
e

. 

g
. 

T
h

e
 H

o
n

. Tre
asu

re
r sh

all also
 carry o

u
t su

ch
 resp

o
n

sib
ilities as 

m
ay 

b
e

 d
e

le
g

ated
 b

y th
e

 H
o

n
. C

h
airm

an
, o

r th
e

 E
x

e
cu

tive 

C
o

m
m

itte
e

. 
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D
u

tie
s o

f H
o

n
. A

ssistan
t S

e
cre

tary
 

 

i. 
T

o
 assist th

e
 H

o
n

. S
e

cre
tary in

 th
e

 d
isch

arg
e

 o
f h

is/h
e

r 
d

u
tie

s e
ffective

ly. 

ii. 
T

o
 

e
n

su
re

 
th

at 
th

e
 

stan
d

ard
 

o
p

e
ratio

n
s 

p
ro

ced
u

re
 

m
an

u
al fo

r th
e

 A
sso

ciatio
n

 is u
p

d
ate

d
 an

d
 ke

p
t at th

e
 

A
sso

ciatio
n

’s o
ffice

 fo
r re

fe
re

n
ce b

y A
sso

ciatio
n

 staff, 

E
X

C
O

 an
d

 m
e

m
b

e
rs at all tim

e
s. 

iii. 
T

o
 carry o

u
t su

ch
 resp

o
n

sib
ilitie

s as m
ay b

e
 d

e
le

g
ate

d
 

b
y th

e
 H

o
n

. C
h

airm
an

 an
d

 H
o

n
. S

e
cre

tary. 

17.5.7 
 D

u
tie

s o
f H

o
n

. A
ssistan

t T
re

asu
re

r 
 

i. 
T

o
 assist th

e
 H

o
n

. Tre
asu

re
r in

 th
e

 d
isch

arg
e

 o
f h

is/h
e

r 
d

u
tie

s e
ffective

ly. 

ii. 
T

o
 

m
ain

tain
 

p
ro

p
e

r 
w

ritte
n

 
re

co
rd

s 
o

f 
p

aym
e

n
ts 

o
f 

m
e

m
b

e
rsh

ip
 an

d
 o

th
e

r fe
e

s an
d

 an
y re

m
ittan

ces b
y 

m
e

m
b

e
rs an

d
 m

e
m

b
e

r’s co
n

trib
u

tio
n

s to
 th

e
 K

LT
G

A
 

sch
e

m
e

. 

iii. 
T

o
 m

o
n

ito
r an

d
 ke

e
p

 re
co

rd
s o

f re
m

ittan
ce

s o
f P

e
rso

n
al 

A
ccid

e
n

t (P
.A

) In
su

ran
ce

 p
re

m
iu

m
s to

 th
e

 d
esig

n
ate

d
 

o
rg

an
izatio

n
 ap

p
ro

ve
d

 b
y th

e
 E

X
C

O
 as w

e
ll as all re

late
d

 

claim
s an

d
 th

e
ir se

ttle
m

e
n

t/clo
su

re
. 

iv. 
T

o
 ke

e
p

 a re
co

rd
 o

f re
m

ittan
ce

 o
f P

C
D

 p
aym

en
ts to

 th
e

 

C
o

u
n

cil. 

v. 
T

o
 carry o

u
t su

ch
 re

sp
o

n
sib

ilitie
s as m

ay b
e

 d
e

le
g

ated
 b

y 

th
e

 H
o

n
. C

h
airm

an
 an

d
 H

o
n

. T
re

asu
re

r. 
    

 

10
.5

 
D

U
T

IE
S

 O
F D

E
P

U
T

IE
S

 
 10

.5.1 D
e

p
u

ty S
e

cre
tary 

a
. T

h
e

 D
e

p
u

ty S
ecretary sh

all assist th
e

 H
o

n
. S

ecre
tary in

 th
e

 

d
isch

arg
e

 o
f h

is/h
e

r d
u

tie
s e

ffe
ctive

ly. 

b
. T

h
e

 
D

e
p

u
ty 

S
ecre

tary 
sh

all 
cau

se
 

a 
w

ritten
 

m
an

u
al 

o
f 

"S
tan

d
ard

 O
p

eratio
n

s P
ro

ce
d

u
re

s" to
 b

e
 m

ain
tain

e
d

 fo
r th

e
 

A
sso

ciatio
n

 an
d

 to
 u

p
d

ate
 th

e
 sam

e
 fro

m
 tim

e
 to

 tim
e

 an
d

 

e
n

su
re co

m
p

lian
ce w

ith
 all d

ecisio
n

s m
ad

e
 b

y th
e

 E
x

e
cu

tive 

C
o

m
m

itte
e

. 

c
. T

h
e

 D
e

p
u

ty S
ecre

tary sh
all also

 carry o
u

t su
ch

 resp
o

n
sib

ilities 

as m
ay b

e
 d

e
le

g
ated

 b
y th

e
 H

o
n

. C
h

airm
an

, H
o

n
. Se

cre
tary o

r 

th
e

 E
xe

cu
tive

 C
o

m
m

itte
e
. 

10
.5.2 

D
e

p
u

ty T
re

asu
rer 

a. T
h

e
 D

e
p

u
ty Tre

asu
re

r sh
all assist th

e
 H

o
n

. T
re

asu
rer in

 th
e

 

d
isch

arg
e

 o
f h

is/h
e

r d
u

tie
s e

ffe
ctive

ly. 

b
. T

h
e

 
D

e
p

u
ty 

T
re

asu
rer 

sh
all 

m
ain

tain
 

p
ro

p
e

r 
w

ritte
n

 

re
co

rd
s o

f th
e

 co
rresp

o
n

d
e

n
ce an

d
 re

m
ittan

ce
 o

f K
LT

G
A

 

m
e

m
b

e
rs': 

c. 
P

e
rso

n
al 

A
ccid

e
n

t 
(P

.A
) 

In
su

ran
ce

 
p

re
m

iu
m

s 
to

 
th

e
 

d
e

sig
n

ated
 

o
rg

an
izatio

n
 

ap
p

ro
ve

d
 

b
y 

th
e

 
E

x
e

cu
tive

 

C
o

m
m

itte
e

 
as 

w
e

ll 
as 

all 
re

late
d

 
claim

s 
an

d
 

th
e

ir 

se
ttle

m
e

n
t/clo

su
re

. 

d
. P

C
D

 
p

aym
e

n
ts 

to
 

th
e

 
C

o
u

n
cil, 

as 
w

e
ll 

as 
all 

re
late

d
 

claim
s to

 th
e

 C
o

u
n

cil an
d

 th
e

ir se
ttle

m
e

n
t/clo

su
re

. 

e
. T

h
e

 
D

e
p

u
ty 

T
re

asu
rer 

sh
all 

also
 

carry 
o

u
t 

su
ch

 

re
sp

o
n

sib
ilities as m

ay b
e

 d
e

le
g

ated
 b

y th
e

 H
o

n
. C

h
airm

an
, 

H
o

n
. T

re
asu

rer o
r th

e
 E

xecu
tive

 C
o

m
m

itte
e

. 
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17.6
 

A
LT

E
R

N
A

T
E

 C
H

A
IR

M
A

N
 

17.6
.1 In

 th
e

 ab
sen

ce
 o

f th
e

 H
o

n
. C

h
airm

an
, th

e
 H

o
n

. V
ice

 C
h

airm
an

 I 
w

ill au
to

m
atically     d

e
p

u
t

is
e

 a
s

 H
o

n
. C

h
airm

an
. 

17.6
.2

 
In

 th
e

 ab
sen

ce
 o

f th
e

 H
o

n
. C

h
airm

an
 an

d
 th

e
 H

o
n

. V
ice

 
C

h
airm

an
 I, th

e
 E

X
C

O
 sh

all e
le

ct an
y m

e
m

b
e

rs o
f th

e
 E

X
C

O
 as 

a C
h

airp
e

rso
n

 to
 carry o

u
t th

e
 d

u
tie

s o
f th

e
 H

o
n

. C
h

airm
an

 

17.7 
M

E
E

T
IN

G
 

17.7.1 Th
e

 E
X

C
O

 sh
all m

e
et o

n
ce

 a m
o

n
th

 an
d

 sh
all as far as it m

ay 
b

e
 p

ractical fix in
 ad

van
ce

 a fixe
d

 d
ay o

f th
e

 m
o

n
th

 an
d

 tim
e 

an
d

 th
e

 ve
n

u
e

 fo
r th

e
 m

e
e

tin
g

 fo
r its e

n
tire

 te
rm

 

17.7.2
   A

t le
ast se

ve
n

 (7) d
ays' n

o
tice

 in
 w

ritin
g

 o
f e

ach
 m

e
e

tin
g

 
b

y e
le

ctro
n

ic m
e

an
s sh

all b
e

 g
ive

n
 b

y th
e

 H
o

n
. S

e
cre

tary to
 

e
ach

 m
e

m
b

er o
f th

e
 E

X
C

O
. 

17.7.3
 

T
h

e
 n

o
tice

 o
f E

X
C

O
 m

e
e

tin
g

 sh
all b

e
 acco

m
p

an
ie

d
 b

y an
 

A
g

e
n

d
a fo

r th
e

 m
e

e
tin

g
 

an
d

 th
e

 m
in

u
tes o

f th
e

 p
re

vio
u

s 
E

X
C

O
 m

e
e

tin
g

 as p
e

r clau
se

 17.5.4
. i ab

o
ve

 

1
7

.7
.4

 M
e

m
b

e
rs 

o
f 

th
e

 
A

sso
ciatio

n
 

m
ay 

also
 

atten
d

 
all 

E
X

C
O

 
m

e
e

tin
g

s b
y g

ivin
g

 se
ve

n
 ( 7) d

ays p
rio

r w
ritte

n
 n

o
tice

 to
 th

e
 

E
X

C
O

. M
e

m
b

e
rs atte

n
d

in
g

 an
y E

X
C

O
 m

e
e

tin
g

 w
ill re

m
ain

 as 
o

b
se

rve
rs o

n
ly. 

17.8
 Q

U
O

R
U

M
 

T
h

e
 q

u
o

ru
m

 fo
r E

X
C

O
 m

ee
tin

g
s sh

all b
e

 o
n

e
 th

ird
 (1/3) o

f th
e

 to
tal 

m
e

m
b

e
rs in

 th
e

 E
X

C
O

. 

17.9
 

V
O

T
IN

G
 A

T
 E

X
C

O
 M

E
E

T
IN

G
S

 
17.9

.1 O
n

ly an
 e

lecte
d

 E
X

C
O

 M
e

m
b

e
r an

d
 p

re
se

n
t at th

e
 E

X
C

O
 

m
e

e
tin

g
 

m
ay 

vo
te

 
an

d
 

e
ach

 
e

le
cte

d
 

m
e

m
b

e
r 

sh
all 

b
e 

e
n

title
d

 to
 o

n
e

 (1) vo
te

 in
 an

y E
X

C
O

 m
e

e
tin

g
. 

1
7
.9

.2
 A

n
y m

o
tio

n
 at an

 E
X

C
O

 m
e

e
tin

g
 sh

all 
o

n
ly b

e
 d

e
e

m
e

d
 

p
asse

d
 if vo

te
d

 in
 favo

r b
y th

e
 m

ajo
rity o

f th
o

se
 p

re
se

n
t 

w
h

o
 are

 e
lig

ib
le

 to
 vo

te
 in

 p
e

rso
n

 at th
e

 m
e

e
tin

g
. 

10
.6

 
A

LT
E

R
N

A
T

E
 C

H
A

IR
M

A
N

 

In
 

th
e

 
ab

se
n

ce
 

o
f 

th
e

 
H

o
n

. 
C

h
airm

an
, 

th
e

 
V

ice
 

C
h

airm
an

 
I 

w
ill d

e
p

u
tize

 an
d

 in
 h

is/h
e

r ab
se

n
ce

, th
e

 E
x

e
cu

tive
 C

o
m

m
itte

e
 

sh
all e

le
ct an

o
th

e
r C

h
airm

an
 fro

m
 am

o
n

g
st th

e
m

se
lve

s w
h

o
 

sh
all co

n
d

u
ct th

e
 affairs o

f th
e

 A
sso

ciatio
n

 te
m

p
o

rarily 

10
.7 

M
E

E
T

IN
G

S
 

T
h

e
 E

x
e

cu
tive

 C
o

m
m

itte
e

 sh
all m

e
e

t o
n

ce
 a m

o
n

th
 an

d
 sh

all fix 
th

e
 tim

e
 an

d
 p

lace
 o

f m
e

e
tin

g
. A

t le
ast se

ve
n

 (7) d
ays' n

o
tice

 
in

 w
ritin

g
 o

r b
y e

lectro
n

ic m
e

an
s o

r te
le

p
h

o
n

e
 call sh

all b
e

 
g

ive
n

 to
 e

ach
 m

e
m

b
e

r o
f th

e
 E

xe
cu

tive
 C

o
m

m
itte

e
. 

10
.8

 
Q

U
O

R
U

M
 

T
h

e
 q

u
o

ru
m

 fo
r its m

e
e

tin
g

s sh
all b

e o
n

e
 th

ird
 (1/3) o

f th
e

 
E

x
e

cu
tive

 C
o

m
m

itte
e

. 

10
.9

 
V

O
T

IN
G

 

10
.9

.1 
E

ach
 e

lecte
d

 E
x

e
cu

tive
 C

o
m

m
itte

e
 M

e
m

b
er sh

all b
e

 e
n

title
d

 
to

 o
n

e
 (1) vo

te
 in

 an
y E

xe
cu

tive
 C

o
m

m
itte

e
 m

e
e

tin
g

 b
u

t th
e

 
H

o
n

. C
h

airm
an

 at su
ch

 m
e

e
tin

g
 sh

all h
ave

 an
 o

rig
in

al as w
e

ll 
as a castin

g
 vo

te
. 

10
.9

.2 
M

o
tio

n
s 

b
e

fo
re

 
th

e
 

E
x

e
cu

tive
 

C
o

m
m

itte
e 

at 
an

 
E

x
ecu

tive
 

C
o

m
m

itte
e

 m
e

e
tin

g
 sh

all b
e

 d
e

e
m

e
d

 p
assed

 if vo
ted

 in
 favo

u
r 

b
y th

e
 m

ajo
rity o

f th
o

se p
re

se
n

t in
 p

e
rso

n
 at su

ch
 m

e
e

tin
g

 

an
d

 e
lig

ib
le

 to
 vo

te
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 17.10
 M

IN
U

T
E

S
 T

O
 B

E
 R

E
C

O
R

D
E

D
 

17.10
.1 

T
h

e
 H

o
n

. S
e

cre
tary sh

all cau
se

 to
 re

co
rd

 an
d

 ke
e

p
 a p

ro
p

e
r 

an
d

 
co

rrect 
re

co
rd

 
o

f 
th

e
 

p
ro

ce
e

d
in

g
s 

at 
e

very 
E

X
C

O
 

m
e

e
tin

g
. 

17.10
.2 

T
h

e
 m

in
u

te
s o

f an
y E

X
C

O
 m

e
e

tin
g

 ( “
th

e
 said

 m
in

u
te

s”) 
m

u
st 

b
e

 
sig

n
ed

 
b

y 
th

e
 

H
o

n
. 

C
h

airm
an

 
an

d
 

th
e

 
H

o
n

. 
S

e
cre

tary an
d

 m
ay o

n
ly b

e
 co

n
firm

ed
 at th

e
 fo

llo
w

in
g

 E
X

C
O

 
m

e
e

tin
g

 
b

y 
u

n
an

im
o

u
s 

o
r 

m
ajo

rity 
vo

te
 

at 
th

e
 

E
X

C
O

 
m

e
e

tin
g

 u
p

o
n

 a m
o

tio
n

 m
ad

e
 b

y a p
ro

p
o

se
r an

d
 su

p
p

o
rte

d
 

b
y a seco

n
d

er an
d

 u
p

o
n

 co
n

firm
atio

n
,  th

e
 said

 m
in

u
te

s sh
all 

b
e

 d
e

e
m

e
d

 to
 b

e
 th

e
 co

rre
ct re

co
rd

 o
f th

e
 p

ro
ce

ed
in

g
s o

f 
th

e
 E

X
C

O
 m

e
e

tin
g

 w
h

ich
 th

e
 said

 m
in

u
te

s h
ave

 re
co

rd
ed

 
w

ith
o

u
t th

e
 re

q
u

ire
m

e
n

t o
f an

y fu
rth

e
r p

ro
o

f o
f th

e
 facts 

stated
 in

 th
e

 m
in

u
te

s 

17.10
.3

 
T

h
e

 co
n

firm
e

d
 m

in
u

te
s sh

all b
e

 sh
all b

e
 m

ad
e

 availab
le

 to
 

th
e

 m
e

m
b

e
rs to

 view
, u

p
o

n
 a re

aso
n

ab
le w

ritte
n

 req
u

e
st to

 
th

e
 H

o
n

. S
ecre

tary fo
r acce

ss to
 th

e
 m

in
u

tes. 

17.11 C
E

S
S

A
T

IO
N

 A
S

 E
X

C
O

 M
E

M
B

E
R

 
A

 m
e

m
b

e
r o

f th
e

 E
X

C
O

 sh
all ce

ase
 to

 b
e

 a m
e

m
b

e
r o

f th
e

 E
X

C
O

 
u

p
o

n
 th

e
 o

ccu
rre

n
ce

 of an
y o

n
e

 o
f th

e
 fo

llo
w

in
g

 e
ven

ts 

i. 
th

e
 m

e
m

b
e

r se
rve

s n
o

tice
 in

 w
ritin

g
 to

 th
e

 H
o

n
, C

h
airm

an
 o

r 
th

e
 H

o
n

. S
e

cre
tary o

f h
is re

sig
n

atio
n

 fro
m

 th
e

 E
X

C
O

; 

ii. 
th

e
 m

e
m

b
e

r ce
ases to

 b
e

 a m
e

m
b

e
r o

f th
e

 A
sso

ciatio
n

. 

iii. 
th

e
 m

e
m

b
e

r fails to
 atte

n
d

 th
re

e
 (3) su

cce
ssive

 m
e

e
tin

g
s o

f 
th

e
 E

X
C

O
, w

ith
o

u
t first h

avin
g

 o
b

tain
ed

 w
ritten

 co
n

sen
t to

 b
e 

ab
se

n
t 

b
y 

le
tte

r, 
e

m
ail 

o
r te

xt 
m

e
ssag

e
 

fro
m

 
th

e
 

H
o

n
. 

C
h

airm
an

 o
f th

e
 A

sso
ciatio

n
 

iv. 
th

e
 m

e
m

b
e

r is d
e

clare
d

 a b
an

kru
p

t 

  

10
.10

 
M

IN
U

T
E

S
 T

O
 B

E
 R

E
C

O
R

D
E

D
 

 10
.10

.1 T
h

e
 E

x
ecu

tive
 C

o
m

m
itte

e
 sh

all cau
se

 p
ro

p
e

r m
in

u
te

s to
 b

e
 m

ad
e 

o
f p

ro
ce

e
d

in
g

s o
f all m

ee
tin

g
s o

f th
e

 A
sso

ciatio
n

 an
d

 o
f th

e
 

E
x

e
cu

tive
 

C
o

m
m

itte
e

 
an

d
 

all 
b

u
sin

e
ss 

tran
sacte

d
 

at 
su

ch
 

m
e

e
tin

g
. 

10
.10

.2 
A

n
y su

ch
 m

in
u

te
s o

f an
y m

e
e

tin
g

 if p
u

rp
o

rted
 to

 b
e

 sig
n

ed
 b

y 
th

e
 C

h
airm

an
 o

f th
e

 m
e

e
tin

g
, sh

all b
e

 co
n

clu
sive

 e
vid

e
n

ce
 

w
ith

o
u

t an
y fu

rth
e

r p
ro

o
f o

f th
e

 facts stated
 th

e
re

in
. 

10
.10

.3
 T

h
e

 
m

in
u

tes 
sh

all 
b

e 
o

f 
p

u
b

lic 
reco

rd
 

an
d

 
w

ill 
b

e
 

m
ad

e
 

availab
le

 to
 th

e
 m

e
m

b
e

rs to
 vie

w
 u

p
o

n
 a re

aso
n

ab
le

 w
ritte

n
 

re
q

u
e

st 
to

 
th

e
 

E
x

ecu
tive

 
C

o
m

m
itte

e
 

fo
r 

access 
to

 
th

e
 

M
in

u
tes. 

 10
.11 

C
E

S
S

A
T

IO
N

 T
O

 B
E

 E
X

E
C

U
T

IV
E

 C
O

M
M

IT
T

E
E

 M
E

M
B

E
R

 
 10

.11.1 
T

h
e

 o
ffice

 o
f a m

e
m

b
e

r o
f th

e
 E

x
e

cu
tive

 C
o

m
m

ittee
 sh

all b
e 

vacate
d

: 

a. 
b

y 
n

o
tice

 
in

 
w

ritin
g

 
fro

m
 

th
e

 
E

x
e

cu
tive

 
C

o
m

m
itte

e
 

m
e

m
b

e
r to

 th
e

 H
o

n
. C

h
airm

an
 o

r th
e

 H
o

n
. S

e
cre

tary o
f 

th
e

 A
sso

ciatio
n

. 

b
. 

if th
e

 p
e

rso
n

 ce
ases to

 b
e

 a m
e

m
b

e
r o

f th
e

 A
sso

ciatio
n

. 

c. 
if 

th
e

 
m

e
m

b
er 

fails 
to

 
atte

n
d

 
th

re
e

 
(3) 

su
cce

ssive 

m
e

e
tin

g
s 

o
f 

th
e

 
E

x
e

cu
tive

 
C

o
m

m
itte

e
, 

w
ith

o
u

t 
first 

h
avin

g
 o

b
tain

e
d

 th
e

 p
e

rm
issio

n
 o

f th
e

 H
o

n
. C

h
airm

an
 o

f 

th
e

 
A

sso
ciatio

n
 

in
 

w
ritin

g
 

o
r 

b
y 

e
m

ail/e
le

ctro
n

ic 

co
m

m
u

n
icatio

n
. 

10
.11.2 

In
 th

e
 e

ve
n

t o
f C

lau
se

 10
.11.1.c ab

o
ve

, th
e

n
 it sh

all b
e

 law
fu

l 

fo
r 

th
e

 
H

o
n

. 
C

h
airm

an
 

to
 

issu
e

 
a 

le
tte

r 
term

in
atin

g
 

th
e

 

te
n

u
re

 o
f su

ch
 m

e
m

b
er w

ith
 im

m
e

d
iate

 e
ffe

ct. 
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v. 
th

e
 m

e
m

b
e

r h
as b

e
en

 fo
u

n
d

 to
 h

ave
 b

re
ach

e
d

/vio
late

d
 an

y 
C

lau
se

 o
f th

e
 A

sso
ciatio

n
's C

o
n

stitu
tio

n
 o

r C
o

d
e

 o
f E

th
ics as 

stip
u

late
d

 in
 th

e
 A

kta In
d

u
stri P

e
lan

co
n

g
an

 19
9

2 (A
ct 4

8
2) b

y 
th

e
 D

iscip
lin

e
 an

d
 E

th
ics C

o
m

m
itte

e
 an

d
 th

is fin
d

in
g

 b
y th

e 
D

E
C

 is affirm
ed

 b
y 

th
e

 E
X

C
O

 w
h

ich
 

h
as m

e
t 

w
ith

o
u

t th
e

 
p

re
se

n
ce

 
o

f 
th

e
 

said
 

E
X

C
O

 
m

e
m

b
er 

an
d

 
an

y 
su

b
se

q
u

e
n

t 
ap

p
e

al b
y th

e
 said

 m
e

m
b

e
r h

as b
e

e
n

 co
n

sid
ere

d
 u

n
d

e
r th

e
 

p
ro

ce
d

u
re

s stip
u

late
d

 in
 th

is C
o

n
stitu

tio
n

 an
d

 th
e

 ap
p

e
al h

as 
b

e
e

n
 d

ism
isse

d
. 

17.12
 V

A
C

A
N

C
Y

 

17.12.1 
In

 th
e

 e
ve

n
t a vacan

cy arise
s in

 th
e

 E
X

C
O

, th
e

 E
X

C
O

, m
ay d

ecid
e

 
to

 in
vite

  an
y re

g
iste

re
d

 T
o

u
rist G

u
id

e
 w

h
o

 is e
ith

e
r an

 O
rd

in
ary 

o
r Life

 m
e

m
b

e
r o

f th
e

 
A

sso
ciatio

n
 

an
d

 w
h

o
 

m
e

e
ts 

all 
th

e
 

criteria o
f a m

e
m

b
er in

 b
e

n
e

fit to
 fill th

e
 vacan

cy in
 th

e
 E

X
C

O
 

b
y w

ay o
f co

-o
p

tio
n

. 

17.12.2 
T

h
e

 m
e

m
b

e
r w

h
o

 acce
p

ts th
e

 in
vitatio

n
 b

y th
e

 E
X

C
O

 to
 b

e
 

co
o

p
te

d
 in

to
 th

e
 E

X
C

O
 m

ay p
articip

ate in
 all d

iscu
ssio

n
s o

f th
e

 
E

X
C

O
 b

u
t sh

all n
o

t h
ave an

y vo
tin

g
 rig

h
ts. 

1
7

.1
2

.3
 T

h
e

 m
e

m
b

er co
-o

p
te

d
 to

 th
e

 E
X

C
O

 to
 fill a vacan

cy w
h

ich
 arises 

d
u

rin
g

 th
e

 te
rm

 o
f o

ffice
 o

f th
e

 E
X

C
O

 sh
all h

o
ld

 o
ffice

 o
n

ly fo
r 

th
e

 re
m

ain
in

g
 te

rm
 o

f o
ffice

 o
f th

e
 E

X
C

O
 

18
. 

D
IS

C
IP

LIN
E

 &
 E

T
H

IC
S

 C
O

M
M

IT
T

E
E

 (D
E

C
) 

18
.1 T

h
ere sh

all b
e a D

iscip
lin

e &
 E

th
ics C

o
m

m
itte

e
 (D

E
C

) estab
lish

ed
 

at an
 A

G
M

 fo
r a term

 o
f o

ffice
 o

f th
re

e (3) years co
n

sistin
g

 five 
(5) S

e
n

io
r m

em
b

ers th
re

e (3) o
f w

h
o

m
 sh

all b
e

 e
le

cte
d

 at an
 

A
G

M
 an

d
 2 se

n
io

r m
e

m
b

ers n
o

m
in

ated
 b

y th
e

 E
X

C
O

 as fo
llo

w
s: 

18
.2 T

h
e

 A
G

M
 sh

all e
lect th

e
 fo

llo
w

in
g

 m
e

m
b

e
rs o

f th
e

 D
E

C
: 

i. 
O

n
e

 C
h

airm
an

 

ii. 
O

n
e

 V
ice

-C
h

airm
an

 

iii. 
O

n
e

 S
e

cre
tary 

 

10
.12

 
V

A
C

A
N

C
Y

 

10
.12.1      T

h
e

 E
x

e
cu

tive
 C

o
m

m
itte

e
 m

ay in
vite

 an
 O

rd
in

ary o
r Life

 
m

e
m

b
e

r w
ith

 valid
 T

o
u

rist G
u

id
e

 licen
se

 to
 fill a casu

al vacan
cy 

in
 th

e
 E

x
ecu

tive
 C

o
m

m
ittee

, b
u

t th
e

 p
e

rso
n

 so
 ap

p
o

in
te

d
 

sh
all h

o
ld

 o
ffice

 o
n

ly fo
r th

e
 re

m
ain

in
g

 term
 o

f th
e

 
E

x
e

cu
tive

 C
o

m
m

itte
e

 an
d

 w
ill n

o
t h

ave
 e

lig
ib

ility to
 vo

te
 at 

E
x

e
cu

tive
 C

o
m

m
itte

e
 m

e
etin

g
s. 

10
.12.1 

T
h

e
 in

vite
d

 can
d

id
ate

 to
 fill su

ch
 vacan

cy m
u

st also
 m

e
e

t all 
th

e
 crite

ria stip
u

late
d

 in
 C

lau
se

 16
.1.5 h

ere
u

n
d

er. 

10
.13

 
C

O
-O

P
T

E
D

 P
O

S
T

 

10
.13.1 

T
h

e
 

E
x

e
cu

tive
 

C
o

m
m

itte
e

 
m

ay 
fro

m
 

tim
e

 
to

 
tim

e
, 

fo
r 

a 
p

articu
lar p

u
rp

o
se o

r d
u

ratio
n

, co
-o

p
t su

ch
 o

th
e

r O
rd

in
ary 

o
r Life

 m
e

m
b

e
r(s) w

ith
 valid

 T
o

u
rist G

u
id

e
 lice

n
se in

to
 th

e
 

E
x

e
cu

tive
 C

o
m

m
itte

e
 b

u
t w

h
o

 w
ill n

o
t h

ave
 e

lig
ib

ility to
 vo

te
 

at E
x

e
cu

tive
 C

o
m

m
itte

e
 m

e
e

tin
g

s. 

10
.13.2 

T
h

e
 co

-o
p

te
d

 m
e

m
b

er to
 fill su

ch
 vacan

cy m
u

st also
 m

e
e

t all 
th

e
 crite

ria stip
u

late
d

 in
 C

lau
se

 16
.1.5 h

ere
u

n
d

er. 

11. 
D

IS
C

IP
LIN

E
 &

 E
T

H
IC

S
 C

O
M

M
IT

T
E

E
 

11.1 T
h

e
re

 
sh

all 
b

e
 

a 
D

iscip
lin

e
 

&
 

E
th

ics 
C

o
m

m
itte

e
 

(D
E

C
) 

co
n

sistin
g

 o
f: 

11.1.1 
H

o
n

. C
h

airm
an

 

11.1.2 
V

ice
-C

h
airm

an
 I 

11.1.3
 

H
o

n
. S

e
cre

tary 

11.1.4
 T

w
o

 
(2) 

E
x

e
cu

tive
 

C
o

m
m

itte
e

 
m

e
m

b
e

rs 
to

 
b

e
 

ap
p

o
in

te
d

 b
y th

e
 E

x
e

cu
tive

 C
o

m
m

itte
e

. 
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18
.3

 W
ith

in
 a w

e
e

k afte
r th

e
 A

G
M

 in
 w

h
ich

 th
e

 m
e

m
b

e
rs in

 C
lau

se
 

18
.2 

ab
o

ve
 

w
e

re
 

e
lected

, 
th

e
 E

X
C

O
 

sh
all 

n
o

m
in

ate
 

2 
sen

io
r 

m
e

m
b

e
rs to

 sit in
 th

e
 D

E
C

 

18
.4

 S
h

o
u

ld
 an

y m
e

m
b

e
r o

f th
e

 D
E

C
 fo

r an
y re

aso
n

 b
e

 in
e

lig
ib

le
 o

r 
u

n
ab

le
 to

 se
rve

 at an
y tim

e
 g

ivin
g

 rise
 to

 a vacan
cy in

 th
e

 D
E

C
, th

e
 

E
X

C
O

 sh
all n

o
m

in
ate an

y se
n

io
r m

e
m

b
e

r to
 sit in

 th
e

 D
E

C
 to

 fill th
e

 
vacan

cy. 

18
.5

 M
e

m
b

e
rs w

h
o

 h
ave

 b
e

en
 e

le
cte

d
 in

to
 th

e
 E

X
C

O
 o

r w
h

o
 are

 
cu

rren
t an

d
 se

rvin
g

 m
e

m
b

e
rs o

f th
e

 E
X

C
O

 sh
all n

o
t b

e
 e

lig
ib

le
 

fo
r e

le
ctio

n
 in

to
 th

e
 D

E
C

. 

D
IS

C
IP

LIN
A

R
Y

 P
R

O
C

E
D

U
R

E
 

18
.6

 
A

n
y 

m
e

m
b

er 
m

ay 
lo

d
g

e
 

a 
fo

rm
al 

w
ritte

n
 

co
m

p
lain

t 
as 

a 
C

o
m

p
lain

an
t to

 th
e

 D
E

C
 o

ve
r th

e
 alle

g
e

d
 m

isco
n

d
u

ct o
f an

y o
th

e
r 

m
e

m
b

e
r o

r b
re

ach
 o

f an
y clau

se in
 th

is C
o

n
stitu

tio
n

 b
y an

o
th

e
r 

m
e

m
b

e
r in

 th
e

 fo
rm

 o
f a fo

rm
al w

ritte
n

 co
m

p
lain

t 
18

.7 
A

n
y co

m
p

lain
t lo

d
g

e
d

 b
y a m

e
m

b
e

r w
ith

 th
e

 D
E

C
 sh

all in
clu

d
e

 th
e

 
fo

llo
w

in
g

: 

i. 
sp

e
cific p

articu
lars o

f th
e

 m
atte

r co
m

p
lain

e
d

 o
f 

ii. th
e

 n
am

e
, m

e
m

b
e

rsh
ip

 n
u

m
b

e
r, co

n
tact ad

d
ress, te

le
p

h
o

n
e

 
n

u
m

b
e

r an
d

 d
ate

 an
d

 sig
n

atu
re

 o
f th

e
 co

m
p

lain
an

t. 

iii. co
p

ie
s o

f an
y d

o
cu

m
e

n
ts in

 su
p

p
o

rt o
f th

e
 C

o
m

p
lain

t; 

iv. n
am

e
s o

f w
itn

e
sses w

h
o

 are
 ab

le
 to

 atte
n

d
 an

d
 te

stify o
f th

e
 

m
atte

r co
m

p
lain

e
d

 o
f 

18
.8

 
W

ith
in

 se
ven

 (7) d
ays o

f th
e

 re
ceip

t o
f th

e
 co

m
p

lain
t, th

e
 H

o
n

. 
S

e
cre

tary to
 th

e
 D

E
C

 sh
all n

o
tify in

 w
ritin

g
 

th
e

 p
e

rso
n

 ag
ain

st 
w

h
o

m
 th

e
 co

m
p

lain
t is lo

d
g

e
d

 w
h

o
 

sh
all b

e
 re

ferred
 to

 as “th
e

 
R

e
sp

o
n

d
e

n
t”

 p
articu

lars o
f th

e
 co

m
p

lain
t an

n
e

xe
d

 w
ith

 a co
p

y o
f 

th
e

 co
m

p
lain

t an
d

 su
p

p
o

rtin
g

 d
o

cu
m

e
n

ts an
d

 list o
f w

itn
e

sse
s 

lo
d

g
e

d
 b

y th
e

 C
o

m
p

lain
an

t an
d

 re
q

u
e

st th
e

 R
e

sp
o

n
d

e
n

t to
 su

b
m

it 
to

 th
e

 D
E

C
 w

ith
in

 se
ve

n
 (7) d

ays, a w
ritte

n
 e

xp
lan

atio
n

 o
ve

r th
e

 
co

m
p

lain
t m

ad
e

 ag
ain

st h
im

 o
r h

e
r. 

 

11.2
 T

h
e

 d
u

ties o
f th

is D
iscip

lin
e

 &
 E

th
ics C

o
m

m
itte

e
 are

 to
: 

11.2.1 
D

e
te

rm
in

e
 if a K

LT
G

A
 m

e
m

b
e

r h
as b

re
ach

e
d

/vio
late

d
 an

y 
C

lau
se

 o
f th

e
 A

sso
ciatio

n
's C

o
n

stitu
tio

n
 o

r C
o

d
e o

f E
th

ics o
f 

th
e

 C
o

u
n

cil as stip
u

lated
 in

 th
e

 M
alaysian

 A
kta 4

8
2 (A

kta 
In

d
u

stri P
e

lan
co

n
g

an
 19

9
2) 

11.2.2 D
iscip

lin
e

 
th

e
 

K
LT

G
A

 
m

e
m

b
e

r 
w

h
o

 
h

as 
vio

late
d

 
an

y 
C

lau
se

 o
f th

e
 A

sso
ciatio

n
's C

o
n

stitu
tio

n
 o

r C
o

d
e

 o
f E

th
ics o

f 
th

e
 C

o
u

n
cil. 

11.3 N
O

T
IC

E
 T

O
 M

E
M

B
E

R
S

 

11.3.1 
A

t le
ast te

n
 (10

) w
o

rkin
g

 d
ays' n

o
tice

 b
y th

e
 H

o
n

. C
h

airm
an

 
to

 th
e

 m
e

m
b

e
r in

vo
lve

d
 

in
 

th
e

 
alle

g
e

d
 

o
ffe

n
ce

 
sh

all 
b

e 
se

n
t to

 h
is/h

e
r last re

co
rd

e
d

 ad
d

ress w
ith

 th
e

 A
sso

ciatio
n

 
an

d
 

as 
w

e
ll 

as 
to

 
all 

D
iscip

lin
e

 
&

 
E

th
ics 

C
o

m
m

itte
e

 
m

e
m

b
e

rs p
rio

r to
 th

e
 actu

al p
ro

ce
ed

in
g

. 

11.3.2 T
h

e
 n

o
tice

 m
u

st m
e

n
tio

n
 th

e
 p

articu
lars o

f th
e

 co
m

p
lain

t 
an

d
 p

ro
vid

e
 co

p
ies o

f th
e

 re
le

van
t d

o
cu

m
e

n
ts o

r lists o
f 

w
itn

e
ss 

an
d

 
sp

ecify 
th

e
 

tim
e

 
an

d
 

p
lace

 
o

f 
in

vestig
ative 

p
ro

ce
e

d
in

g
. 

11.3.3
 

T
h

e
 

said
 

n
o

tice
 

sh
all 

also
 

in
fo

rm
 

th
e

 
m

em
b

e
r 

o
f 

co
n

se
q

u
en

ces o
f n

o
n

- ap
p

e
aran

ce
 an

d
 th

e
 rig

h
t o

f ap
p

e
al 

ag
ain

st an
y d

ecisio
n

. 

11.4
 

T
h

e
 q

u
o

ru
m

 o
f su

ch
 in

ve
stig

ative
 p

ro
ce

e
d

in
g

 sh
all b

e
 th

re
e 

(3) 
m

e
m

b
e

rs 
p

re
se

n
t. 

M
in

u
tes 

o
f 

th
e

 
in

ve
stig

ative 
p

ro
ce

e
d

in
g

s sh
all b

e
 take

n
. 

1
1
.5

 A
 m

e
m

b
e

r is co
m

p
e

lle
d

 to
 ap

p
e

ar b
e

fo
re th

e
 D

iscip
lin

e
 &

 
E

th
ics C

o
m

m
itte

e
 o

n
 th

e
 d

ate
 o

f th
e

 in
ve

stig
ative

 p
ro

ce
e

d
in

g
. 

In
 th

e
 ab

se
n

ce
 o

f th
e

 said
 m

e
m

b
e

r w
ith

o
u

t an
y re

aso
n

ab
le 

e
xcu

se
 

g
ive

n
 

to
 

th
e

 
D

iscip
lin

e
 

&
 

E
th

ics 
C

o
m

m
itte

e
, 

th
e

 
D

iscip
lin

e
 &

 E
th

ics C
o

m
m

itte
e

 m
ay in

 its ab
so

lu
te

 d
iscre

tio
n

 
d

e
lib

e
rate

 an
d

 d
ecid

e
 b

ase
d

 o
n

 th
e

 facts/w
itn

e
sse

s ap
p

e
arin

g
 

b
e

fo
re

 it. 
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18
.9

 
W

ith
in

 tw
e

n
ty-one (21) d

ays fro
m

 th
e

 re
ce

ip
t o

f th
e

 co
m

p
lain

t th
e

 
H

o
n

. S
e

cre
tary o

f th
e

 D
E

C
 sh

all issu
e

 a n
o

tice
 o

f th
e

 d
ate

, tim
e

 an
d

 
ve

n
u

e
 fo

r an
 In

q
u

iry in
to

 th
e

 co
m

p
lain

t to
 b

e
 co

n
d

u
cted

 b
y th

e
 

D
E

C
 to

 w
h

ich
 th

e
 C

o
m

p
lain

an
t an

d
 th

e
 R

e
sp

o
n

d
en

t w
ill b

e
 in

vite
d

 
to

 atte
n

d
. T

h
e

 d
ate

, tim
e

 an
d

 ve
n

u
e

 fo
r th

e
 In

q
u

iry sh
all b

e fixe
d

 
b

y th
e

 H
o

n
. S

e
cre

tary o
f th

e
 D

E
C

 in
 co

n
su

ltatio
n

 w
ith

 th
e

 H
o

n
. 

C
h

airm
an

 an
d

 m
e

m
b

e
rs o

f th
e

 D
E

C
 an

d
 th

e
 In

q
u

iry sh
all 

b
e

 h
e

ld
 

w
ith

in
 30

 d
ays o

f th
e

 re
ceip

t o
f th

e
 co

m
p

lain
t. T

h
is n

o
tice

 sh
all b

e
 

an
n

e
xe

d
 w

ith
 a w

ritte
n

 re
sp

o
n

se
 to

 th
e

 co
m

p
lain

t if an
y re

sp
o

n
se

 
h

as b
e

e
n

 re
ce

ived
 fro

m
 th

e
 R

e
sp

o
n

d
e

n
t b

y th
e

 D
E

C
 b

y th
e

 d
ate

 o
f 

issu
an

ce
 o

f th
e n

o
tice o

f in
q

u
iry. 

18
.10

 T
h

e
 D

E
C

 sh
all h

o
ld

 th
e

 In
q

u
iry in

to
 th

e
 co

m
p

lain
t w

ith
in

 fo
rty-five 

(4
5) 

d
ays 

o
f 

rece
ip

t 
o

f th
e

 co
m

p
lain

t w
ith

 at le
ast th

re
e (3) 

m
e

m
b

e
rs o

f th
e

 D
E

C
 fo

rm
in

g
 su

fficie
n

t q
u

o
ru

m
. Th

e
 In

q
u

iry sh
all 

b
e

 ch
aire

d
 b

y th
e

 H
o

n
. C

h
airm

an
 o

r in
 h

is ab
se

n
ce

 b
y th

e
 H

o
n

. 
V

ice
 C

h
airm

an
. 

18
.11 

B
o

th
 th

e
 C

o
m

p
lain

an
t an

d
 th

e
 R

esp
o

n
d

e
n

t sh
all b

e
 issu

e
d

 w
ith

 
fo

u
rte

e
n

 (14
) d

ay’s w
ritten

 n
o

tice
 o

f th
e

 d
ate

 tim
e an

d
 ve

n
u

e
 o

f 
th

e
 in

q
u

iry n
o

tifie
d

 an
d

 re
q

u
e

ste
d

 to
 atte

n
d

 th
e

 in
q

u
iry in

to
 th

e
 

co
m

p
lain

t. 

18
.12 B

o
th

 th
e

 co
m

p
lain

an
t an

d
 th

e
 R

esp
o

n
d

e
n

t sh
all b

e
 allo

w
e

d
 to

 
b

rin
g

 
w

itn
e

sse
s 

to
 

th
e

 
in

q
u

iry 
b

y 
th

e
 

D
E

C
 

an
d

 
b

o
th

 
th

e
 

C
o

m
p

lain
an

t an
d

 th
e

 R
e

sp
o

n
d

e
n

t an
d

 th
e

ir re
sp

e
ctive

 w
itn

e
sses 

sh
all b

e
 allo

w
e

d
 to

 g
ive

 o
ral e

vid
e

n
ce

 an
d

 ad
d

u
ce

 d
o

cu
m

e
n

tary 
e

vid
e

n
ce

 at th
e

 in
q

u
iry. 

18
.13

 T
h

e
 in

q
u

iry sh
all p

ro
ce

e
d

 w
ith

 o
r w

ith
o

u
t th

e
 atten

d
an

ce
 o

f th
e 

co
m

p
lain

an
t o

r th
e

 R
e

sp
o

n
d

e
n

t o
n

 th
e

 d
ay fixe

d
 fo

r th
e

 in
q

u
iry 

an
d

 sh
all b

e
 b

ase
d

 o
n

 th
e

 w
ritte

n
 co

m
p

lain
t an

d
 th

e
 w

ritte
n

 
re

sp
o

n
se

 (if an
y). If th

e
 C

o
m

p
lain

an
t o

r th
e

 R
esp

o
n

d
e

n
t is ab

se
n

t 
at th

e
 in

q
u

iry th
e

ir re
sp

e
ctive

 w
itn

e
sse

s sh
all n

o
t b

e
 h

e
ard

 at th
e

 
in

q
u

iry b
y th

e
 D

E
C

. 

 

11.6
 

A
fte

r th
e

 in
vestig

ative
 p

ro
ce

e
d

in
g

s, th
e

 D
iscip

lin
e

 &
 E

th
ics 

C
o

m
m

itte
e

 sh
all re

p
o

rt its fin
d

in
g

s an
d

 re
co

m
m

e
n

d
atio

n
 in

 

w
ritin

g
 to

 th
e

 E
x

ecu
tive

 C
o

m
m

itte
e

 w
ith

in
 7 w

o
rkin

g
 d

ays o
f 

th
e

 in
ve

stig
ative

 p
ro

ce
ed

in
g

s. 

 
11.7 E

X
E

C
U

T
IV

E
 C

O
M

M
IT

T
E

E
 R

E
V

IE
W

 

 
11.7.1 

T
h

e
 E

x
e

cu
tive

 C
o

m
m

itte
e w

ill d
ecid

e
 o

n
 th

e
 m

atter afte
r a 

re
vie

w
 

o
f 

th
e

 
fin

d
in

g
s 

an
d

 
re

co
m

m
e

n
d

atio
n

s 
o

f 
th

e
 

in
ve

stig
ative

 
p

ro
ce

e
d

in
g

s 
su

b
m

itte
d

 
b

y 
th

e
 

D
iscip

lin
e

 
&

 

E
th

ics C
o

m
m

itte
e

. 

 11.7.2 S
u

ch
 d

e
cisio

n
 w

ill b
e

 co
n

ve
ye

d
 to

 th
e

 D
iscip

lin
e

 &
 E

th
ics 

C
o

m
m

itte
e

 w
ith

in
 7 w

o
rkin

g
 d

ays o
f re

ce
ivin

g
 th

e
 fin

d
in

g
s 

an
d

 re
co

m
m

e
n

d
atio

n
s. 

 
11.8

 
B

ase
d

 o
n

 th
e

 E
x

e
cu

tive
 C

o
m

m
itte

e
 d

e
cisio

n
 as in

 C
lau

se
 11.7 

ab
o

ve
, th

e
 H

o
n

. S
e

cre
tary, o

n
 b

e
h

alf o
f th

e
 D

iscip
lin

e
 &

 E
th

ics 

C
o

m
m

itte
e

, 
sh

all 
w

rite
 

to
 

th
e

 
m

e
m

b
e

r 
to

 
in

fo
rm

 
o

f 
th

e
 

d
e

cisio
n

 o
n

 th
e

 alle
g

e
d

 o
ffe

n
ce

 b
y th

e
 m

e
m

b
e

r. 

 
11.9

 
R

IG
H

T
 O

F A
P

P
E

A
L 

 
11.9

.1 W
h

e
re

 th
e

 m
e

m
b

e
r w

ish
e

s to
 A

p
p

e
al ag

ain
st an

y d
e

cisio
n

 o
f 

th
e

 D
iscip

lin
e

 &
 E

th
ics C

o
m

m
itte

e
, th

e
 m

e
m

b
e

r m
u

st se
n

d
 a 

n
o

tice
 in

 w
ritin

g
 to

 th
e

 A
sso

ciatio
n

, statin
g

 th
e

 g
ro

u
n

d
s o

f 

ap
p

e
al. 

 11.9
.2 T

h
is A

p
p

e
al sh

all b
e

 lo
d

g
e

d
 w

ith
 th

e
 H

o
n

. S
e

cre
tary n

o
t late

r 

th
an

 se
ve

n
 (7) w

o
rkin

g
 d

ays fro
m

 th
e

 d
ate o

f re
ce

ip
t o

f th
e

 

H
o

n
. S

e
cretary's n

o
tice

 o
f th

e
 D

iscip
lin

e
 &

 E
th

ics C
o

m
m

itte
e 

d
e

cisio
n

. 
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18
.14

 A
ll p

ro
ce

e
d

in
g

s o
f th

e
 In

q
u

iry sh
all b

e
 m

in
u

ted
 in

 w
ritin

g
 b

y a 
re

co
rd

in
g

 
se

cre
tary ap

p
o

in
te

d
 

b
y 

th
e

 
In

q
u

iry 
p

an
e

l 
at 

th
e

 
co

m
m

e
n

ce
m

e
n

t o
f th

e
 In

q
u

iry p
ro

ce
e

d
in

g
s 

18
.15

 
T

h
e

 D
E

C
 sh

all b
e b

y co
n

se
n

su
s ad

jo
u

rn
 th

e
 in

q
u

iry fro
m

 tim
e to

 

tim
e

 w
ith

 d
u

e
 n

o
tice

 se
rve

d
 o

n
 b

o
th

 th
e

 co
m

p
lain

an
t an

d
 th

e
 

R
e

sp
o

n
d

e
n

t b
u

t th
e

 D
E

C
 sh

all co
m

p
le

te
 th

e
 in

q
u

iry w
ith

in
 tw

o
 

(2) m
o

n
th

s fro
m

 th
e

 d
ate

 o
f re

ce
ip

t o
f th

e
 co

m
p

lain
t. 

18
.16

 A
fte

r th
e

 co
m

p
le

tio
n

 o
f th

e
 in

q
u

iry th
e

 D
E

C
 sh

all   

i. 
D

e
lib

e
rate

 an
d

 d
e

term
in

e
 if a

 K
LT

G
A

 m
e

m
b

e
r h

as b
re

ach
e

d
 an

y 

C
lau

se
 

o
f 

th
e

 
A

sso
ciatio

n
's 

C
o

n
stitu

tio
n

 
o

r 
C

o
d

e 
o

f 
E

th
ics 

as 

stip
u

late
d

 in
 th

e
 M

alaysian
 A

kta 4
8

2 (A
kta In

d
u

stri P
e

lan
co

n
g

an
 

19
9

2) an
d

 if th
e

 D
E

C
 d

e
te

rm
in

e
s th

at n
o

 su
ch

 b
re

ach
 h

as o
ccu

rred
 

th
e

 
D

E
C

 
sh

all re
co

rd
 

th
is d

e
te

rm
in

atio
n

 
an

d
 n

o
tify 

th
e

 E
X

C
O

 

acco
rd

in
g

ly in
 w

ritin
g

 an
n

e
xe

d
 w

ith
 a co

p
y o

f th
e

 co
m

p
lain

t an
d

 

re
sp

o
n

se
 (if an

y) an
d

 th
e

 re
co

rd
 o

f th
e

 in
q

u
iry p

ro
cee

d
in

g
s 

 

ii. 
In

 th
e

 e
ve

n
t th

e
 D

E
C

 d
ete

rm
in

e
s th

at th
e

re
 is m

e
rit in

 th
e

 

co
m

p
lain

t an
d

 th
at th

e
 R

e
sp

o
n

d
en

t h
as b

re
ach

e
d

 an
y C

lau
se

 o
f 

th
e

 A
sso

ciatio
n

's C
o

n
stitu

tio
n

 o
r C

o
d

e
 o

f E
th

ics as stip
u

late
d

 in
 

th
e

 M
alaysian

 A
kta 4

8
2 (A

kta In
d

u
stri P

e
lan

co
n

g
an

 19
9

2), th
e

 

D
E

C
 sh

all re
co

m
m

e
n

d
 in

 w
ritin

g
 to

 th
e

 E
X

C
O

 acco
rd

in
g

ly in
 

w
ritin

g
 an

n
e

xed
 w

ith
 a co

p
y o

f th
e

 co
m

p
lain

t an
d

 re
sp

o
n

se
 (if 

an
y) an

d
 th

e
 re

co
rd

 o
f th

e
 in

q
u

iry p
ro

ce
e

d
in

g
s th

e fo
rm

 o
f 

d
iscip

lin
ary actio

n
 to

 b
e taken

 ag
ain

st th
e R

esp
o

n
d

en
t w

h
ich

 m
ay 

b
e an

y o
n

e o
r a co

m
b

in
atio

n
 o

f th
e

 fo
llo

w
in

g
 : 

a. 
A

 reprim
and 

b
. 

A
 

susp
ension 

o
f 

b
enefits 

o
f 

m
em

bership 
fo

r 
a 

term
 

no
t 

exceeding th
re

e
 (3) m

onth
s o

r six (6
) m

onths dep
ending on 

th
e

 g
ravity o

f th
e

 b
re

ach
; 

c. 
A

 term
ination o

f   m
em

b
ership 

 

11.10
 

A
C

T
IO

N
 &

 D
E

C
IS

IO
N

 O
N

 T
H

E
 A

P
P

E
A

L 

11.10
.1 

A
ll 

su
ch

 
ap

p
e

als 
w

ill 
b

e
 

fo
rw

ard
ed

 
to

 
th

e
 

A
sso

ciatio
n

's 
A

d
viso

ry B
o

ard
 fo

r d
e

lib
eratio

n
 an

d
 re

co
m

m
e

n
d

atio
n

s to
 th

e
 

E
x

e
cu

tive
 C

o
m

m
itte

e
. 

11.10
.2 

W
h

e
re

 fu
rth

e
r clarificatio

n
 is n

e
ed

e
d

, th
e

 A
d

viso
ry B

o
ard

 sh
all, 

w
ith

in
 se

ven
 (7) 

w
o

rkin
g

 
d

ays 
fro

m
 

d
ate

 
o

f 
re

ce
ip

t 
o

f 
th

e 
ap

p
e

al, co
n

ve
n

e
 in

 th
e

 A
sso

ciatio
n

's re
g

istere
d

 ad
d

re
ss o

r an
y 

o
th

e
r ve

n
u

e
 to

 m
e

e
t, 

a. 
T

h
e

 m
e

m
b

e
r w

h
o

 ap
p

e
aled

 

b
. 

T
h

e
 D

iscip
lin

e
 an

d
 E

th
ics C

o
m

m
itte

e
 

fo
r fu

rth
e

r clarificatio
n

 b
efo

re
 co

n
clu

d
in

g
 an

d
 d

e
cid

in
g

 o
n

 
th

e
 ap

p
e

al. 

11.10
.3

 
T

h
e

 E
x

e
cu

tive
 C

o
m

m
itte

e
's d

e
cisio

n
 o

n
 th

e
 A

d
viso

ry B
o

ard
's 

re
co

m
m

e
n

d
atio

n
 o

f an
 A

p
p

e
al sh

all b
e

 fin
al an

d
 b

in
d

in
g

 o
n

 

b
o

th
 th

e
 m

e
m

b
e

r(s) an
d

 th
e

 A
sso

ciatio
n

. 

11.10
.4

 
T

h
e 

H
o

n
. 

S
ecre

tary 
sh

all, 
w

ith
in

 
se

ve
n

 
(7) 

w
o

rkin
g

 
d

ays 

fro
m

 
th

e
 

E
x

ecu
tive

 
C

o
m

m
itte

e
's 

d
e

cisio
n

 
o

n
 

th
e

 

re
co

m
m

e
n

d
atio

n
s o

f th
e

 A
d

viso
ry B

o
ard

: 

a. 
W

rite
 to

 th
e

 m
e

m
b

e
r(s) o

n
 th

e
 d

e
cisio

n
. 

b
. 

W
rite

 to
 in

fo
rm

 th
e

 C
o

u
n

cil an
d

/o
r th

e
 M

in
istry o

f 
T

o
u

rism
, A

rts &
 C

u
ltu

re
, M

alaysia (o
r its su

cce
sso

r-in
-

title
), w

h
e

re re
q

u
ired

/n
e

ce
ssary. 
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iii. 
U

po
n receip

t o
f the d

ecision an
d

 recom
m

endation o
f the D

EC
, th

e 
EX

C
O

 shall d
ecid

e to
 either affirm

 o
r vary the decision o

f the D
EC

 over 
the 

form
 

o
f 

d
isciplinary 

actio
n 

o
n

ly 
and

 
shall 

no
t 

o
ve

rru
le

 th
e

 
d

e
cisio

n
 o

f th
e

 D
E

C
 o

n
   th

e
 m

e
rits o

f th
e

 co
m

p
lain

t. 

18
.17 

  T
h

e
 

fo
rm

 
o

f 
d

iscip
lin

ary 
actio

n
 

d
e

te
rm

in
e

d
 

ag
ain

st 
th

e
 

R
e

sp
o

n
d

e
n

t sh
all b

e
 co

m
m

u
n

icate
d

 to
 th

e
 R

e
sp

o
n

d
e

n
t b

y th
e

 
H

o
n

. 
S

e
cre

tary 
o

f 
th

e
 

E
X

C
O

 
w

ith
in

 
fo

u
rte

e
n

 
(14

) 
d

ays o
f th

e
 

re
ce

ip
t o

f th
e

 d
e

cisio
n

 b
y th

e
 D

E
C

 afte
r an

 in
q

u
iry. 

A
P

P
E

A
L 

18
.18

 
A

 R
esp

o
n

d
e

n
t m

ay ap
p

eal ag
ain

st an
y d

e
cisio

n
 o

f th
e

 D
E

C
, b

y 
se

rvin
g

 a N
o

tice in
 w

ritin
g

 w
ith

in
 se

ve
n

 (7) d
ays fro

m
 th

e
 d

ate o
f 

re
ce

ip
t o

f th
e

 d
e

cisio
n

 to
 th

e
 H

o
n

. S
e

cre
tary to

g
eth

e
r w

ith
 th

e
 

g
ro

u
n

d
s o

f th
e

 A
p

p
e

al.  

18
.19

 T
h

e
 H

o
n

. S
e

cre
tary sh

all w
ith

in
 tw

o
 (2) d

ays fro
m

 th
e

 d
ate

 o
f re

ce
ip

t 
o

f an
 ap

p
e

al b
y a R

e
sp

o
n

d
e

n
t sh

all fo
rw

ard
 th

e
 ap

p
e

al w
ith

 th
e

 
g

ro
u

n
d

s o
f ap

p
e

al an
d

 th
e

 m
in

u
te

s o
f th

e
 In

q
u

iry p
ro

ce
e

d
in

g
s to

 th
e

 
A

sso
ciatio

n
’s A

d
viso

ry B
o

ard
 fo

r d
e

cisio
n

 o
n

 th
e

 A
p

p
e

al 

18
.20

 T
h

e
 A

d
viso

ry B
o

ard
 sh

all co
n

ve
n

e
 a m

e
e

tin
g

 w
ith

in
 14

 d
ays o

f th
e

 
re

ce
ip

t o
f an

 A
p

p
e

al to
 d

e
lib

e
rate

 o
n

 th
e

 A
p

p
e

al an
d

 th
e

 A
d

viso
ry 

B
o

ard
 m

ay in
vite

 th
e

 R
esp

o
n

d
e

n
t to

 atte
n

d
 th

e
 m

e
e

tin
g

 to
 p

ro
vid

e
 

an
y clarificatio

n
 w

h
ich

 th
e

 A
d

viso
ry B

o
ard

 m
ay se

e
k

 b
e

fo
re

 
th

e
 

A
d

viso
ry 

B
o

ard
 

d
e

cid
e

s 
b

y 
co

n
se

n
su

s 
its 

d
ecisio

n
 

an
d

 
th

e
 

re
co

m
m

e
n

d
atio

n
s to

 m
ake

 to
 th

e
 E

X
C

O
 o

n
 th

e
 A

p
p

eal.  

18
.21 T

h
e

 
A

d
viso

ry 
B

o
ard

 
sh

all 
co

m
m

u
n

icate
 

its 
d

e
cisio

n
 

an
d

 
re

co
m

m
e

n
d

atio
n

s o
n

 th
e

 A
p

p
e

al 
to

 th
e

 E
X

C
O

 w
ith

in
 30

 
d

ays o
f th

e
 re

ce
ip

t o
f th

e
 N

o
tice

 o
f A

p
p

e
al. 

18
.22 

Th
e

 E
X

C
O

 sh
all ab

id
e

 b
y th

e
 d

e
cisio

n
 o

f th
e

 A
d

viso
ry B

o
ard

 

1
8
.2

3
 T

h
e

 E
X

C
O

's d
e

cisio
n

 o
n

 th
e

 A
d

viso
ry B

o
ard

 reco
m

m
e

n
d

atio
n

s o
n

 

th
e

 A
p

p
e

al w
ill b

e
 fin

al an
d

 b
in

d
in

g
 o

n
 b

o
th

 th
e

 m
e

m
b

e
rs an

d
 

th
e

 
A

sso
ciatio

n
 

an
d

 
n

o
 

fu
rth

e
r 

d
e

lib
eratio

n
 

/ 
revie

w
 

w
ill 

b
e

 

e
n

te
rtain

ed
 b

y e
ith

e
r p

arty  
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 19
. 

S
U

B
-C

O
M

M
IT

T
E

E
S

 

19
.1 T

h
e

 
E

X
C

O
 

m
ay 

ap
p

o
in

t 
S

u
b

-C
o

m
m

itte
e

(s) 
co

m
p

risin
g

 
o

f 
e

xistin
g

 E
X

C
O

 m
e

m
b

ers an
d

 o
th

e
r A

sso
ciatio

n
 m

e
m

b
e

rs to
 

fo
cu

s in
 u

n
d

e
rtakin

g
 sp

e
cific task(s) w

h
ich

 are
 ad

m
in

istrative
ly 

re
le

van
t, e

sse
n

tial an
d

 n
e

ce
ssary fo

r th
e

 p
ro

p
er o

p
e

ratio
n

 o
f 

th
e

 A
sso

ciatio
n

. 
19

.2 A
n

y d
e

cisio
n

 m
ad

e
 b

y a S
u

b
-C

o
m

m
itte

e
 sh

all b
e re

p
o

rte
d

 to
 th

e
 

H
o

n
. S

e
cre

tary w
ith

in
 se

ve
n

 (7) d
ays an

d
 th

e
 d

ecisio
n

 sh
all b

e 
valid

 an
d

 b
in

d
in

g
 u

n
le

ss o
ve

rru
le

d
 b

y a d
e

cisio
n

 o
f th

e
 E

xco
 

19
.3 T

h
e

 S
u

b
-C

o
m

m
itte

e
 w

ill n
e

e
d

 to
 fu

lfil th
e

 re
q

u
ire

m
e

n
ts as 

stip
u

late
d

 b
y th

e
 E

X
C

O
 n

am
e

ly A
ctio

n
 P

lan
, B

u
d

g
et, T

im
e

-lin
e 

an
d

 w
h

ate
ver n

e
ce

ssary tasks th
at n

e
e

d
 to

 b
e

 d
o

n
e

 fo
r th

e
 

e
n

d
o

rse
m

e
n

t an
d

 ap
p

ro
val b

y th
e

 E
xco

 

12. S
P

E
C

IA
L S

U
B

-C
O

M
M

IT
T

E
E

(S
) 

12.1 
T

h
e

 E
x

e
cu

tive
 C

o
m

m
itte

e
 sh

all h
ave

 p
o

w
er to

 ap
p

o
in

t, an
y o

n
e

 o
r 

m
o

re
 o

f its m
e

m
b

ers o
r su

ch
 m

e
m

b
er o

f th
e

 A
sso

ciatio
n

 as m
ay 

b
e

 co
-o

p
te

d
 b

y th
e

 E
x

e
cu

tive
 C

o
m

m
itte

e
, at th

e
ir d

iscre
tio

n
 to

 b
e 

in
 a S

u
b

-C
o

m
m

itte
e

 fo
r an

y 
p

u
rp

o
se

 
o

r p
u

rp
o

se
s, g

en
e

ral o
r 

sp
e

cific, to
 b

e
 sp

ecifie
d

 in
 th

e
 reso

lu
tio

n
 ap

p
o

in
tin

g
 su

ch
 S

u
b

- 
C

o
m

m
itte

e
. 

12.2 A
n

y d
ecisio

n
 m

ad
e

 b
y su

ch
 S

u
b

-C
o

m
m

itte
e

 sh
all b

e
 re

p
o

rted
 to

 th
e

 
H

o
n

. S
e

cre
tary w

ith
in

 se
ve

n
 (7) d

ays an
d

 th
e

 d
ecisio

n
 sh

all b
e valid

 
an

d
 b

in
d

in
g

 u
n

le
ss o

ve
rru

le
d

 b
y a d

e
cisio

n
 o

f th
e

 E
xe

cu
tive

 
C

o
m

m
itte

e
 

20
. R

E
P

R
E

S
E

N
T

A
T

IO
N
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F T

H
E
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S

S
O

C
IA

T
IO

N
 

20
.1 T

h
e

 A
sso

ciatio
n

 m
ay b

e
 rep

re
se

n
te

d
 at th

e
 m

e
e

tin
g

s o
f C

o
u

n
cil 

an
d

 o
rg

an
izatio

n
s/ag

e
n

cies o
f re

le
van

ce
 w

ith
 th

e
 A

sso
ciatio

n
. 

20
.2

 T
h

e
 

A
sso

ciatio
n

 
sh

all 
n

o
m

in
ate

 
an

d
 

d
e

le
g

ate
 

th
e

 
re

q
u

ire
d

 
n

u
m

b
e

r 
o

f 
re

p
rese

n
tative

(s), 
as 

stip
u

late
d

 
b

y 
th

e
 

C
o

u
n

cil 
/ 

O
rg

an
izatio

n
, to

 take
 

p
art in

 th
e

 
activitie

s / m
ee

tin
g

 
o

f th
e

 
C

o
u

n
cil / o

rg
an

izatio
n

 an
d

 su
ch

 re
p

rese
n

tative(s) m
ay d

e
lib

e
rate 

an
d

 vo
te

 as d
ire

cte
d

 b
y th

e
 E

X
C

O
 o

n
 m

atte
rs th

at are
 b

e
n

e
ficial 

fo
r th

e
 A

sso
ciatio

n
 &

 its m
e

m
b

e
rs 

20
.3

 
T

h
e

 
A

sso
ciatio

n
 

h
as 

th
e

 
ab

so
lu

te
 

d
iscre

tio
n

 
to

 re
p

lace
 

an
y 

p
e

rso
n

 
n

o
m

in
ate

d
 

to
 

re
p

re
se

n
t 

th
e

 
A

sso
ciatio

n
 at 

C
o

u
n

cil/ 
O

rg
an

izatio
n

 m
e

e
tin

g
s o

r activitie
s 

     

13. R
E

P
R

E
S

E
N

T
A

T
IO

N
 O

F T
H

E
 A

S
S

O
C

IA
T

IO
N

 

13.1 It sh
all b

e
 th

e
 d

u
ty o

f th
e

 A
sso

ciatio
n

 to
 b

e
 re

p
resen

te
d

 at all 
M

e
e

tin
g

s called
 u

p
o

n
 b

y th
e

 C
o

u
n

cil. 

13.2 T
h

e
 A

sso
ciatio

n
 sh

all b
e

 e
n

title
d

 to
 se

n
d

 th
e

 re
q

u
ire

d
 n

u
m

b
e

r 
o

f re
p

re
se

n
tative(s), as stip

u
late

d
 b

y th
e

 C
o

u
n

cil, to
 take

 p
art 

in
 th

e
 activitie

s o
f th

e
 C

o
u

n
cil an

d
 su

ch
 re

p
re

se
n

tative
(s) sh

all 
h

ave
 th

e
 m

an
d

ate
 to

 vo
te

 o
n

 an
y su

ch
 p

ro
p

o
sal su

b
m

itte
d

 fo
r 

d
e

cisio
n

. 

13.3
 N

o
m

in
atio

n
 o

f th
e

 re
p

rese
n

tative
(s) sh

all b
e

 su
b

m
itte

d
 to

 th
e

 
C

o
u

n
cil in

 m
e

e
tin

g
. 

13.4
 T

h
e

 A
sso

ciatio
n

 h
as th

e
 ab

so
lu

te
 d

iscre
tio

n
 to

 n
o

m
in

ate
 an

d
 

to
 re

p
lace

 th
e

 re
p

re
se

n
tative

 so
 n

o
m

in
ate

d
 to

 atte
n

d
 in

 th
e

 
activitie

s o
f th

e
 C

o
u

n
cil. 

1
3

.5
 T

h
e

 n
o

m
in

atio
n

 an
d

 re
p

lace
m

e
n

t o
f th

e
 re

p
rese

n
tative

 sh
all 

b
e

 m
ad

e
 b

y th
e

 A
sso

ciatio
n

 b
y g

ivin
g

 n
o

tificatio
n

 in
 w

ritin
g

 to
 

th
e

 C
o

u
n

cil p
rio

r to
 an

y re
le

van
t m

e
e

tin
g
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 21. 
R

E
G

IS
T

E
R

 O
F A

S
S

O
C

IA
T

IO
N

 M
E

M
B

E
R

S
 

21.1 T
h

e
 H

o
n

. S
e

cre
tary sh

all m
ain

tain
 at th

e
 R

e
g

iste
re

d
 O

ffice
 in

 
p

h
ysical 

o
r 

e
le

ctro
n

ic 
fo

rm
 

a 
m

e
m

b
e

rsh
ip

 
reg

iste
r 

o
f 

th
e

 
A

sso
ciatio

n
 

w
h

ich
 

sh
all 

b
e

 
re

fe
rre

d
 

to
 

as 
“T

h
e

 
R

e
g

iste
r 

o
f 

M
e

m
b

e
rs o

f K
u

ala Lu
m

p
u

r T
o

u
rist G

u
id

e
s' A

sso
ciatio

n
" (“T

h
e

 
R

e
g

iste
r”) 

21.2 
T

h
e

 R
e

g
iste

r sh
all co

n
tain

 th
e

 fo
llo

w
in

g
 p

articu
lars o

f m
e

m
b

e
rs: 

 
21.2.1 

T
h

e
 n

am
e

, id
e

n
tity card

 n
u

m
b

e
r/p

assp
o

rt n
u

m
b

e
r, valid

 

lice
n

se
d

 
T

G
 

b
ad

g
e

 
n

u
m

b
e

r(s) 
(w

ith
 

e
xp

iry 
d

ate
), 

ad
d

re
ss, co

n
tact d

e
tails su

ch
 as m

o
b

ile
 n

u
m

b
e

r an
d

 e
-

m
ail 

ad
d

re
ss 

o
f 

e
ach

 
m

e
m

b
e

r 
as 

w
e

ll 
as 

d
e

tails 
o

f 

e
m

e
rg

e
n

cy co
n

tacts an
d

 b
e

n
e

ficiarie
s. 

21.2.2.   A
 re

co
rd

 w
ill b

e
 ke

p
t o

n
 th

e
 d

ate a p
erso

n
 is reg

iste
re

d
 

as a m
e

m
b

er o
f th

e
 A

sso
ciatio

n
 an

d
 th

e
 d

ate
 o

n
 w

h
ich

 
th

e
 p

e
rso

n
 ce

ased
 to

 b
e

 a m
e

m
b

e
r o

f th
e

 asso
ciatio

n
. 

21.2.3. S
u

ch
 o

th
e

r p
articu

lars w
h

ich
 th

e
 E

X
C

O
 m

ay fro
m

 tim
e

 to
 

tim
e

 d
ire

ct. 

21.3 
T

h
e

 R
e

g
iste

r sh
all b

e
 availab

le
 fo

r in
sp

ectio
n

, w
ith

in
 th

e
 te

rm
s 

as sp
e

cifie
d

 b
y th

e
 E

X
C

O
, b

y an
y m

e
m

b
er o

f th
e

 A
sso

ciatio
n

 
d

u
rin

g
 n

o
rm

al b
u

sin
e

ss h
o

u
rs at th

e
 R

e
g

iste
re

d
 O

ffice
 

21.4
 

A
ll in

fo
rm

atio
n

 o
f m

e
m

b
e

rs in
 th

e
 R

e
g

ister are
 co

vere
d

 b
y th

e 
re

le
van

t 
P

e
rso

n
al 

D
ata P

ro
te

ctio
n

 
A

ct. A
n

y m
isu

se
 o

f th
e 

in
fo

rm
atio

n
 in

 th
e

 R
e

g
iste

r w
ill b

e
 d

e
alt w

ith
 acco

rd
in

g
 to

 th
e

 
re

le
van

t p
ro

visio
n

s in
 th

e
 cu

rre
n

t P
e

rso
n

al D
ata P

ro
te

ctio
n

 
A

ct. 
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14
.1 T

h
e

 H
o

n
. S

e
cre

tary sh
all ke

e
p

 at th
e

 R
e

g
istere

d
 O

ffice
 a 

p
h

ysical o
r e

lectro
n

ic reco
rd

 to
 b

e
 calle

d
 "Th

e
 R

e
g

ister o
f 

M
e

m
b

e
rs 

o
f 

K
u

ala 
Lu

m
p

u
r 

T
o

u
rist 

G
u

id
es' A

sso
ciatio

n
", 

(h
e

re
in

afte
r 

called
 

'th
e

 
R

e
g

ister'). 
T

h
e

 
R

e
g

iste
r 

sh
all 

co
n

tain
 th

e
 fo

llo
w

in
g

 p
articu

lars o
f m

e
m

b
e

rs: 

14
.1.1 T

h
e

 n
am

e
, id

e
n

tity card
 n

u
m

b
e

r, valid
 lice

n
se

d
 TG

 b
ad

g
e

 
n

u
m

b
e

r(s), ad
d

re
ss, co

n
tact d

e
tails su

ch
 as m

o
b

ile
 n

u
m

b
e

r 
an

d
 

e
-m

ail 
ad

d
ress, 

in
clu

d
in

g
 

o
th

e
r 

o
ccu

p
atio

n
 

o
f 

e
ach

 
m

e
m

b
e

r 
as 

w
e

ll 
as 

d
e

tails 
o

f 
e

m
e

rg
en

cy 
co

n
tacts 

an
d

 
b

e
n

e
ficiarie

s. 

14
.1.2

 T
h

e
 d

ate
 o

n
 w

h
ich

 th
e

 n
am

e
 o

f an
y m

e
m

b
e

r w
as in

scrib
e

d
 in

 
th

e
 R

e
g

ister as su
ch

, an
d

 th
e

 d
ate

 o
n

 w
h

ich
 su

ch
 p

e
rso

n
 

ce
ased

 to
 b

e
 a m

e
m

b
e

r, sh
all b

e
 d

u
ly re

co
rd

ed
. 

14
.1.3

 
S

u
ch

 o
th

e
r p

articu
lars w

h
ich

 th
e

 E
x

e
cu

tive
 C

o
m

m
itte

e
 m

ay 
fro

m
 tim

e
 to

 tim
e

 d
irect. 

14
.2 

A
ll 

e
n

trie
s 

in
 

th
e

 
R

eg
iste

r 
an

d
 

all 
am

e
n

d
m

e
n

ts 
to

 
e

n
trie

s 

th
e

re
o

n
 

sh
all 

b
e

 
su

b
je

ct 
to

 
th

e
 

ap
p

ro
val 

o
f 

th
e

 
E

x
e

cu
tive

 

C
o

m
m

itte
e

. T
h

e R
eg

ister sh
all b

e o
p

e
n

 to
 in

sp
ectio

n
 b

y o
ffice

 

b
e

are
rs o

f th
e

 A
sso

ciatio
n

 d
u

rin
g

 n
o

rm
al h

o
u

rs o
f b

u
sin

e
ss 

at th
e

 R
eg

istere
d

 O
ffice

. 

 14
.3

 
A

ll in
fo

rm
atio

n
 o

f m
e

m
b

ers in
 th

e
 R

eg
ister are

 co
ve

re
d

 b
y th

e
 

P
e

rso
n

al D
ata P

ro
te

ctio
n

 A
ct 20

10
 (A

ct 70
9

). A
n

y m
isu

se
 o

f th
e

 

in
fo

rm
atio

n
 in

 th
e

 R
eg

iste
r w

ill b
e

 d
e

alt w
ith

 acco
rd

in
g

 to
 th

e
 

re
le

van
t p

ro
visio

n
s in

 th
is C

o
n

stitu
tio

n
 an

d
/o

r th
e

 p
ro

visio
n

s in
 

th
e

 P
e

rso
n

al D
ata P

ro
tectio

n
 A

ct 20
10

 (A
ct 70

9
). 
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22
 

A
S

S
O

C
IA

T
IO

N
 S

T
A

FF 

22.1 T
h

e
 E

X
C

O
 m

ay ap
p

o
in

t an
 E

x
e

cu
tive

 /A
d

m
in

istrative
 O

fficer o
r 

su
ch

 o
th

e
r p

aid
 e

m
p

lo
ye

e
s fo

r su
ch

 p
erio

d
 o

n
 su

ch
 te

rm
s an

d
 

co
n

d
itio

n
s as m

ay fro
m

 tim
e

 to
 tim

e
 to

 b
e

 d
e

te
rm

in
e

d
 b

y th
e

 
E

X
C

O
. 

 
22.2 T

h
e

se
 E

x
e

cu
tive

 / A
d

m
in

istrative
 O

ffice
rs an

d
 e

m
p

lo
ye

e
s o

f th
e 

A
sso

ciatio
n

 sh
all act u

n
d

e
r th

e
 g

e
n

e
ral d

irectio
n

 o
f th

e
 H

o
n

. 
C

h
airm

an
 o

r in
 h

is/h
e

r ab
se

n
ce

 o
f th

e
 H

o
n

. V
ice

-C
h

airm
an

 II an
d

 
sh

all 
b

e
 

resp
o

n
sib

le
 

o
n

ly 
to

 
th

e
 

E
X

C
O

 
an

d
 

save
 

as 
h

e
re

in
 

p
ro

vid
e

d
, sh

all n
o

t b
e

 o
b

lig
e

d
 

to
 carry o

u
t th

e
 w

ish
e

s 
an

d
 

in
stru

ctio
n

s o
f in

d
ivid

u
al m

em
bers. 

 22.3 T
h

e
 

E
X

C
O

 
at   its   d

iscre
tio

n
, sh

all   re
m

o
ve

   o
r   su

sp
e

n
d

   an
y   

E
x

e
cu

tive
/A

d
m

in
istrative

 
O

ffice
r 

o
r 

p
aid

 
e

m
p

lo
ye

e
s 

o
f 

th
e

 
A

sso
ciatio

n
 

in
 

acco
rd

an
ce

 
w

ith
 

th
e
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e

le
van

t 
law

 
g

o
ve

rn
in

g
 

e
m

p
lo

ym
e

n
t in

 M
alaysia. T

h
e

 e
m

p
lo

ye
e

s o
f th

e
 A

sso
ciatio

n
 

sh
all atte

n
d

 all E
X

C
O
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e

e
tin

g
s as re

q
u

ired
 b

y th
e

 E
X

C
O
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n

 Fo
rm

 w
ill b

e
 

d
e

alt 
w

ith
 

acco
rd

in
g

 
to

 
th

e
 

re
le

van
t 

p
ro

visio
n

s 
in

 
th

is 

C
o

n
stitu

tio
n

 
an

d
/o

r 
th

e
 

p
ro

visio
n

s 
in

 
th

e
 

P
e

rso
n

al 
D

ata 

P
ro

te
ctio

n
 A

ct 20
10

 (A
ct 70

9
). 
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24
.5

 
N

O
M

IN
A

T
IO

N
S

 C
LE

A
R

A
N

C
E

 C
O

M
M

IT
T

E
E

 

 

24
.5.1 

T
h

e
 

H
o

n
. 

S
ecre

tary 
sh

all 
p

ro
p

o
se 

p
ro

se 
five

 
(5) 

m
e

m
b

e
rs as can

d
id

ate
s to

 b
e

 ap
p

ro
ve

d
 an

d
 ap

p
o

in
te

d
 

b
y 

th
e

 
E

X
C

O
, 

to
 

fo
rm

 
th

e
 

N
o

m
in

atio
n

 
C

le
aran

ce
 

C
o

m
m

itte
e

 (h
e

re
in

after kn
o

w
n

 as "N
C

C
"). 

24
.5.2 

A
n

y m
e

m
b

er ap
p

o
in

te
d

 to
 se

rve
 in

 th
e

 N
C

C
 sh

all fu
lfil 

th
e

 fo
llo

w
in

g
 crite

ria:  

i. 
H

e
/S

h
e

 sh
all n

o
t co

n
te

st in
 th

e
 e

le
ctio

n
s 

ii. 
H

is/H
e

r sp
o

u
se

, sib
lin

g
, ch

ild
 o

r p
are

n
t(s) are

 n
o

t 
co

n
te

stin
g

 in
 th

e
 e

le
ctio

n
s. 

iii. 
H

e
/S

h
e

 
m

u
st 

b
e 

a 
m

e
m

b
e

r- 
in

- 
b

en
e

fit 
o

f 
th

e
 

A
sso

ciatio
n

 
th

ro
u

g
h

o
u

t 
th

e
 

d
u

ratio
n

 
o

f 
th

e
 

n
o

m
in

atio
n

 till th
e

 co
m

p
le

tio
n

 o
f th

e
 e

lectio
n

. 

iv. 
H

e
/S

h
e

 
m

u
st 

m
ain

tain
 

co
n

fid
e

n
tiality 

w
h

ile
 

p
e

rfo
rm

in
g

 th
e

ir task as N
C

C
. 

v. 
H

e
/S

h
e

 
sh

all 
n

o
t b

e
 a p

ro
p

o
se

r o
r se

co
n

d
er fo

r a 
can

d
id

ate
 stan

d
in

g
 fo

r  election to
 th

e
 E

X
C

O
. 

24
.5.3

 
A

 ch
airm

an
 o

f th
e

 N
C

C
 sh

all b
e

 e
lecte

d
 b

y th
e

 E
X

C
O

 
fro

m
 am

o
n

g
st th

e
 five

 N
C

C
 m

e
m

b
e

rs. 

24
.5.4

 
T

h
e

 E
X

C
O

 sh
all o

fficially an
n

o
u

n
ce

 th
e

 N
C

C
 te

am
 to

 th
e

 
A

sso
ciatio

n
 

m
e

m
b

e
rs…

. d
ays b

e
fo

re
 th

e
 o

p
e

n
in

g
 o

f 
n

o
m

in
atio

n
s fo

r e
le

ctio
n

 to
 th

e
 E

X
C

O
 

24
.5.5

 T
h

e
 ap

p
o

in
te

d
 N

C
C

 m
e

m
b

e
rs sh

all b
e

 b
rie

fed
 b

y th
e

 

H
o

n
. 

S
e

cre
tary 

o
n

 
th

e
 

n
o

m
in

atio
n

 
p

ro
ce

ss, 
th

e
 

scru
tin

izatio
n

 o
f n

o
m

in
atio

n
 fo

rm
(s), th

e
 h

an
d

lin
g

 o
f 

d
isq

u
alificatio

n
 an

d
 ap

p
e

als. 

24
.5.6

 
T

h
e

 N
C

C
 w

ill fin
alize

 an
d

 m
ake

 o
fficial an

n
o

u
n

ce
m

e
n

t o
n

 
th

e
 d

ate
 fo

r n
o

m
in

atio
n

s, clo
sin

g
 o

f n
o

m
in

atio
n

s an
d

 
th

e
 n

am
es o

f can
d

id
ates se

e
kin

g
 e

lectio
n

 fo
r th

e
 vario

u
s 

p
o

sitio
n

s in
 th

e
 E

X
C

O
. 

16
.3 N

O
M

IN
A

T
IO

N
S

 C
LE

A
R

A
N

C
E

 C
O

M
M

IT
T

E
E

 
 16

.3.1 
D

u
rin

g
 an

 e
le

ctio
n

 ye
ar, th

e
 H

o
n

o
rary S

e
cre

tary sh
all call fo

r 

five
 

(5) 
m

e
m

b
e

rs 
as 

can
d

id
ate

s 
to

 
b

e
 

ap
p

ro
ve

d
 

b
y 

th
e

 

E
x

e
cu

tive
 

C
o

m
m

itte
e

, 
to

 
fo

rm
 

th
e

 
N

o
m

in
atio

n
 

C
le

aran
ce

 

C
o

m
m

itte
e

 (h
e

re
in

after kn
o

w
n

 as "N
C

C
"). 

 16
.3.2 

A
ll 

m
e

m
b

e
rs 

ap
p

o
in

te
d

 
to

 
se

rve 
in

 
th

e
 

N
C

C
 

sh
all 

fu
lfil 

th
e 

fo
llo

w
in

g
 crite

ria: 

a. 
S

h
all n

o
t co

n
te

st in
 th

e
 e

le
ctio

n
s. 

b
. 

Fre
e

 
o

f 
an

y 
e

xistin
g

/o
u

tstan
d

in
g

 
M

alaysian
 

In
so

lve
n

cy 
D

e
p

artm
e

n
t re

co
rd

. 

c. 
S

p
o

u
se

, sib
lin

g
s, ch

ild
ren

 o
r p

aren
t(s) are

 n
o

t co
n

te
stin

g
 in

 
th

e
 e

le
ctio

n
s. 

d
. 

P
o

sse
ss 

a 
valid

 
T

o
u

rist 
G

u
id

e
 

Lice
n

se
 

at 
th

e
 

tim
e

 
o

f 

n
o

m
in

atio
n

 u
p

 to
 th

e
 co

m
p

le
tio

n
 o

f th
e

 O
ffice B

e
are

rs 

e
le

ctio
n

. 

e
. 

C
u

rre
n

t m
e

m
b

e
r in

 b
e

n
e

fit o
f th

e
 A

sso
ciatio

n
 an

d
 h

ave
 

fu
lly p

aid
 u

p
 all d

u
e

s to
 A

sso
ciatio

n
 an

d
 th

e
 C

o
u

n
cil at 

th
e

 tim
e

 o
f takin

g
 u

p
 th

e p
o

sitio
n

 o
f N

C
C

 m
e

m
b

er. 

16
.3.3

 
 O

n
ce

 se
le

cte
d

 afte
r m

e
e

tin
g

 th
e

 ab
o

ve
 crite

ria, th
e

 N
C

C
 

m
e

m
b

e
rs sh

all b
e

 in
vite

d
 b

y th
e

 H
o

n
. S

e
cre

tary o
f th

e
 

A
sso

ciatio
n

 fo
r a p

re
lim

in
ary b

rie
fin

g
 b

y th
e

 E
xe

cu
tive

 

C
o

m
m

itte
e

 at th
e

 A
sso

ciatio
n

’s o
ffice

. A
t th

is b
rie

fin
g

: 

a
. T

h
e

 E
xe

cu
tive

 C
o

m
m

itte
e

 sh
all e

xp
lain

 an
d

 clarify, am
o

n
g

 o
th

e
rs: 

i. T
h

e
 n

e
ed

 fo
r N

C
C

. 

ii. U
p

d
ated

 
N

o
m

in
atio

n
 

Fo
rm

s 
an

d
 

su
p

p
o

rtin
g

 
d

o
cu

m
e

n
ts 

re
q

u
ire

d
. 

iii. E
lig

ib
ility re

q
u

ire
m

e
n

ts o
f m

e
m

b
e

rs to
 co

n
te

st. 

iv
. G

u
id

e
lin

e
s/ch

e
cklist fo

r N
C

C
 to

 p
ro

ce
ss N

o
m

in
atio

n
 Fo

rm
s. 

v
. G

u
id

e
lin

e
s 

fo
r 

w
itn

e
sses 

to
 

o
b

se
rve

 
N

o
m

in
atio

n
s 

Fo
rm

s 
p

ro
ce

ssin
g

. 
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24
.5.7

 
A

ll co
m

m
u

n
icatio

n
 an

d
 an

n
o

u
n

ce
m

en
ts to

 m
e

m
b

ers w
ill 

b
e

 
d

isse
m

in
ate

d
 

th
ro

u
g

h
 

th
e

 
A

sso
ciatio

n
’s 

w
eb

site
, 

e
xistin

g
 e

lectro
n

ic b
ro

ad
cast ch

an
n

e
l an

d
 also

 d
isp

laye
d

 
at th

e
 A

sso
ciatio

n
's p

re
m

ise
s 

24
.5.8

 
A

 m
in

im
u

m
 q

u
o

ru
m

 o
f th

re
e

 (3) m
e

m
b

e
rs o

f th
e

 N
C

C
 

m
u

st b
e

 p
re

se
n

t at all tim
e

 w
h

ile
 th

e
 N

C
C

 d
isch

arg
e

s its 
fu

n
ctio

n
 

24
.5.9

 
A

t th
e

 clo
se

 o
f th

e
 n

o
m

in
atio

n
 su

b
m

issio
n

 d
e

ad
lin

e, th
e

 
N

C
C

 sh
all w

ith
in

 o
n

e
 (1) w

o
rkin

g
 d

ay, scru
tin

ize
 all th

e 
n

o
m

in
atio

n
s an

d
 su

b
m

it a co
m

p
re

h
e

n
sive

 re
p

o
rt to

 th
e

 
E

X
C

O
 o

n
 

i. 
T

o
tal 

n
u

m
b

ers 
o

f 
n

o
m

in
atio

n
s 

re
ce

ive
d

 
an

d
 

th
e

 
p

o
sitio

n
s co

n
te

sted
. 

ii. 
List o

f su
ccessfu

l n
o

m
in

atio
n

s. 

iii. 
List o

f d
isq

u
alifie

d
 n

o
m

in
atio

n
s. 

24
.5.10

 In
 th

e even
t an

y irreg
u

larity ap
p

ears o
n

 th
e n

o
m

in
atio

n
 fo

rm
, 

th
e

 n
o

m
in

atio
n

 sh
all b

e
 d

isq
u

alifie
d

 an
d

 
th

e
 N

C
C

 C
h

airm
an

 
sh

all n
o

tify in
 w

ritin
g

 to th
e

 p
ro

p
o

se
r, se

co
n

d
e

r 
an

d
 

th
e

 
n

o
m

in
e

e
 w

ith
 d

o
cu

m
en

tary e
vid

e
n

ce
 fo

r th
e

 re
aso

n
(s) fo

r 
th

e
 d

isq
u

alificatio
n

. 

24
.5.11 T

h
e

 
N

C
C

 
C

h
airm

an
 

sh
all 

p
u

b
lish

 
a 

p
re

lim
in

ary 
an

n
o

u
n

ce
m

en
t o

n
 th

e
 list o

f co
n

te
stan

ts w
ith

in
 th

ree
 d

ays 
afte

r clo
se

 o
f n

o
m

in
atio

n
s. 

24
.5.12

 T
h

e
 H

o
n

. Secre
tary w

ill 
n

o
tify th

e
 N

C
C

 o
n

 can
d

id
ate

s w
h

o
 

m
e

e
t 

th
e

 
tim

e
lin

e
 

in
 

w
ith

d
raw

in
g

 
fro

m
 

co
n

te
stin

g
 

as 
sp

e
cifie

d
 in

 clau
se

 24
.4

.3 

24
.5.13

 T
h

e
 N

C
C

 w
ill an

n
o

u
n

ce
 to

 th
e

 m
e

m
b

e
rs th

e
 fin

alize
d

 list o
f 

co
n

te
stan

ts w
ith

in
 fo

u
rtee

n
 (14

) d
ays afte

r re
ce

ivin
g

 th
e 

n
o

tificatio
n

 
o

f 
w

ith
d

raw
al 

o
f 

n
o

m
in

e
e

s 
fro

m
 

th
e

 
H

o
n

. 
S

e
cretary. 

24
.5.14

  A
 N

o
m

in
e

e
 fo

r e
le

ctio
n

 fo
r a p

o
sitio

n
 in

 th
e

 E
X

C
O

, th
e

 
p

ro
p

o
se

r an
d

 th
e

 se
co

n
d

e
r an

d
 an

y M
e

m
b

e
r-in

-B
e

n
e

fit sh
all 

b
e

 p
e

rm
itte

d
 to

 w
itn

e
ss th

e
 N

o
m

in
atio

n
s Fo

rm
s C

le
aran

ce 
p

ro
ce

ssin
g

 b
y th

e
 N

C
C

. 

v
i. H

an
d

lin
g

 
an

d
 

d
ecisio

n
 

b
y 

N
C

C
 

o
n

 
ap

p
e

als 
re

g
ard

in
g

 
d

isq
u

alified
 n

o
m

in
atio

n
s. 

v
ii. T

im
e

lin
e

s to
 o

b
serve

 till FIN
A

L n
o

m
in

atio
n

s cle
are

d
 b

y N
C

C
 are

 
an

n
o

u
n

ced
. 

v
iii. Le

ve
l o

f su
p

p
o

rt fro
m

 th
e

 A
sso

ciatio
n

's o
ffice

 staff. 

ix
. R

e
p

o
rt b

y N
C

C
 to

 th
e

 E
xe

cu
tive

 C
o

m
m

itte
e

. 

x
. C

o
m

m
u

n
icatio

n
 

g
u

id
e

lin
e

s 
fo

r 
N

C
C

 
to

 
m

e
m

b
e

rs 
till 

th
e

 
fin

al n
o

m
in

atio
n

s are
 an

n
o

u
n

ce
d

. 

x
i. T

h
e

 
im

p
o

rtan
ce

 
o

f 
co

n
fin

in
g

 
N

C
C

 
d

iscu
ssio

n
s 

strictly 
am

o
n

g
st N

C
C

 m
e

m
b

ers    o
n

ly. 

b
. T

h
e

 C
h

airm
an

 o
f th

e
 N

C
C

 sh
all b

e
 ap

p
o

in
te

d
 fro

m
 am

o
n

g
st th

e
 

five
 N

C
C

 m
e

m
b

e
rs. 

16
.3.4

 
A

ll 
N

C
C

 
m

e
m

b
e

rs sh
all sig

n
 

a 
‘n

o
n

-d
isclo

su
re

’ 
fo

rm
 

w
h

ich
 

co
m

m
its 

th
e

m
 

to
 

e
n

su
re

 
co

n
fid

e
n

tiality 
o

f 
all 

N
C

C
 

tasks 
p

e
rfo

rm
e

d
 

till 
th

e
 

e
le

ctio
n

 
o

f 
th

e
 

A
sso

ciatio
n

’s 
o

ffice 
b

e
are

rs 
16

.3.5
 

T
h

e
 

E
x

e
cu

tive
 

C
o

m
m

itte
e

 
sh

all 
o

fficially 
an

n
o

u
n

ce
 

th
e

 
N

C
C

 
te

am
 

to
 

th
e

 
A

sso
ciatio

n
 

m
e

m
b

ers 
th

ro
u

g
h

 
th

e
 

A
sso

ciatio
n

’s w
e

b
site

, e
xistin

g
 e

le
ctro

n
ic b

ro
ad

cast ch
an

n
e

l 
o

f th
e

 A
sso

ciatio
n

 an
d

 th
e

 A
sso

ciatio
n

’s p
re

m
ises 

16
.3.6

 
R

o
le

 o
f N

C
C

 
a. 

A
n

n
o

u
n

ce
 th

e
 d

e
tails o

f th
e

 A
sso

ciatio
n

’s o
ffice

 b
eare

rs’ 
e

le
ctio

n
s 

an
d

 
th

e
 

re
late

d
 

tim
e

lin
e

s 
via 

a 
n

o
tice

 
o

f 
n

o
m

in
atio

n
 fo

r can
d

id
ates, w

h
ich

 sh
all b

e
 p

o
ste

d
 o

n
 th

e
 

A
sso

ciatio
n

 
w

e
b

site
, 

e
le

ctro
n

ic 
b

ro
ad

cast 
ch

an
n

e
l 

an
d

 
th

e
 A

sso
ciatio

n
’s p

re
m

ises fo
r fo

u
rte

e
n

 (14
) d

ays 
b

. 
T

h
e

 
N

C
C

 
m

e
m

b
e

rs 
sh

all 
e

n
su

re
 

o
n

 
th

e
 

d
ay 

o
f 

th
e

 
an

n
o

u
n

ce
m

en
t 

th
at 

th
e

 can
d

id
acy 

crite
ria, 

n
o

m
in

atio
n

 
fo

rm
s an

d
 ru

les are
 m

ad
e

 availab
le

 to
 all e

lig
ib

le
 m

e
m

b
e

rs 
in

te
re

ste
d

 to
 co

n
te

st in
 th

e
 e

le
ctio

n
 o

f th
e

 A
sso

ciatio
n

. 

c. 
E

n
su

re
 fu

ll q
u

o
ru

m
 o

f N
C

C
 m

e
m

b
ers in

 th
e

 A
sso

ciatio
n

’s 
o

ffice
 

o
n

 
th

e
 

d
ay, 

d
ate

 
an

d
 

tim
e

 
fo

r 
p

ro
cessin

g
 

th
e

 
n

o
m

in
atio

n
s. 
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d
. W

h
e

n
 p

ro
ce

ssin
g

 N
o

m
in

atio
n

 Fo
rm

s: 

i. 
V

e
rify if a can

d
id

ate
 n

o
m

in
ate

d
 to

 co
n

te
st m

e
e

ts all re
lated

 
p

ro
visio

n
s o

f th
is C

o
n

stitu
tio

n
 an

d
 co

m
p

lies to
 A

LL ru
le

s 
state

d
 in

 th
e

 N
o

m
in

atio
n

 Fo
rm

. 

ii. 
E

n
su

re
 e

ve
ry n

o
m

in
atio

n
 co

m
p

lie
s to

 th
e

 fo
llo

w
in

g
: 

1
) C

o
m

p
le

te
d

 
in

 
th

e
 

p
rescrib

e
d

 
o

rig
in

al 
N

o
m

in
atio

n
 

Fo
rm

, 
p

ro
p

o
se

d
 

in
 

w
ritin

g
 

b
y o

n
e

 
(1) 

m
e

m
b

er 
an

d
 

se
co

n
d

e
d

 
in

 
w

ritin
g

 
b

y 
o

n
e

 
(1) 

o
th

e
r 

m
e

m
b

er 
w

h
o

 
b

o
th

 m
e

e
t th

e
 e

lig
ib

ility criteria state
d

 in
 C

lau
se

 17.8
.1 

b
e

lo
w

. 

2
) A

ll m
an

d
ato

ry su
p

p
o

rtin
g

 d
o

cu
m

e
n

ts an
d

 p
h

o
to

g
rap

h
 

are
 attach

e
d

 to
 th

e
 N

o
m

in
atio

n
 Fo

rm
(s). 

e
. R

e
p

o
rt S

u
b

m
issio

n
 

Im
m

e
d

iate
ly afte

r p
ro

cessin
g

 th
e

 N
o

m
in

atio
n

 Fo
rm

s, th
e

 N
C

C
 

C
h

airm
an

 sh
all p

re
p

are
 an

d
 su

b
m

it an
 o

fficial re
p

o
rt to

 th
e

 
E

x
e

cu
tive

 C
o

m
m

itte
e

 o
f th

e
 A

sso
ciatio

n
 w

ith
in

 1 d
ay afte

r th
e

 
N

o
m

in
atio

n
s C

le
aran

ce p
ro

ce
ssin

g
. T

h
e

 re
p

o
rt sh

all in
clu

d
e

: 

i. T
o

tal n
o

m
in

atio
n

s rece
ived

, w
ith

 b
re

akd
o

w
n

 b
y p

o
sitio

n
s. 

ii. List o
f su

ccessfu
l n

o
m

in
atio

n
s. 

iii. List 
o

f 
d

isq
u

alified
 

n
o

m
in

atio
n

s 
an

d
 

re
aso

n
s. 

 

f. 
O

n
ce

 cle
ared

 b
y th

e
 E

x
e

cu
tive

 C
o

m
m

itte
e

, th
e

 N
C

C
 C

h
airm

an
 

sh
all o

fficially an
n

o
u

n
ce

 th
e

 fin
al list o

f e
lig

ib
le

 co
n

te
stan

ts 
w

ith
in

 fo
rty-five

 (4
5) d

ays fro
m

 d
ate

 o
f th

e
 N

C
C

 fo
rm

atio
n

 

g
. 

T
h

e
 N

C
C

 C
h

airm
an

 sh
all also

 re
ce

ive
 fro

m
 th

e
 A

sso
ciatio

n
's 

H
o

n
. 

S
e

cre
tary, 

all 
o

fficial 
n

o
tificatio

n
s 

o
f 

w
ith

d
raw

als 
o

f 
co

n
te

stin
g

 can
d

id
ate

s rece
ive

d
 w

ith
in

 th
e

 tim
e

lin
e

 sp
e

cifie
d

 in
 

C
lau

se
 16

.3.8
 b

e
lo

w
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h
. 

W
ith

in
 th

re
e

 (3) d
ays o

f re
ce

ivin
g

 th
e

 d
e

tails as in
 C

lau
se 

16
.3.8

 b
e

lo
w

, th
e

 N
C

C
 w

ill issu
e an

 o
fficial an

n
o

u
n

ce
m

e
n

t o
f 

th
e

 re
vise

d
 list o

f co
n

te
stan

ts w
ith

in
 th

re
e

 (3) d
ays afte

r th
e

 
can

d
id

ate(s) w
ith

d
raw

al(s). T
h

is an
n

o
u

n
ce

m
e

n
t m

u
st b

e
 first 

cle
ared

 b
y th

e
 E

x
e

cu
tive

 C
o

m
m

itte
e

 

1
6

.3
.7

 O
b

serve
rs D

u
rin

g
 N

o
m

in
atio

n
s C

le
aran

ce P
ro

ce
ss  

a
. C

an
d

id
ates n

o
m

in
ated

 fo
r e

le
ctio

n
s an

d
 A

sso
ciatio

n
 m

e
m

b
e

rs 

w
h

o
 co

m
p

ly th
e

 re
q

u
irem

e
n

ts state
d

 in
 C

lau
se

 17.8
.1 b

e
lo

w
 

sh
all w

itn
e

ss th
e

 N
o

m
in

atio
n

s Fo
rm

s C
le

aran
ce

 p
ro

ce
ssin

g
 b

y 

th
e

 N
C

C
. 

 

b
. C

an
d

id
ates 

an
d

 
O

b
se

rvers 
sh

all 
alw

ays 
allo

w
 

th
e

 
N

C
C

 
to

 

e
xe

cu
te

 its d
u

tie
s in

d
e

p
en

d
e

n
tly an

d
 m

ain
tain

 co
n

fid
e

n
tiality 

o
f th

e
 e

n
tire

 p
ro

ce
e

d
in

g
s d

u
rin

g
 th

e
 N

o
m

in
atio

n
s C

le
aran

ce 

till th
e

 o
u

tco
m

e
 is o

fficially an
n

o
u

n
ced

 to
 m

e
m

b
e

rs b
y th

e
 

N
C

C
. 

 

c
. P

h
o

to
g

rap
h

y, vid
e

o
 calls, vo

ice
 calls an

d
 vid

e
o

 re
co

rd
in

g
s o

f 

th
e

 N
o

m
in

atio
n

s C
le

aran
ce

 p
ro

ce
e

d
in

g
s is strictly n

o
t allo

w
e

d
. 

 

d
. A

ll 
O

b
se

rve
rs 

sh
all 

sig
n

 
a 

‘N
o

n
-D

isclo
su

re
’ 

fo
rm

 
w

h
ich

 
co

m
m

its 
th

e
m

 
to

 
e

n
su

re
 

co
n

fid
e

n
tiality 

o
f 

th
e

 
tasks 

p
e

rfo
rm

e
d

 d
u

rin
g

 th
e

 N
o

m
in

atio
n

s C
le

aran
ce P

ro
cess. 

 
16

.3.8
 W

ith
d

raw
al o

f N
o

m
in

atio
n

s 

a
. 

A
n

y can
d

id
ate w

h
o

se n
o

m
in

atio
n

 h
as b

e
e

n
 cle

ared
 b

y 
th

e
 

N
C

C
 

can
 

reco
n

sid
e

r 
an

d
 

w
ith

d
raw

 
h

is/h
e

r 
n

o
m

in
atio

n
 

w
ith

in
 

7 
d

ays 
afte

r 
th

e
 

o
fficial 

an
n

o
u

n
ce

m
en

t o
f th

e
 co

n
te

stin
g

 can
d

id
ates. 

b
. 

W
ith

d
raw

al o
f n

o
m

in
atio

n
s is o

n
ly allo

w
ed

 after th
e

 
o

fficial an
n

o
u

n
ce

m
e

n
t o

f th
e

 su
cce

ssfu
l n

o
m

in
atio

n
s to

 
co

n
te

st in
 th

e
 e

le
ctio

n
. 
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c
. 

T
h

is 
sh

all 
b

e 
d

o
n

e
 

in
 

w
ritin

g
 

b
y 

th
e

 
can

d
id

ate
, 

ad
d

re
sse

d
 to

 th
e

 H
o

n
. S

ecre
tary, e

ith
e

r b
y e

-m
ail to

 th
e

 
A

sso
ciatio

n
’s o

fficial e
-m

ail ad
d

ress o
r h

ard
 co

p
y o

f th
e

 
le

tte
r 

su
b

m
itted

 
to

 
th

e
 

A
sso

ciatio
n

’s 
o

ffice
 

at 
th

e
 

re
g

iste
re

d
 ad

d
ress. 

d
. 

T
h

e
 

H
o

n
. 

S
e

cre
tary 

sh
all 

im
m

e
d

iate
ly 

in
fo

rm
 

th
e

 
E

x
e

cu
tive

 C
o

m
m

itte
e

 o
f su

ch
 w

ith
d

raw
als an

d
 ch

an
n

e
l 

th
e

se
 d

ecisio
n

s to
 th

e
 N

C
C

 C
h

airm
an

 w
h

o
 w

ill 
th

e
n

 
fo

rm
ally u

p
d

ate
 th

e
 N

C
C

 o
n

 th
e

 w
ith

d
raw

als. 

16
.3.9

 D
isq

u
alificatio

n
 o

f N
o

m
in

atio
n

s 

a
. O

n
 th

e
 d

ay o
f N

o
m

in
atio

n
s Fo

rm
s p

ro
cessin

g
, th

e
 N

C
C

 
sh

all ve
rify if all N

o
m

in
atio

n
 Fo

rm
s re

ce
ived

 m
e

e
t all th

e
 

re
q

u
ire

m
e

n
ts 

stated
 

in
 

th
is 

C
o

n
stitu

tio
n

 
an

d
 

th
e

 
g

u
id

e
lin

e
s state

d
 in

 th
e

 N
o

m
in

atio
n

 Fo
rm

s. 

b
. If an

y N
o

m
in

atio
n

 Fo
rm

 d
o

e
s n

o
t m

e
e

t th
e

 re
q

u
ire

m
e

n
ts, 

th
e

 N
C

C
 

sh
all d

e
lib

erate to
 co

n
firm

 th
e

 d
isq

u
alificatio

n
, 

state
 th

e
 re

aso
n

s in
 w

ritin
g

 an
d

 attach
 to

 th
e

 d
isq

u
alifie

d
 

N
o

m
in

atio
n

 Fo
rm

. 

c
. A

fte
r th

e
 p

ro
ce

ssin
g

 o
f th

e
 N

o
m

in
atio

n
 Fo

rm
s, th

e
 N

C
C

 
C

h
airm

an
 sh

all o
fficially w

rite
 

to
 

th
e

 
n

o
m

in
e

e
(s) 

o
n

 
th

e
 

re
aso

n
s 

fo
r 

th
e

 
d

isq
u

alificatio
n

 
an

d
 

p
ro

vid
e

 
th

e
 

n
o

m
in

e
e

(s) a co
p

y o
f th

e
 d

isq
u

alifie
d

 n
o

m
in

atio
n

 fo
rm

 as 
e

vid
e

n
ce

. 

d
. 

T
h

e
 

o
rig

in
al 

co
p

y 
o

f 
th

e
 

d
isq

u
alified

 
N

o
m

in
atio

n
 

Fo
rm

 
sh

all b
e

 ke
p

t in
 file

 b
y th

e
 N

C
C

 fo
r re

fe
re

n
ce
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25
 

G
E

N
E

R
A

L M
E

E
T

IN
G

 
25.1 T

h
e

 su
p

re
m

e
 au

th
o

rity o
f th

e
 A

sso
ciatio

n
 is vested

 in
 th

e
 

G
e

n
e

ral 
M

e
e

tin
g

 
o

f th
e

 
m

e
m

b
e

rs 
an

d
 

th
e

 
e

xercise
 

o
f 

p
o

w
e

rs an
d

 au
th

o
rity at th

e
 G

en
e

ral M
e

e
tin

g
 sh

all b
e

 in
 

co
m

p
lian

ce
 

it 
th

e
 

C
o

n
stitu

tio
n

 
an

d
 

B
y-Law

s 
o

f 
th

e
 

A
sso

ciatio
n

. 

25.2 A
n

 A
n

n
u

al G
e

n
e

ral M
e

e
tin

g
 o

f th
e

 A
sso

ciatio
n

 sh
all b

e 
h

e
ld

 in
 e

ach
 cale

n
d

ar ye
ar an

d
 n

o
t later th

an
 30

th
 A

p
ril o

f 
e

ach
 ye

ar o
n

 a d
ate

, tim
e

 an
d

 p
lace

 to
 b

e
 d

e
cid

ed
 b

y th
e

 
E

X
C

O
 o

r o
n

 su
ch

 late
r d

ate
 as allo

w
e

d
 in

 w
ritin

g
 b

y th
e

 
R

e
g

istrar o
f  S

o
cietie

s. 

25.3
 T

h
e

 
H

o
n

. 
S

e
cre

tary 
sh

all 
se

n
d

 
th

e
 

n
o

tice
 

fo
r 

th
e

 
G

e
n

e
ral 

M
e

e
tin

g
 

at le
ast fo

u
rte

e
n

 (14
) d

ays p
rio

r to
 th

e
 

d
ate

 
o

f 
th

e
 

m
e

e
tin

g
 

to
 

all 
m

e
m

b
e

rs 
e

ith
e

r b
y 

p
o

st 
o

r 
e

le
ctro

n
ically to

 th
e

 ad
d

re
ss p

ro
vid

e
d

 fo
r b

y th
e

 m
e

m
b

e
rs 

to
g

e
th

e
r w

ith
 th

e
 fo

llo
w

in
g

 

25.3.1 A
g

e
n

d
a fo

r th
e

 A
G

M
 

25.3.2 M
in

u
te

s o
f th

e
 last G

e
n

e
ral M

e
e

tin
g

  

25.3.3 A
n

n
u

al Fin
an

cial R
ep

o
rt 

25.3.4
 A

n
n

u
al R

e
p

o
rt o

f th
e

 A
sso

ciatio
n

’s activities  
                             25.3.5 T

h
e

 cu
rren

t K
LT

G
A

 C
o

n
stitu

tio
n

 

25.4
 C

o
p

ie
s o

f th
e

se
 d

o
cu

m
e

n
ts w

ill also
 b

e
 m

ad
e

 availab
le

 at th
e

 
re

g
iste

re
d

 p
lace

 o
f b

u
sin

e
ss o

f th
e

 A
sso

ciatio
n

 fo
r th

e
 p

e
ru

sal 
o

f m
e

m
b

e
rs. 

25.5
 

T
h

e
 q

u
o

ru
m

 at th
e

 G
e

n
e

ral M
e

e
tin

g
 sh

all b
e

 e
ith

e
r: 

25.5.1 
Te

n
 p

e
rce

n
t (10

%
) o

f th
e

 to
tal O

rd
in

ary an
d

 Life
   

M
e

m
b

e
rsh

ip
s as at 3

1s
t D

e
c

e
m

b
e

r o
f th

e
 

p
re

vio
u

s ye
ar O

R
 

25.5.2 
T

h
re

e (3) tim
es th

e
 n

u
m

b
e

r o
f E

x
e

cu
tive

 
C

o
m

m
itte

e
 m

e
m

b
e

rs allo
w

e
d

 in
 C

lau
se

 17.1 ab
o

ve
, 

w
h

ich
e

ve
r is lesse

r. 

17 
G

E
N

E
R

A
L M

E
E

T
IN

G
 

17.1 O
n

ce in
 e

very cale
n

d
ar ye

ar an
d

 n
o

t late
r th

an
 30

th
 A

p
ril o

f 
e

ach
 

ye
ar, 

th
e

 
E

x
e

cu
tive

 
C

o
m

m
itte

e
 

sh
all 

call 
a 

G
e

n
e

ral 
M

e
e

tin
g

 o
f th

e
 m

e
m

b
e

rs at su
ch

 tim
e

 an
d

 p
lace

 as m
ay b

e
 

e
xp

e
d

ie
n

t. 
S

u
ch

 
m

e
e

tin
g

s 
sh

all 
b

e
 

called
 

A
n

n
u

al 
G

e
n

e
ral 

M
e

e
tin

g
s. 

17.2 A
ll o

th
e

r G
e

n
e

ral M
e

e
tin

g
s o

f th
e

 m
e

m
b

e
rs sh

all b
e

 calle
d

 
E

x
trao

rd
in

ary G
e

n
e

ral M
e

etin
g

s. 

17.3
 S

h
o

u
ld

 th
e

 E
x

ecu
tive

 C
o

m
m

itte
e

 fail to
 call an

 A
n

n
u

al G
e

n
e

ral 
M

e
e

tin
g

, o
n

 th
e

 re
q

u
isitio

n
 in

 w
ritin

g
 o

f an
y te

n
 (10

) m
e

m
b

e
rs 

d
u

ly lo
d

g
ed

 w
ith

 th
e

 H
o

n
. S

e
cre

tary, th
e

 H
o

n
. S

ecre
tary sh

all 
fo

rth
w

ith
 

call 
an

 
E

x
trao

rd
in

ary 
G

en
e

ral 
M

e
e

tin
g

, 
w

ith
 

th
e

 
co

n
sen

t o
f th

e
 E

x
e

cu
tive

 C
o

m
m

itte
e

. 

17.4
 If w

ith
in

 tw
en

ty-o
n

e
 (21) d

ays o
f re

ce
ip

t o
f su

ch
 re

q
u

isitio
n

, 
th

e
 

E
x

e
cu

tive
 

C
o

m
m

itte
e

 
d

o
e

s 
n

o
t 

p
ro

ce
e

d
 

to
 

cau
se

 
a 

m
e

e
tin

g
 to

 b
e

 h
e

ld
, th

e
 p

e
rso

n
s p

rese
n

tin
g

 th
e

 re
q

u
isitio

n
 

m
ay th

e
m

se
lves co

n
ve

n
e

 th
e

 m
e

e
tin

g
. 

17.5
 Fo

u
rte

e
n

 (14
) d

ays' n
o

tice
 o

f e
ve

ry A
n

n
u

al o
r E

x
trao

rd
in

ary 
G

e
n

e
ral M

e
e

tin
g

 sh
all b

e se
n

t to
 e

ach
 m

e
m

b
er b

y p
re

p
aid

 
p

o
st o

r e
le

ctro
n

ic m
e

an
s to

 th
e

 ad
d

re
ss g

ive
n

 in
 th

e
 R

e
g

ister 
o

f A
sso

ciatio
n

 M
e

m
b

e
rs sp

e
cifyin

g
 th

e
 tim

e
 an

d
 p

lace
 o

f th
e

 
m

e
e

tin
g

 an
d

 th
e

 b
u

sin
e

ss to
 b

e
 tran

sacte
d

 th
e

re
at. 

1
7

.6
 D

u
rin

g
 th

e
 G

e
n

e
ral M

e
e

tin
g

 fo
r e

le
ctio

n
 o

f o
ffice

 b
e

are
rs th

e
 

A
sso

ciatio
n

 sh
all, to

g
e

th
e

r w
ith

 th
e

 n
o

tice
 callin

g
 fo

r th
e

 
G

e
n

e
ral 

M
e

e
tin

g
, 

se
n

d
 

p
articu

lars 
o

f 
e

ach
 

can
d

id
ate

 
so

 
n

o
m

in
ate

d
 to

 e
ach

 m
e

m
b

e
r an

d
 sh

all sim
u

ltan
e

o
u

sly p
o

st 
th

e
 

p
articu

lars 
o

f 
su

ch
 

can
d

id
ates 

o
n

 
th

e
 

A
sso

ciatio
n

’s 
w

e
b

site
 an

d
 th

e
 N

o
tice

 B
o

ard
 at th

e
 A

sso
ciatio

n
’s p

re
m

ise
s. 

17.7 Th
e accid

en
tal o

m
issio

n
 to

 give n
o

tice o
f a G

en
eral M

eetin
g 

to
, o

r th
e n

o
n

- receip
t o

f su
ch

 n
o

tice
 b

y an
y p

erso
n

 en
titled

 
to

 receive su
ch

 n
o

tice, sh
all n

o
t in

valid
ate an

y m
o

tio
n

 o
r 

b
u

sin
ess tran

sacted
 at th

at m
eetin

g. 
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2
5
.6

 
If h

alf an
 h

o
u

r afte
r th

e
 tim

e
 ap

p
o

in
te

d
 fo

r th
e

 G
e

n
e

ral 
M

e
e

tin
g

 
a q

u
o

ru
m

 is n
o

t p
re

se
n

t, th
e

 m
e

e
tin

g
 sh

all b
e

 
p

o
stp

o
n

e
d

 
to

 
co

m
m

e
n

ce
 

0
n

e
 

h
o

u
r 

after 
th

e
 

tim
e

 
th

e
 

G
e

n
e

ral M
e

e
tin

g
 w

as sch
e

d
u

le
d

 to
 b

e
g

in
 in

 th
e

 N
o

tice
 o

f 
th

e
 

G
e

n
e

ral 
M

e
e

tin
g

 
an

d
 

tim
e

 
ap

p
o

in
te

d
 

fo
r 

th
e

 
p

o
stp

o
n

e
d

 m
e

e
tin

g
, th

e
 m

e
m

b
e

rs p
re

se
n

t sh
all h

ave
 th

e
 

p
o

w
e

r to
 p

ro
ce

e
d

 w
ith

 th
e

 b
u

sin
e

ss o
f th

e
 d

ay b
u

t sh
all 

n
o

t h
ave

 th
e

 p
o

w
e

r to
 am

e
n

d
 th

e
 C

o
n

stitu
tio

n
 o

r B
y- Law

s 
o

f 
th

e
 

A
sso

ciatio
n

 
o

r 
m

ake
 

an
y 

d
e

cisio
n

 
affe

ctin
g

 
th

e 
w

h
o

le
 m

e
m

b
e

rsh
ip

. 

                 

17.8
 M

E
M

B
E

R
S

' R
IG

H
T

S
 

17.8
.1 

C
an

d
id

ate(s) N
o

m
in

atio
n

(s) 

T
h

e
 

fo
llo

w
in

g
 

m
e

m
b

e
rs 

sh
all 

h
ave

 
th

e
 

rig
h

t 
to

 
n

o
m

in
ate 

can
d

id
ates 

fo
r 

e
lectio

n
 

o
f th

e
 A

sso
ciatio

n
’s O

ffice
 B

e
are

rs, 

In
te

rn
al A

u
d

ito
r(s) an

d
 H

o
n

. A
d

viso
rs: 

a
. O

rd
in

ary 
m

e
m

b
e

rs 
w

h
o

 
h

ave
 

co
m

p
le

te
d

 
o

n
e

-ye
ar 

m
e

m
b

e
rsh

ip
 

w
ith

 
th

e
 

A
sso

ciatio
n

 
an

d
 

fu
lly 

p
aid

 
th

e
ir 

A
n

n
u

al 
M

e
m

b
e

rsh
ip

 
Su

b
scrip

tio
n

, 
P

C
D

 
an

d
 

w
h

e
re

 

ap
p

licab
le

 
th

e
 

stip
u

late
d

 
am

o
u

n
t 

fo
r 

th
e

 
an

n
u

al 
G

ro
u

p
 

P
e

rso
n

al 
A

ccid
en

t 
In

su
ran

ce
 

co
ve

rag
e

 
arran

g
e

d
 

b
y 

th
e

 

A
sso

ciatio
n

 
u

p
 

to
 

th
e

 
ye

ar 
d

u
rin

g
 

w
h

ich
 

th
e

 
G

e
n

e
ral 

M
e

e
tin

g
 is h

e
ld

. 

b
. A

ctive
 Life

 m
e

m
b

e
rs w

h
o

 h
ave

 fu
lly p

aid
 th

e
ir P

C
D

 u
p

 to
 

th
e

 ye
ar d

u
rin

g
 w

h
ich

 th
e

 G
e

n
e

ral M
e

e
tin

g
 is h

e
ld

. 

17.8
.2 

P
articip

atio
n

 in
 G

e
n

e
ral M

e
e

tin
g

 

T
h

e
 fo

llo
w

in
g

 m
e

m
b

e
rs sh

all h
ave

 th
e

 rig
h

t to
 p

articip
ate

 in
 

G
e

n
e

ral M
e

e
tin

g
s: 

a
. O

rd
in

ary M
e

m
b

ers w
h

o
 h

ave
 fu

lly p
aid

 th
e

ir m
e

m
b

e
rsh

ip
 

su
b

scrip
tio

n
 an

d
 P

C
D

 u
p

 to
 th

e
 ye

ar d
u

rin
g

 w
h

ich
 th

e
 G

e
n

e
ral 

M
e

e
tin

g
 is h

e
ld

. 

b
. A

ctive
 Life

 m
e

m
b

e
rs w

h
o

 h
ave

 fu
lly p

aid
 th

e
ir P

C
D

 an
d

 

w
h

e
re

 ap
p

licab
le

 th
e

 stip
u

late
d

 am
o

u
n

t fo
r th

e
 an

n
u

al G
ro

u
p

 

P
e

rso
n

al 
A

ccid
e

n
t 

In
su

ran
ce

 
co

ve
rag

e
 

arran
g

e
d

 
b

y 
th

e
 

A
sso

ciatio
n

 
u

p
 

to
 

th
e

 
ye

ar 
o

f 
d

u
rin

g
 

w
h

ich
 

th
e

 
G

e
n

e
ral 

M
e

e
tin

g
 is h

e
ld

. 

c
. T

rad
e

 an
d

 In
d

ivid
u

al A
sso

ciate
 m

e
m

b
e

rs w
h

o
 h

ave
 fu

lly 

p
aid

 th
e

ir m
e

m
b

e
rsh

ip
 su

b
scrip

tio
n

 fo
r th

e
 ye

ar d
u

rin
g

 w
h

ich
 

th
e

 G
e

n
e

ral M
e

e
tin

g
 is h

e
ld

. 
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17.8
.3

 
R

ig
h

t to
 V

o
te

 

T
h

e
 fo

llo
w

in
g

 m
e

m
b

e
rs sh

all h
ave

 th
e

 rig
h

t to
 vo

te
 in

 an
y 

G
e

n
e

ral M
e

e
tin

g
: 

a
. O

rd
in

ary M
e

m
b

ers w
h

o
 h

ave
 co

m
p

le
te

d
 at le

ast o
n

e
-ye

ar 
m

e
m

b
e

rsh
ip

 w
ith

 th
e

 A
sso

ciatio
n

 
an

d
 

fu
lly 

p
aid

 
th

e
ir 

A
n

n
u

al 
M

e
m

b
e

rsh
ip

 
S

u
b

scrip
tio

n
 

an
d

 
P

C
D

 
an

d
 h

ave
 

also
 

p
aid

 
sim

ilar 
d

u
e

s 
w

ith
in

 
th

e
 

d
e

ad
lin

es 
as 

p
e

r 
C

lau
ses 

5.2.1 
an

d
 

5.4
 ab

o
ve

 fo
r th

e
 ye

ar o
f th

e
 G

e
n

e
ral 

M
e

e
tin

g
. 

b
. A

ctive
 Life

 m
e

m
b

e
rs w

h
o

 h
ave

 fu
lly p

aid
 th

e
ir P

C
D

 an
d

 
w

h
e

re
 ap

p
licab

le
 th

e
 stip

u
late

d
 am

o
u

n
t fo

r th
e

 an
n

u
al 

G
ro

u
p

 P
e

rso
n

al A
ccid

en
t In

su
ran

ce
 co

ve
rag

e
 arran

g
e

d
 b

y 
th

e
 A

sso
ciatio

n
 w

ith
in

 th
e

 d
e

ad
lin

e
s as p

e
r C

lau
se

s 5.3 an
d

 
5.4

 ab
o

ve
 fo

r th
e

 ye
ar o

f th
e

 G
e

n
e

ral M
e

e
tin

g
. 

c
. N

o
n

-active
 Life

 m
e

m
b

ers 

17.8
.4

 
T

h
e

 fo
llo

w
in

g
 m

e
m

b
ers are

 N
O

T
 A

LLO
W

E
D

 to
 vo

te
 in

 an
y 

G
e

n
e

ral M
e

e
tin

g
: 

a
. O

rd
in

ary M
e

m
b

ers w
h

o
 h

ave
 n

o
t fu

lly p
aid

 th
e

ir A
n

n
u

al 
M

e
m

b
e

rsh
ip

 S
u

b
scrip

tio
n

 an
d

 P
C

D
 as at th

e
 e

xp
iry d

ate
 

o
f 

th
e

 
p

re
ce

d
in

g
 

ye
ar’s 

Fin
an

cial 
Y

e
ar 

o
f 

A
cco

u
n

t 
as 

d
e

fin
e

d
 h

e
re

in
. 

b
. A

ctive
 Life

 m
e

m
b

e
rs w

h
o

 h
ave

 n
o

t fu
lly p

aid
 all th

e
ir P

C
D

 
an

d
 

w
h

e
re

 
ap

p
licab

le
 

th
e

 
stip

u
late

d
 

am
o

u
n

t 
fo

r 
th

e
 

an
n

u
al 

G
ro

u
p

 
P

e
rso

n
al 

A
ccid

e
n

t 
In

su
ran

ce
 

co
ve

rag
e

 
arran

g
e

d
 b

y th
e

 A
sso

ciatio
n

 as at th
e

 e
xp

iry d
ate

 o
f th

e
 

p
re

ce
d

in
g

 ye
ar’s Fin

an
cial Y

e
ar o

f A
cco

u
n

ts as d
efin

e
d

 
h

e
re

in
. 

c
. O

rd
in

ary 
an

d
 

Life
 

m
e

m
b

e
rs 

w
h

o
 

jo
in

e
d

/re
jo

in
e

d
 

th
e

 
A

sso
ciatio

n
 in

 th
e

 cu
rre

n
t ye

ar o
f th

e
 G

e
n

e
ral M

e
e

tin
g

. 

d
. A

ll T
rad

e
 an

d
 In

d
ivid

u
al A

sso
ciate

 m
e

m
b

ers. 

 



                                   P
R

O
P

O
SED

 A
M

EN
D

M
EN

TS                                                                                           C
U

R
R

EN
T K

LTG
A

 C
O

N
STITU

TIO
N

 

Page 4
5

 o
f 5

2
 

 

                        

1
7

.9
 Q

U
O

R
U

M
 A

N
D

 G
EN

ER
A

L M
EETIN

G
 A

D
JO

U
R

N
M

EN
T

 
 

17.9
.1 

T
h

e
 q

u
o

ru
m

 at an
y G

e
n

e
ral M

e
e

tin
g

 sh
all b

e
 e

ith
e

r: 

a
. T

e
n

 p
ercen

t (10
%) o

f th
e

 to
tal O

rd
in

ary &
 Life

 M
e

m
b

e
rsh

ip
s 

as at 31st D
e

ce
m

b
er o

f th
e

 p
re

vio
u

s ye
ar O

R
 

b
.  T

h
re

e
 

(3) 
tim

es 
th

e
 

n
u

m
b

e
r 

o
f 

E
x

ecu
tive

 
C

o
m

m
itte

e
 

m
e

m
b

e
rs allo

w
e

d
 in

 C
lau

se
 10

.1 ab
o

ve
,  

w
h

ich
e

ve
r is le

sse
r 

 17.9
.2 

If 
th

e
re

 
is 

n
o

 
m

in
im

u
m

 
q

u
o

ru
m

 
to

 
h

o
ld

 
th

e
 

p
lan

n
e

d
 

G
e

n
e

ral M
e

e
tin

g
 w

ith
in

 30
 m

in
u

tes afte
r th

e
 tim

e
 stip

u
lated

 

in
 th

e
 N

o
tice

 o
f G

e
n

e
ral M

e
e

tin
g

, 
th

e
 A

sso
ciatio

n
 sh

all h
o

ld
 

th
e

 sam
e

 m
e

e
tin

g
 o

n
 th

e
 fo

llo
w

in
g

 w
e

e
k, p

re
fe

rab
ly at th

e
 

sam
e

 tim
e

 an
d

 ve
n

u
e reg

ard
less o

f th
e

 m
in

im
u

m
 q

u
o

ru
m

 an
d

 

w
ith

o
u

t am
e

n
d

in
g

 th
e

 C
o

n
stitu

tio
n

. 

 17.9
.3

 
T

h
e

 H
o

n
. C

h
airm

an
 sh

all, w
ith

 th
e

 co
n

se
n

t o
f th

e
 m

e
e

tin
g

 at 

w
h

ich
 a q

u
o

ru
m

 is p
re

sen
t, ad

jo
u

rn
 a m

e
e

tin
g

 fro
m

 tim
e

 to
 

tim
e

 an
d

 fro
m

 p
lace

 to
 p

lace
, as th

e
 m

e
e

tin
g

 sh
all d

ete
rm

in
e

. 

 17.9
.4

 
W

h
e

n
e

ve
r a m

e
e

tin
g

 is ad
jo

u
rn

e
d

 fo
r ten

 (10
) d

ays o
r m

o
re

, 

n
o

tice
 o

f th
e

 ad
jo

u
rn

e
d

 m
e

e
tin

g
 sh

all b
e

 g
ive

n
 in

 th
e

 sam
e 

m
an

n
e

r as n
o

tice
 o

f an
 o

rig
in

al m
e

e
tin

g
. 

 17.9
.5

 
S

ave
 as afo

re
said

, th
e

 m
e

m
b

e
rs sh

all n
o

t b
e

 e
n

title
d

 to
 an

y 

n
o

tice
 o

f an
 ad

jo
u

rn
m

e
n

t o
r o

f th
e

 b
u

sin
e

ss to
 b

e
 tran

sacte
d

 

at an
 ad

jo
u

rn
e

d
 m

e
e

tin
g

. 

 1
7

.9
.6

 N
o

 b
u

sin
e

ss sh
all b

e
 tran

sacte
d

 at an
 ad

jo
u

rn
e

d
 m

ee
tin

g
 o

th
e

r 
th

an
 th

e
 b

u
sin

e
ss w

h
ich

 m
ig

h
t h

ave
 b

e
e

n
 tran

sacte
d

 at th
e

 

m
e

e
tin

g
 fro

m
 w

h
ich

 th
e

 ad
jo

u
rn

m
e

n
t to

o
k p

lace
. 
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25.7 T
h

e
 b

u
sin

e
ss o

f an
 A

n
n

u
al G

e
n

e
ral M

e
e

tin
g

 sh
all b

e
: 

25.7.1 
T

o
 re

ce
ive

 th
e

 M
in

u
te

s o
f th

e
 p

re
vio

u
s ye

ar’s 
G

e
n

e
ral M

e
e

tin
g

, E
X

C
O

's R
e

p
o

rts an
d

 A
n

n
u

al 
Fin

an
ce

 R
e

p
o

rt fo
r th

e
 p

re
vio

u
s ye

ar to
g

e
th

er 
w

ith
 th

e
  A

u
d

ito
r's R

e
p

o
rt. 

25.7.2 
D

u
rin

g
 

an
 

e
le

ctio
n

 
ye

ar, 
to

 
e

le
ct 

five
 

(5) 
P

rin
cip

al O
ffice

 B
e

are
rs (H

o
n

. C
h

airm
an

, V
ice

-
C

h
airm

an
 I, V

ice
- C

h
airm

an
 II, H

o
n

. S
ecre

tary 
an

d
 H

o
n

. T
re

asu
rer). 

i. 
T

o
 e

le
ct e

ig
h

t (8
) o

r te
n

 (10
) m

e
m

b
e

rs to
 

fo
rm

 th
e

 E
X

C
O

 m
e

m
b

e
rs. 

ii. 
T

o
 e

le
ct tw

o
 (2) In

te
rn

al au
d

ito
rs. 

iii. 
T

o
 ap

p
o

in
t an

 E
x

te
rn

al A
u

d
ito

r 

iv. 
T

o
 e

le
ct 3 

se
n

io
r m

e
m

b
ers to

 se
rve

 o
n

 th
e

 
D

iscip
lin

e
 &

 E
th

ics C
o

m
m

itte
e

 (D
E

C
) 

v. 
T

o
 ap

p
o

in
t th

e
 H

o
n

. Leg
al A

d
viso

rs. 

vi. 
T

o
 co

n
sid

e
r an

y o
th

e
r b

u
sin

e
ss o

f w
h

ich
 

n
o

t 
le

ss 
th

an
 se

ve
n

 (7) cle
ar d

ays' n
o

tice
 

h
as 

b
e

e
n

 
g

ive
n

 
in

 
w

ritin
g

 
to

 
th

e
 

H
o

n
. 

S
e

cre
tary. 

 
25.8

 
A

n
y accid

e
n

tal o
r u

n
in

te
n

d
e

d
 o

m
issio

n
 to

 g
ive n

o
tice

 o
f a 

G
e

n
e

ral M
e

e
tin

g
 to

, o
r th

e
 n

o
n

 - re
ce

ip
t o

f su
ch

 n
o

tice
 b

y 
an

y p
e

rso
n

 en
title

d
 to

 re
ceive

 su
ch

 n
o

tice
, sh

all n
o

t 
in

valid
ate

 an
y m

o
tio

n
 o

r b
u

sin
e

ss at th
at m

e
e

tin
g

. 
       

1
7

.1
0
 G

E
N

E
R

A
L M

E
E

T
IN

G
 P

R
O

C
E

E
D

IN
G

S
 

1
7

.1
0

.1
 T

h
e

 b
u

sin
e

ss o
f a G

e
n

e
ral M

e
e

tin
g

, am
o

n
g

st o
th

e
rs, sh

all b
e

: 

a
. T

o
 

re
ce

ive
 

th
e

 
M

in
u

te
s 

o
f 

th
e

 
p

re
vio

u
s 

ye
ar 

G
e

n
e

ral 
M

e
e

tin
g

(s), 
E

x
e

cu
tive

 
C

o
m

m
itte

e
's 

R
e

p
o

rt 
an

d
 

A
n

n
u

al 
Fin

an
ce

 
R

e
p

o
rt 

fo
r 

th
e

 
p

re
vio

u
s 

ye
ar 

to
g

e
th

e
r 

w
ith

 
th

e
 

A
u

d
ito

r's R
e

p
o

rt th
e

re
o

n
 an

d
 if ap

p
ro

ve
d

, to
 p

ass th
e

m
. 

b
. E

le
ctio

n
 o

f C
h

airm
an

 to
 co

n
d

u
ct O

ffice
 B

e
arers e

le
ctio

n
s. 

c
. T

o
 e

le
ct five

 (5) P
rin

cip
al O

ffice
 b

e
are

rs (H
o

n
. C

h
airm

an
, V

ice
-

C
h

airm
an

 
I, 

V
ice

- 
C

h
airm

an
 

II, 
H

o
n

. 
S

e
cre

tary 
an

d
 

H
o

n
. 

T
re

asu
re

r) as w
e

ll as D
e

p
u

ty S
e

cre
tary an

d
 D

e
p

u
ty T

re
asu

rer. 

d
. T

o
 e

le
ct e

ig
h

t (8
) m

e
m

b
ers to

 fo
rm

 th
e

 E
x

e
cu

tive
 C

o
m

m
itte

e 
m

e
m

b
e

rs. 

e
. T

o
 e

le
ct an

 In
te

rn
al au

d
ito

r. 

f. 
T

o
 

ap
p

o
in

t 
an

 
E

x
te

rn
al 

A
u

d
ito

r 
w

h
o

 
m

u
st 

b
e

 
q

u
alifie

d
, 

lice
n

se
d

 an
d

 reg
iste

re
d

 w
ith

 an
 A

u
d

itin
g

 Firm
. 

g
. 

T
o

 ap
p

o
in

t th
e

 H
o

n
. Le

g
al A

d
viso

rs. 

h
. 

T
o

 
co

n
sid

er 
an

y 
o

th
e

r 
b

u
sin

e
ss 

o
f 

w
h

ich
 

n
o

t 
le

ss 
th

an
 

se
ve

n
 

(7) 
cle

ar 
d

ays' n
o

tice
 h

as b
e

e
n

 d
e

p
o

site
d

 in
 w

ritin
g

 
w

ith
 th

e
 H

o
n

. S
ecre

tary. 

1
7

.1
0

.2
 A

ll b
u

sin
e

sse
s o

th
e

r th
an

 th
at p

re
scrib

ed
 in

 C
lau

se
 17.10

.1 a
-h

 
ab

o
ve

, 
sh

all 
b

e
 

co
n

d
u

cte
d

 
at 

th
e

 
E

x
trao

rd
in

ary 
G

e
n

e
ral 

M
e

e
tin

g
 an

d
 sh

all b
e

 kn
o

w
n

 as S
p

ecial B
u

sin
e

ss 

1
7

.1
1
 C

H
A

IR
M

A
N

 FO
R

 O
FFIC

E
 B

E
A

R
E

R
S

’ E
LE

C
T

IO
N

S
 

1
7

.1
1

.1
 

O
n

ce
 th

e
 A

sso
ciatio

n
’s E

xe
cu

tive
 C

o
m

m
itte

e
's R

ep
o

rt, 
A

n
n

u
al Fin

an
ce

 R
e

p
o

rt co
m

p
risin

g
 a B

alan
ce

 S
h

e
e

t an
d

 In
co

m
e

 &
 

E
x

p
e

n
d

itu
re

 
A

cco
u

n
t 

fo
r 

th
e

 
p

re
vio

u
s 

ye
ar 

to
g

e
th

e
r 

w
ith

 
th

e
 

A
u

d
ito

r's 
R

e
p

o
rt 

are
 

tab
le

d
, 

d
iscu

sse
d

 
an

d
 

co
n

clu
d

ed
 

in
 

th
e

 
G

e
n

e
ral M

e
e

tin
g

, th
e

 o
u

tg
o

in
g

 H
o

n
. C

h
airm

an
 o

f th
e

 A
sso

ciatio
n

 
w

ill in
vite n

o
m

in
atio

n
s fo

r th
is p

o
sitio

n
 fro

m
 m

e
m

b
e

rs p
re

se
n

t. 
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 26
 

E
X

T
R

A
O

R
D

IN
A

R
Y

 G
E

N
E

R
A

L M
E

E
T

IN
G

 

26
.1 

A
n

 E
x

trao
rd

in
ary G

e
n

e
ral M

e
e

tin
g

 o
f th

e
 A

sso
ciatio

n
 sh

all 
b

e
 co

n
ve

n
ed

: - 
26

.1.1 
W

h
e

n
e

ver th
e

 E
X

C
O

 A
sso

ciatio
n

 d
e

e
m

s it d
e

sirab
le

 
n

e
ce

ssary; o
r 

26
.1.2 

A
t th

e
 jo

in
t re

q
u

e
st in

 w
ritin

g
 b

y m
e

m
b

ers o
f n

o
t le

ss 
th

an
 

tw
ice

 
th

e
 

n
u

m
b

e
r o

f 
E

x
e

cu
tive

 
C

o
m

m
itte

e
, 

statin
g

 th
e

 o
b

je
cts an

d
 reaso

n
s fo

r su
ch

 m
e

e
tin

g
. 

26
.2 A

n
 E

x
trao

rd
in

ary G
e

n
e

ral M
e

e
tin

g
 re

q
u

isitio
n

e
d

 b
y m

e
m

b
e

rs 
sh

all b
e

 co
n

ven
e

d
 o

n
 a d

ate
 w

ith
in

 th
irty (30

) d
ays o

f th
e

 
re

ce
ip

t o
f su

ch
 re

q
u

isitio
n

. 

26
.3

 N
o

tice
 an

d
 ag

e
n

d
a fo

r an
 E

x
trao

rd
in

ary G
e

n
e

ral M
e

e
tin

g
 

sh
all b

e fo
rw

ard
e

d
 b

y th
e

 H
o

n
. S

e
cre

tary to
 all m

em
b

e
rs at 

le
ast 

fo
u

rte
en

 
(14

) 
d

ays 
b

e
fo

re
 

th
e

 
d

ate
 

fixe
d

 
fo

r 
th

e
 

m
e

e
tin

g
. 

26
.4

 N
o

 o
th

e
r b

u
sin

e
ss sh

all b
e

 tran
sacte

d
 at th

e
 E

x
trao

rd
in

ary 
G

e
n

e
ral 

M
e

e
tin

g
 

o
th

e
r 

th
an

 
th

e
 

o
b

je
ct 

fo
r 

w
h

ich
 

th
e

 
m

e
e

tin
g

 w
as calle

d
 fo

r. 

26
.5

 C
lau

ses 25.5 an
d

 25.6
 h

e
re

in
 re

g
ard

in
g

 th
e

 q
u

o
ru

m
 an

d
 th

e
 

p
o

stp
o

n
e

m
e

n
t o

f an
 A

n
n

u
al G

e
n

e
ral M

e
e

tin
g

 sh
all ap

p
ly to

 
an

 E
x

trao
rd

in
ary G

en
e

ral M
e

e
tin

g
. 

2
6
.6

 If n
o

 q
u

o
ru

m
 is p

re
se

n
t afte

r h
alf an

 h
o

u
r fro

m
 th

e
 tim

e
 

ap
p

o
in

te
d

 fo
r a p

o
stp

o
n

e
d

 e
xtrao

rd
in

ary g
e

n
eral m

e
e

tin
g

, 
th

e
 

m
e

e
tin

g
 

sh
all 

b
e

 
can

ce
lle

d
, 

an
d

 
n

o
 

E
x

trao
rd

in
ary 

G
e

n
e

ral M
e

e
tin

g
 sh

all b
e

 re
q

u
isitio

n
e

d
 fo

r th
e

 sam
e

 p
u

rp
o

se 
u

n
til afte

r th
e

 lap
se

 o
f at le

ast six
 (6

) m
o

n
th

s fro
m

 th
e

 d
ate

 
th

e
re

o
f. 

   

1
7

.1
1

.2
 O

n
ce

 n
o

m
in

atio
n

s are
 p

ro
p

o
se

d
 an

d
 seco

n
d

e
d

, if th
e

re
 is 

m
o

re
 th

an
 o

n
e

 (1) 
can

d
id

ate
, 

th
e

 
H

o
n

. 
C

h
airm

an
 

w
ill 

call 
fo

r 
vo

tin
g

 
b

y 
sh

o
w

 
o

f 
h

an
d

s 
th

at 
w

ill d
e

cid
e

 th
e

 p
erso

n
 

se
le

cted
 to

 C
h

air th
e

 G
e

n
e

ral M
e

e
tin

g
. 

1
7

.1
1

.3
 W

h
e

re
 th

e
re

 is n
o

t m
o

re
 th

an
 o

n
e

 (1) n
o

m
in

atio
n

, an
d

 th
e

re
 is 

n
o

 o
b

je
ctio

n
 fro

m
 m

e
m

b
ers p

re
se

n
t, th

e
 p

erso
n

 p
ro

p
o

se
d

 w
ill 

take
 ch

arg
e

 as C
h

airm
an

 o
f th

e
 O

ffice
 B

e
are

rs’ E
lectio

n
 an

d
 

p
ro

ce
e

d
 w

ith
 th

e
 b

u
sin

e
ss o

f th
e

 d
ay at th

e
 G

en
e

ral M
e

e
tin

g
. 

1
7

.1
2
 V

O
T

IN
G

 FO
R

 O
FFIC

E
 B

E
A

R
E

R
S

 

1
7

.1
2

.1
 E

ach
 m

e
m

b
e

r e
lig

ib
le

 to
 vo

te
 as stated

 in
 C

lau
se

 17.8
.3 

ab
o

ve
 an

d
 p

re
se

n
t p

e
rso

n
ally 

at 
a 

G
e

n
e

ral 
M

e
etin

g
 

fo
r 

e
le

ctio
n

 
o

f 
O

ffice
 

B
e

arers 
sh

all 
b

e
 

e
n

title
d

 
to

 o
n

e
 (1) 

b
allo

t p
ap

e
r fo

r e
ach

 p
o

sitio
n

 to
 b

e
 vo

te
d

. 

1
7

.1
2

.2
 In

 
th

e
 

e
ve

n
t 

o
f 

e
q

u
ality 

o
f 

vo
te

s 
th

e
 C

h
airm

an
 

o
f 

th
e

 
o

u
tg

o
in

g
 

o
r 

e
xistin

g
 

E
xe

cu
tive

 
C

o
m

m
itte

e
 

sh
all 

b
e

 
e

n
title

d
 to

 a castin
g

 vo
te in

 ad
d

itio
n

 to
 h

is o
w

n
 vo

te
 as a 

m
e

m
b

e
r. 

1
7

.1
2

.3
 A

 co
n

te
stin

g
 m

e
m

b
e

r m
u

st b
e

 p
h

ysically p
re

se
n

t at th
e

 
e

le
ctio

n
’s p

ro
ce

e
d

in
g

s. 

1
7

.1
3
 V

O
T

IN
G

 O
N

 M
O

T
IO

N
S

 

1
7

.1
3

.1
 A

n
y 

m
o

tio
n

 
rece

ive
d

 
b

y 
th

e
 

H
o

n
. 

S
ecre

tary 
o

f 
th

e
 

A
sso

ciatio
n

 
at 

le
ast se

ve
n

 
(7) 

d
ays 

b
e

fo
re

 
th

e
 

G
e

n
e

ral 
M

e
e

tin
g

, e
ith

e
r A

n
n

u
al o

r E
x

trao
rd

in
ary, sh

all b
e

 first tab
led

 
an

d
 d

iscu
sse

d
 at th

e
 G

en
e

ral M
e

e
tin

g
. 

1
7

.1
3

.2
 A

fte
r d

iscu
ssio

n
, if th

e
 m

o
tio

n
 re

q
u

ire
s m

e
m

b
e

rs’ d
e

cisio
n

, 

it sh
all b

e
 p

u
t to

 a vo
te

 an
d

 d
ecid

ed
 b

y a sh
o

w
 o

f h
an

d
s, 

u
n

le
ss a b

allo
t p

ap
er p

o
ll b

e
 d

e
m

an
d

ed
 b

y th
e

 C
h

airm
an

 o
f 

th
e

 G
e

n
e

ral M
e

e
tin

g
 o

r b
y at le

ast five
 (5) m

e
m

b
e

rs p
re

se
n

t 

in
 p

e
rso

n
 an

d
 e

n
titled

 to
 vo

te
. 
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 27 
M

E
M

B
E

R
S

' R
IG

H
T

S
 

27.1 A
ll M

e
m

b
e

rs in
 B

e
n

e
fit sh

all h
ave

 th
e

 rig
h

t to
 p

articip
ate

 in
 th

e 
G

e
n

e
ral M

e
e

tin
g

. 

27.2 
O

n
ly 

O
rd

in
ary 

an
d

 
Life

 
M

e
m

b
e

rs-in
-B

e
n

e
fit 

sh
all 

h
ave

 
th

e
 

rig
h

t to
 n

o
m

in
ate

 an
d

 vo
te

 fo
r m

e
m

b
e

rs to
 b

e
 e

lecte
d

 in
to

 
th

e
 E

X
C

O
 an

d
 to

 b
e

, In
te

rn
al A

u
d

ito
r(s) an

d
 H

o
n

. A
d

viso
rs at 

th
e

 G
e

n
e

ral M
e

e
tin

g
 

28
 

E
LE

C
T

IO
N

 O
F O

FFIC
E

 B
E

A
R

E
R

S
 

 
28

.1 T
h

e
 e

le
ctio

n
 o

f o
ffice

 b
eare

rs o
f th

e
 A

sso
ciatio

n
 fo

r th
e

 n
e

w
 

te
rm

 o
f o

ffice
 w

ill b
e

 co
n

d
u

cte
d

 at th
e

 G
en

e
ral M

ee
tin

g
 b

y an
 

E
le

ctio
n

 C
h

airm
an

 w
h

o
 w

ill b
e

 e
le

cte
d

 fro
m

 th
e

 flo
o

r. 

28
.2 

T
h

e
 C

h
airm

an
 m

u
st b

e
 a m

e
m

b
e

r-in
-B

e
n

e
fit an

d
 m

u
st n

o
t b

e
 

a can
d

id
ate

 se
e

k
in

g
 o

ffic
e

 in
 th

e
 E

x
ecu

tive
 C

o
m

m
itte

e
 o

r 
In

te
rn

al A
u

d
ito

r. 

28
.3

 
T

h
e

 e
le

ctio
n

 o
f o

ffice
 b

eare
rs o

f th
e

 A
sso

ciatio
n

 m
u

st b
e

 
co

n
d

u
cte

d
 b

y b
a

llo
t

 p
a

p
e

r
 

28
.4

 O
n

ly 
m

e
m

b
e

rs 
w

h
o

 
are

 
p

h
ysically 

p
re

se
n

t 
at th

e
 G

e
n

e
ral 

M
e

e
tin

g
 w

ill b
e

 e
n

titled
 to

 vo
te

 th
e

 o
ffice

 b
e

are
rs, In

te
rn

al 
A

u
d

ito
rs, E

x
te

rn
al A

u
d

ito
r, H

o
n

. A
d

viso
rs, H

o
n

. P
atro

n
 an

d
 

H
o

n
. Le

g
al A

d
viso

rs o
f th

e
 A

sso
ciatio

n
. 

28
.5

 
In

 th
e

 e
ve

n
t o

f e
q

u
ality o

f vo
te

s fo
r an

y p
o

sitio
n

 in
 th

e
 E

X
C

O
, 

th
e

 C
h

airm
an

 o
f th

e o
u

tg
o

in
g

 
E

X
C

O
 sh

all b
e

 e
n

title
d

 to
 a 

castin
g

 vo
te

 in
 ad

d
itio

n
 to

 h
is/h

e
r o

w
n

 vo
te

. 

2
8

.6
 A

ll can
d

id
ates se

e
kin

g
 o

ffice
 in

to
 th

e
 E

X
C

O
 m

u
st b

e p
h

ysically 
p

re
se

n
t d

u
rin

g
 th

e
 e

lectio
n

 p
ro

cess. 

28
.7

 In
 th

e e
ve

n
t th

at an
y o

f th
e

 ab
o

ve
 p

o
sts in

 th
is p

ro
visio

n
 falls 

vacan
t, th

e
 E

X
C

O
 sh

all h
ave

 th
e

 p
o

w
e

r to
 co

-o
p

t an
y o

th
e

r 
m

e
m

b
e

rs o
f th

e
 A

sso
ciatio

n
 to

 fill th
e

 vacan
cy u

n
til th

e
 n

e
xt 

G
e

n
e

ral M
e

e
tin

g
 is h

e
ld

 

1
7

.1
3

.3
 A

 
d

eclaratio
n

 
b

y 
th

e
 

C
h

airm
an

 
o

f 
th

e
 

G
e

n
e

ral 
M

e
e

tin
g

 

th
at a 

m
o

tio
n

 h
as b

e
e

n
 carrie

d
 b

y th
e

 m
ajo

rity, o
r lo

st, o
r 

n
o

t carried
 o

u
t b

y a m
ajo

rity, sh
all b

e
 co

n
clu

sive
. 

1
7

.1
4
 M

IN
U

T
E

S
 O

F G
E

N
E

R
A

L M
E

E
T

IN
G

S
 

 T
h

e
 p

ro
ce

ed
in

g
s o

f all G
en

e
ral M

e
e

tin
g

s sh
all b

e
 en

te
re

d
 in

 a M
in

u
te

 

B
o

o
k, w

h
ich

    on   b
e

in
g

 sig
n

e
d

 b
y th

e
 C

h
airm

an
 at th

e
 n

e
xt G

e
n

e
ral 

M
e

e
tin

g
 sh

all b
e

 co
n

clu
sive

 e
vid

e
n

ce
 o

f th
e b

u
sin

e
ss d

o
n

e
 an

d
 p

assed
 

at th
e

 afo
resaid

 G
e

n
e

ral M
e

e
tin

g
(s). 

18
 

P
R

O
P

E
R

T
Y

 

18
.1 

P
u

rsu
an

t 
to

 
S

e
ctio

n
 

9
(b

) 
o

f 
th

e
 

S
o

cie
tie

s 
A

ct 
19

6
6

, 
T

h
e 

A
sso

ciatio
n

 sh
all ap

p
o

in
t th

re
e

 (3) o
fficers fro

m
 th

e
 cu

rre
n

t 

E
x

e
cu

tive
 C

o
m

m
itte

e
 m

em
b

e
rs, n

am
e

ly th
e

 
H

o
n

. 
C

h
airm

an
, 

H
o

n
. S

e
cre

tary an
d

 H
o

n
. T

re
asu

re
r to

 ad
m

in
ister th

e
 p

ro
p

e
rty 

o
f 

th
e

 
A

sso
ciatio

n
. 

Th
e

y 
w

ill 
serve

 
in

 
th

is 
cap

acity 
fo

r 
th

e
 

d
u

ratio
n

 o
f th

e
ir te

rm
 o

f o
ffice

 in
 th

e
 E

xe
cu

tive
 C

o
m

m
itte

e
. 

 18
.2 

T
h

e
 

o
ffice

rs 
so

 
ap

p
o

in
te

d
 

u
n

d
e

r 
th

is 
p

ro
visio

n
 

are
 

n
o

t 

e
m

p
o

w
e

re
d

 to
 se

ll, m
o

rtg
ag

e
 o

r tran
sfe

r th
e

 p
ro

p
e

rty o
f th

e
 

A
sso

ciatio
n

 u
n

le
ss au

th
o

rize
d

 b
y a sp

ecial reso
lu

tio
n

 g
ive

n
 in

 an
 

E
x

trao
rd

in
ary G

en
e

ral M
e

e
tin

g
 o

r an
 A

n
n

u
al G

e
n

e
ral M

e
e

tin
g

 

w
ith

 
a 

tw
o

-th
ird

 
(2/3) 

m
ajo

rity 
o

f 
e

lig
ib

le
 

vo
tin

g
 

m
e

m
b

e
rs 

p
re

se
n

t. S
p

ecial n
o

tice
 o

f fo
u

rte
e

n
 (14

) d
ays sh

all b
e

 g
ive

n
 fo

r 

su
ch

 a re
so

lu
tio

n
. 

 1
8

.3
 In

 th
e

 e
ve

n
t th

at an
y o

f th
e

 ab
o

ve
 p

o
sts in

 th
is p

ro
visio

n
 falls 

vacan
t, th

e
 E

x
ecu

tive
 C

o
m

m
itte

e
 sh

all h
ave

 th
e

 p
o

w
e

r to
 co

-

o
p

t an
y o

th
e

r m
e

m
b

e
rs o

f th
e

 A
sso

ciatio
n

 to
 fill th

e
 vacan

cy 

u
n

til th
e

 n
e

xt G
e

n
e

ral M
ee

tin
g

 is h
e

ld
. 
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 29
 

V
O

T
IN

G
 O

N
 M

O
T

IO
N

S
 

29
.1 A

n
y m

o
tio

n
/ re

so
lu

tio
n

 b
y m

e
m

b
e

rs rece
ive

d
 b

y th
e

 H
o

n
. 

S
e

cre
tary in

 co
m

p
liance to

    C
lau

se
 25.7.2.vi sh

all b
e tab

le
d

 an
d

 
d

iscu
sse

d
 at th

e
 G

e
n

e
ral M

e
e

tin
g

. 

29
.2 A

n
y m

o
tio

n
/re

so
lu

tio
n

 d
iscu

sse
d

 an
d

 re
so

lve
d

 at th
e

 G
e

n
e

ral 
M

e
e

tin
g

 w
ill b

e
 fin

a
l an

d
 co

n
clu

sive
 an

d
 w

ill b
e

 acte
d

 u
p

o
n

 b
y 

th
e

 A
sso

ciatio
n

 

30
 

P
R

O
P

E
R

T
Y

 
 

30
.1 

P
u

rsu
an

t to
 C

lau
se

 9
(b

) o
f th

e
 S

o
cie

tie
s A

ct 19
6

6
, T

h
e

 
A

sso
ciatio

n
 

sh
all 

ap
p

o
in

t 
th

re
e

 (3) o
ffice

rs fro
m

 th
e 

cu
rre

n
t E

X
C

O
 

m
e

m
b

e
rs, 

n
am

e
ly th

e
 H

o
n

. C
h

airm
an

, 
H

o
n

. S
e

cre
tary an

d
 H

o
n

. T
re

asu
re

r to
 ad

m
in

iste
r th

e
 

p
ro

p
e

rty 
o

f 
th

e
 

A
sso

ciatio
n

. 
T

h
e

y 
w

ill se
rve

 
in

 
th

is 
cap

acity fo
r th

e
 d

u
ratio

n
 o

f th
e

ir te
rm

 o
f o

ffice
 in

 th
e 

E
X

C
O

. 
 

30
. 2 T

h
e

 o
ffice

rs so
 ap

p
o

in
te

d
 u

n
d

e
r th

is p
ro

visio
n

 are
 n

o
t 

e
m

p
o

w
e

re
d

 to
 se

ll, m
o

rtg
ag

e
 o

r tran
sfe

r th
e

 p
ro

p
e

rty o
f 

th
e

 A
sso

ciatio
n

 u
n

le
ss au

th
o

rize
d

 b
y a sp

e
cial reso

lu
tio

n
 

ap
p

ro
ve

d
 in

 an
 E

xtrao
rd

in
ary G

e
n

e
ral M

e
e

tin
g

 o
r an

 
A

n
n

u
al G

e
n

e
ral M

e
e

tin
g

 b
y a tw

o
-th

ird
 (2/3) m

ajo
rity o

f 
e

lig
ib

le
 vo

tin
g

 m
e

m
b

e
rs p

re
se

n
t 
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 31. A
M

E
N

D
M

E
N

T
 T

O
 C

O
N

S
T

IT
U

T
IO

N
 

31.1 
N

o
 alte

ratio
n

, ad
d

itio
n

 o
r am

e
n

d
m

e
n

t to
 th

e
 C

o
n

stitu
tio

n
 

an
d

 b
ye

 law
s o

f th
e

 A
sso

ciatio
n

 sh
all b

e
 m

ad
e e

xce
p

t at 
an

 
A

n
n

u
al 

G
e

n
e

ral 
M

e
e

tin
g

 
o

r 
E

xtrao
rd

in
ary 

G
e

n
e

ral 
M

e
e

tin
g

 sp
e

cifically calle
d

 to
 d

e
lib

e
rate

 o
n

 th
is m

atte
r. 

32. 2 T
h

e
 co

n
se

n
t o

f tw
o

-th
ird

s (2/3) o
f th

e
 vo

tin
g

 m
e

m
b

e
rs 

p
re

se
n

t at th
e

 G
e

n
e

ral M
e

e
tin

g
 is n

e
e

d
e

d
 to

 am
e

n
d

 th
e

 
C

o
n

stitu
tio

n
 an

d
 b

ylaw
s o

f th
e

 A
sso

ciatio
n

 

32.3 T
h

e
 am

e
n

d
m

e
n

ts sh
all n

o
t co

m
e

 in
to

 fo
rce

 w
ith

o
u

t th
e

 
ap

p
ro

val o
f th

e
 R

e
g

istry o
f S

o
cie

tie
s, M

alaysia. A
n

y 
am

e
n

d
m

e
n

t to
 th

e
 C

o
n

stitu
tio

n
 sh

all b
e

 fo
rw

ard
e

d
 to

 th
e

 
R

e
g

istry o
f S

o
cie

tie
s w

ith
in

 6
0

 d
ays o

f b
e

in
g

 p
asse

d
 b

y th
e

 
G

e
n

e
ral M

e
e

tin
g

 

32.4
 

T
h

e
 

am
e

n
d

m
e

n
t 

to
 

th
e

 
C

o
n

stitu
tio

n
 

co
u

ld
 

e
ith

e
r 

b
e 

tab
le

d
 b

y th
e E

X
C

O
 o

r b
y a re

so
lu

tio
n

 at th
e

 A
G

M
 o

r u
p

o
n

 
th

e
 re

q
u

e
st o

f fo
rty (4

0
) m

e
m

b
e

rs fo
r an

 E
G

M
. 

32.5
 

T
h

e
 H

o
n

. S
e

cre
tary w

ill g
ive

 fo
u

rte
e

n
 (14

) d
ays n

o
tice

 o
f 

th
e

 E
G

M
 se

t to
 

d
iscu

ss th
e

 
am

e
n

d
m

e
n

ts to
 m

e
m

b
e

rs 
th

ro
u

g
h

 
th

e
 

A
sso

ciatio
n

's 
C

o
m

m
u

n
icatio

n
 

ch
an

n
e

l(s) 
to

g
e

th
e

r w
ith

 a d
raft o

f C
o

n
stitu

tio
n

(s) an
d

 b
y-law

(s) th
at 

are
 p

ro
p

o
se

d
 to

 b
e

 am
e

n
d

e
d

. 

32.6
 

T
h

e
 

A
sso

ciatio
n

 
sh

all 
n

o
t 

ad
o

p
t 

an
y 

b
y-law

s 
th

at 
are 

in
co

n
siste

n
t w

ith
 th

e
 So

cie
ty's A

ct o
r ag

ain
st th

e
 Law

s o
f 

M
alaysia  

   

19
 

A
LT

E
R

A
T

IO
N

 T
O

 R
U

LE
S

 

19
.1 

A
n

y 
p

ro
p

o
se

d
, 

alte
ratio

n
, 

ad
d

itio
n

 
o

r 
am

e
n

d
m

e
n

t 
to

 
th

e
 

C
o

n
stitu

tio
n

, R
u

les o
r an

y su
b

se
q

u
e

n
t R

u
le

s, w
h

ich
 m

ay b
e 

ad
o

p
te

d
 

h
e

re
afte

r 
sh

all 
b

e
 

su
b

m
itte

d
 

to
 

th
e

 
E

x
e

cu
tive

 

C
o

m
m

itte
e

 
in

 w
ritin

g
. 

Th
e

 
H

o
n

. 
S

ecre
tary 

sh
all th

e
re

u
p

o
n

 

circu
late

 th
e

 sam
e

 to
 m

em
b

e
rs o

f th
e

 E
x

ecu
tive C

o
m

m
itte

e
 

w
h

ich
 

sh
all 

co
n

sid
e

r 
th

e
 

p
ro

p
o

sal an
d

, 
if 

d
ee

m
e

d
 

fit, 

co
n

ve
n

e
 an

 E
x

trao
rd

in
ary G

e
n

e
ral M

e
e

tin
g

 to
 co

n
sid

e
r an

d
 

to
 ad

d
 su

ch
 p

ro
p

o
sal, w

ith
 o

r w
ith

o
u

t m
o

d
ificatio

n
. T

h
e

 n
o

tice
 

co
n

ve
n

in
g

 an
y su

ch
 m

e
etin

g
 

sh
all 

se
t 

fo
rth

 
th

e
 

p
ro

p
o

sal 

an
d

 
th

e
 

re
aso

n
s 

th
e

re
fo

re
 

if 
su

ch
 

h
as 

b
e

e
n

 g
iven

 an
d

 th
e

 

re
co

m
m

e
n

d
atio

n
s o

f th
e

 E
x

e
cu

tive
 C

o
m

m
itte

e
 in

 
co

n
n

e
ctio

n
 

th
e

re
w

ith
. 

A
n

y 
p

ro
p

o
sal 

w
h

ich
 

is 
ad

o
p

ted
 

b
y 

re
so

lu
tio

n
 

p
assed

 b
y a tw

o
-th

ird
s (2/3) m

ajo
rity o

f th
o

se
 p

re
se

n
t in

 th
e

 

E
x

trao
rd

in
ary G

e
n

e
ral M

ee
tin

g
 an

d
 e

n
titled

 to
 vo

te
 th

e
re

o
n

 

sh
all b

e
 valid

 an
d

 b
in

d
in

g
 u

p
o

n
 all m

e
m

b
e

rs fo
rth

w
ith

. 

 19
.2 

T
h

e
 

A
sso

ciatio
n

 
sh

all 
n

o
t 

ad
o

p
t 

an
y 

b
y-law

s 
th

at 
are

 

in
co

n
siste

n
t 

w
ith

 
th

e
 

C
o

n
stitu

tio
n

 
o

f 
th

e
 

C
o

u
n

cil. 
A

n
y 

p
ro

visio
n

 
in

 
th

e
 

A
sso

ciatio
n

's 
R

u
le

s 
an

d
 

b
y-law

s 
o

r 
an

y 

co
n

d
itio

n
 

im
p

o
sed

 
w

h
ich

 
co

n
flicts 

w
ith

 
th

is 
se

ctio
n

 
is 

co
n

sid
e

re
d

 n
u

ll an
d

 vo
id

 an
d

 w
ith

o
u

t e
ffect. 

 19
.3

 
T

h
e

 A
sso

ciatio
n

 
m

ay 
ap

p
ro

ve
 

n
e

w
 

p
ro

visio
n

s 
in

 
its 

R
u

les 

an
d

 b
y-law

s p
ro

p
o

sed
 to

 co
m

p
ly w

ith
 lo

cal law
s o

r cu
sto

m
s o

r 

in
 th

e
 e

xce
p

tio
n

al circu
m

stan
ces b

u
t o

n
ly u

p
o

n
 ap

p
ro

val b
y th

e
 

C
o

u
n

cil. 

19
.4

 
 T

o
 re

m
o

ve
 an

y d
o

u
b

t, n
o

 alte
ratio

n
s o

r ad
d

itio
n

s to
 th

e
se 

R
u

le
s 

an
d

 
b

y-law
s 

sh
all 

b
e

 
m

ad
e

 
e

xce
p

t 
at 

an
 

A
n

n
u

al 
o

r 

E
x

trao
rd

in
ary G

e
n

e
ral M

e
e

tin
g

 an
d

 th
e

y sh
all n

o
t co

m
e

 in
to

 

fo
rce

 w
ith

o
u

t th
e

 p
rio

r san
ctio

n
 o

f th
e

 R
eg

istrar o
f S

o
cie

tie
s 
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 32. N
O

T
IC

E
S

  

32.1 A
n

y 
n

o
tice

 
o

r 
co

m
m

u
n

icatio
n

 
to

 
m

e
m

b
e

rs 
fro

m
 

th
e 

A
sso

ciatio
n

 is d
e

e
m

e
d

 to
 b

e
 d

u
ly se

rve
d

 if it is fo
rw

ard
e

d
 to

 
th

e
 

m
ailin

g
 

ad
d

re
ss 

o
f 

th
e

 
m

e
m

b
e

rs 
as 

sh
o

w
n

 
in

 
th

e
 

m
e

m
b

e
rsh

ip
 R

e
g

iste
r o

f th
e A

sso
ciatio

n
. Su

ch
 m

ailin
g

 co
u

ld
 

e
ith

e
r 

b
e

 
b

y 
le

tte
r, 

e
m

ail, 
d

ig
ital/e

le
ctro

n
ic 

o
r 

o
th

e
r 

co
m

m
u

n
icatio

n
 ch

an
n

e
l o

f th
e

 A
sso

ciatio
n

 

32.2
  In

 th
e

 case
 o

f n
o

tice
s se

n
t b

y e
le

ctro
n

ic m
ail o

r b
y te

le
p

h
o

n
e

, 
su

ch
 th

e
 n

o
tice

 sh
all b

e
 d

e
e

m
e

d
 to

 h
ave

 b
e

e
n

 d
u

ly se
rve

d
 

u
p

o
n

 th
e

 m
e

m
b

e
r at th

e
 e

xp
iry o

f fo
rty-e

ig
h

t (4
8

) h
o

u
rs fro

m
 

th
e

 tim
e

 su
ch

 n
o

tice is co
m

m
u

n
icate

d
 to

 th
e

 m
e

m
b

e
r at th

e 
last kn

o
w

n
 e

le
ctro

n
ic m

ail ad
d

re
ss o

r last kn
o

w
n

 te
le

p
h

o
n

e
 

n
u

m
b

e
r o

f th
at m

e
m

b
e

r. 

33. IN
D

E
M

N
IT

Y
 

If an
y p

ro
se

cu
tio

n
, actio

n
 o

r su
it at law

 b
e

 co
m

m
e

n
ce

d
 ag

ain
st an

y 
m

e
m

b
e

rs o
f th

e
 E

X
C

O
 o

r an
y se

rvan
t o

r ag
e

n
t o

f th
e

 A
sso

ciatio
n

 fo
r 

an
yth

in
g

 
d

o
n

e
 

b
y 

h
im

/h
e

r/th
e

m
 

in
 th

e
 

p
ro

p
e

r 
an

d
 

re
aso

n
ab

le 
d

isch
arg

e
 o

f th
e

ir d
u

ty o
f th

e
 A

sso
ciatio

n
, su

ch
 p

erso
n

 o
r p

erso
n

s 
sh

all 
b

e
 

d
e

fe
n

d
e

d
 

an
d

 
in

d
e

m
n

ified
 

b
y 

an
d

 
at 

th
e

 
co

st 
o

f 
th

e 
A

sso
ciatio

n
 fro

m
 all d

am
ag

e
s, co

sts an
d

 e
xp

en
se

s w
h

ich
 m

ay b
e

 
in

cid
e

n
tal to

 o
r resu

lt fro
m

 su
ch

 p
ro

secu
tio

n
, actio

n
 o

r su
it at law

 
an

d
 th

e
 p

ro
p

erty an
d

 fu
n

d
s o

f th
e

 A
sso

ciatio
n

 m
ay b

e
 ap

p
lie

d
 fo

r 
su

ch
 p

u
rp

o
se

 as m
ay b

e
 d

irecte
d

 b
y th

e
 E

X
C

O
 fro

m
 tim

e
 to

 tim
e. 

P
ro

vid
ed

, h
o

w
e

ver, th
at n

o
n

e
 o

f su
ch

 fu
n

d
s sh

all b
e

 ap
p

lie
d

 e
ith

e
r 

d
ire

ctly o
r in

d
irectly in

 p
aym

e
n

t o
f th

e
 w

h
o

le
 o

r p
art o

f an
y fin

e
 o

r 
p

e
n

alty im
p

o
sed

 u
p

o
n

 su
ch

 a p
e

rso
n

 b
y sen

te
n

ce
 o

r o
rd

e
r o

f a C
o

u
rt 

o
f Ju

stice
 

   

18
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N
O

T
IC

E
S

 

20
.1 

A
ll 

n
o

tices 
sen

t 
o

r 
re

q
u

ire
d

 
b

y 
th

e
se

 
R

u
le

s 
to

 
b

e
 

se
n

t 
to

 

m
e

m
b

e
rs sh

all b
e

 d
e

e
m

ed
 to

 h
ave

 b
e

e
n

 d
u

ly se
rve

d
 if se

n
t b

y 

th
e

 
H

o
n

. 
S

e
cre

tary 
th

ro
u

g
h

 
th

e
 

p
o

st 
b

y 
p

re
-p

aid
 

le
tte

r 
o

r 

p
o

stcard
 

ad
d

ressed
 

to
 

th
e

 
m

e
m

b
e

rs 
at 

th
e

ir 
ad

d
resses 

sh
o

w
n

 in
 th

e
 R

eg
ister o

f A
sso

ciatio
n

 M
e

m
b

ers. In
 th

e
 case

 o
f 

n
o

tice
s se

n
t b

y e
le

ctro
n

ic m
ail o

r b
y te

le
p

h
o

n
e

, th
e

n
 th

e
 n

o
tice

 

sh
all b

e
 d

e
e

m
e

d
 to

 h
ave

 b
e

e
n

 d
u

ly se
rved

 o
n

 th
e

 m
e

m
b

e
r at 

th
e

 e
xp

iry o
f fo

rty-e
ig

h
t (4

8
) h

o
u

rs fro
m

 th
e

 tim
e

 su
ch

 n
o

tice
 is 

co
m

m
u

n
icated

 to
 th

e
 m

e
m

b
e

r at th
e

 last kn
o

w
n

 e
le

ctro
n

ic 

m
ail 

ad
d

re
ss 

o
r 

last kn
o

w
n

 
te

le
p

h
o

n
e

 
n

u
m

b
e

r 
o

f 
th

at 

m
e

m
b

e
r. 

20
.2 

W
h

e
re

 a g
ive

n
 n

u
m

b
er o

f d
ays' n

o
tice

 o
r n

o
tice

 e
xte

n
d

in
g

 

o
ve

r 
an

y 
o

th
e

r p
e

rio
d

 is re
q

u
ire

d
 to

 b
e

 g
ive

n
, n

e
ith

e
r th

e
 d

ay 

o
f d

e
live

ry o
f th

e
 n

o
tice n

o
r th

e
 d

ay u
p

o
n

 w
h

ich
 su

ch
 n

o
tice

 

e
xp

ire
s 

sh
all 

b
e

 
in

clu
d

ed
 

in
 

su
ch

 
n

u
m

b
e

r 
o

f 
d

ays 
o

r 
o

th
e

r 

p
e

rio
d

. 

19
. 

IN
D

E
M

N
IT

Y
 

If an
y p

ro
secu

tio
n

, actio
n

 o
r su

it at law
 b

e co
m

m
e

n
ce

d
 ag

ain
st an

y 

m
e

m
b

e
r o

r m
e

m
b

e
rs o

f th
e

 E
x

e
cu

tive
 C

o
m

m
itte

e
, T

h
e

 H
o

n
. S

ecre
tary, 

o
r 

an
y 

servan
t 

o
r 

ag
e

n
t 

o
f 

th
e

 
A

sso
ciatio

n
 

fo
r 

an
yth

in
g

 
d

o
n

e
 

b
y 

h
im

/h
er/th

e
m

 in
 th

e
 p

ro
p

e
r an

d
 re

aso
n

ab
le

 d
isch

arg
e

 o
f th

e
ir d

u
ty o

f 

th
e

 
A

sso
ciatio

n
, 

su
ch

 
p

e
rso

n
 

o
r 

p
erso

n
s 

sh
all 

b
e

 
d

e
fe

n
d

ed
 

an
d

 

in
d

e
m

n
ified

 b
y an

d
 at th

e
 co

st o
f th

e
 A

sso
ciatio

n
 fro

m
 all d

am
ag

e
s, 

co
sts an

d
 e

xp
e

n
ses w

h
ich

 m
ay b

e
 in

cid
en

tal to
 o

r re
su

lt fro
m

 su
ch

 

p
ro

se
cu

tio
n

, actio
n

 o
r su

it at law
 an

d
 th

e
 p

ro
p

erty an
d

 fu
n

d
s o

f th
e

 

A
sso

ciatio
n

 m
ay b

e
 ap

p
lie

d
 fo

r su
ch

 p
u

rp
o

se
 as m

ay b
e

 d
irected

 b
y th

e 

E
x

e
cu

tive
 C

o
m

m
itte

e fro
m

 tim
e

 to
 tim

e
. P

ro
vid

e
d

, h
o

w
e

ve
r, th

at n
o

n
e

 

o
f su

ch
 fu

n
d

s sh
all b

e
 ap

p
lie

d
 e

ith
e

r d
ire

ctly o
r in

d
ire

ctly in
 p

aym
en

t o
f 

th
e

 w
h

o
le

 o
r p

art o
f an

y fin
e

 o
r p

en
alty im

p
o

sed
 u

p
o

n
 su

ch
 p

erso
n

 b
y 

se
n

te
n

ce
 o

r o
rd

er o
f a C

o
u

rt o
f Ju

stice
. 
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S

O
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T
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T
h

e
 A

sso
ciatio

n
 sh

all n
o

t b
e

 d
isso

lve
d

 w
ith

 th
e

 co
n

se
n

t o
f n

o
t le

ss 
th

an
 tw

o
- th

ird
 (2/3) o

f th
e

 m
e

m
b

ersh
ip

 e
n

titled
 to

 vo
te

 in
 an

 
E

x
trao

rd
in

ary 
G

e
n

e
ral 

M
e

e
tin

g
 

calle
d

 
fo

r 
th

e
 

p
u

rp
o

se
 

o
f 

d
isso

lu
tio

n
. 

35
 

IN
T

E
R

P
R

E
T

A
T

IO
N

 O
F C

O
N

S
T

IT
U

T
IO

N
 

35.1 Th
e

 C
o

n
stitu

tio
n

 an
d

 B
y-Law

s o
f th

e
 A

sso
ciatio

n
 sh

all at all tim
es b

e
 

co
n

stru
e

d
 in

 acco
rd

an
ce

 w
ith

 all w
ritten

 
law

s o
f M

alaysia b
o

th
 

p
re

se
n

t o
r fu

tu
re

, w
h

ich
 g

o
ve

rn
 th

e
 A

sso
ciatio

n
. In

 th
e

 e
ve

n
t o

f an
y 

co
n

trad
ictio

n
 o

r in
co

n
siste

n
cy b

e
tw

e
e

n
 an

y w
ritten

 law
s an

d
 th

e
 

p
ro

visio
n

s o
f th

e
 C

o
n

stitu
tio

n
 o

r B
y-Law

s, th
e

 said
 p

ro
visio

n
s in

 th
e

 
C

o
n

stitu
tio

n
 o

r B
y-Law

s sh
all b

e
 in

te
rp

re
te

d
 an

d
/o

r b
e

 am
e

n
d

e
d

 (if 
n

e
ce

ssary) so
 as to

 co
m

p
ly w

ith
 th

e
 w

ritte
n

 law
s o

f M
alaysia 

 35.2 In
 

th
e

 
e

ve
n

t 
o

f 
an

y 
issu

e
 

p
e

rtain
in

g
 

to
 

th
e

 
d

ay-to
-d

ay 
ad

m
in

istratio
n

 o
f th

e
 A

sso
ciatio

n
 w

h
ich

 is n
o

t e
xp

re
ssly p

ro
vid

e
d

 
fo

r 
in

 
th

is C
o

n
stitu

tio
n

, th
e

 
E

X
C

O
 sh

all 
h

ave
 

th
e

 
ju

risd
ictio

n
 

to
 

d
iscu

ss an
d

 act u
p

o
n

 th
e

 m
atte

rs. T
h

e
 d

e
cisio

n
 o

f th
e

 E
X

C
O

 sh
all b

e
 

fin
al u

n
le

ss it is re
ve

rse
d

 at a G
e

n
e

ral M
e

e
tin

g
 o

f m
e

m
b

e
rs. 

 
35.3 In

 th
e

 e
ve

n
t o

f an
y am

b
ig

u
ity o

r d
iffe

re
n

ces in
 th

e
 in

te
rp

re
tatio

n
 o

f 
th

e
 co

n
stitu

tio
n

 o
r an

y ru
le

s an
d

 re
g

u
latio

n
s o

f th
e

 A
sso

ciatio
n

, th
e

 
E

X
C

O
 sh

all h
ave

 th
e

 u
ltim

ate
 p

o
w

e
r to

 in
te

rp
re

t th
e

 ru
le

s o
f th

e 
A

sso
ciatio

n
 an

d
 su

ch
 in

te
rp

re
tatio

n
 sh

all b
e

 b
in

d
in

g
 o

n
 m

e
m

b
e

rs o
f 

th
e

 A
sso

ciatio
n

. 
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 Th
e A

sso
ciatio

n
 sh

all n
o

t b
e d

isso
lved

 excep
t w

ith
 th

e co
n

sen
t o

f n
o

t less 
th

an
 

tw
o

- 
th

ird
 

(2
/3

) 
o

f 
th

e 
m

em
b

ersh
ip

 
en

titled
 

to
 

vo
te 

in
 

an 
Extrao

rd
in

ary G
en

eral M
eetin

g h
eld

 fo
r th

is p
u

rp
o

se so
lely 

21. 
A

P
P

LIC
A

B
LE

 LA
W

 &
 O

T
H

E
R

 P
R

O
V

IS
IO

N
S

 
 23.1 T

h
e

 A
sso

ciatio
n

 w
ill ad

o
p

t th
e

 p
ro

visio
n

s o
f th

e
 S

o
cie

ties A
ct 

19
6

6
 and its re

g
u

latio
n

s ap
p

licab
le

 fro
m

 tim
e

 to
 tim

e
 as p

art o
f 

its b
y-law

s sh
o

u
ld

 an
y d

isp
u

te
 arise

s in
 fu

tu
re

. 

 23.2 T
h

e
 

A
sso

ciatio
n

 
sh

all 
w

h
e

re
 

ap
p

licab
le

 
o

r 
in

 
th

e
 

ab
se

n
ce

 
o

f 

sp
e

cific p
ro

visio
n

s co
n

tain
e

d
 h

e
re

in
 sh

all h
ave

 re
fe

re
n

ce
 an

d
 b

e
 

b
o

u
n

d
 b

y th
e

 C
o

u
n

cil’s co
n

stitu
tio

n
, ru

le
s an

d
 re

g
u

latio
n

s as 

am
e

n
d

e
d

 fro
m

 tim
e

 to
 tim

e
. 

 

 


